IIAJTUHCKUN MY

AIMUHUCTPAIINA AB

|

VBJIUKA |

JILHBIM PAMOH
YPUHCKOIO

, CEJILCKOI' HOCEHEHHH
|I ' /
| il
| [IOCTA opn#HME ;
o*_f 06.03. 2019 r. & Tj;fpbl || Ne 10

06 yreepkaeHHH AAMHHHCTD

|

|
THBHOTO PEriamMenTa

npeaocTaB/JeHHs MYHHUHNAJALHOH YCAYTH

«IIpesocraBienne BLITUCKH U3

I |
B coorsercrBun DejepalbHbIM 3aKOHOM
oOmMX NPUHUMIIAX OpraHM3allid  MeCTHO]
Degepaunun», PenepanpHoro 3akona ¢t 27.0
| I

0X03sIHCTBEHHOM KHHTH

ot 06 oxTs0ps ﬁ003r. Nel31-®3 «O6
0 camoynpaanéﬂuﬂ B Poccuiickoi

7.2010 No 210-®3 «O6 opranuzauuu

HNpPEAOCTABICHUST TOCYAApCTBEHHBIX | U] M
TIPUBEZIGHUST = HOPMATHUBHO-TIPABOBBIX | dKTO

3aKOHOATeIbCTRY, aIMUHUCTPALIMST ABTYPHHEKOIO CeJIbCKOT
|

[HOCTAHQBJISIET:
peFﬂaME‘HT
MyHuuMnanbHou yenyru «llpenocrasiienne BpIMTUCKA U3 110XO

1. aMHUHUCTPATHB bu:ii

| Y1BepAUTH

2. | CumraTh yTpaTHBLIAM CHIIy IJOCTaH

3. Hacrosiiee [locraHoriienue
ABTYPUHCKOIO CEJIECKOIO MOCEICHHUS].

4, Hacrosinee Ilocranosiienue
0rty OJIMKOBAHHUA.

CENbCKOro MOCEICHHUsA

Bienae Ne 04
P HTa [1PEI0CTaB/IEHUsT MYHHUILMIIAIBHOM
[HUTH, BBITUCK
».

YHHLUIATBHBIX | YCIYD», C  LeNbIo
B COOTBETCTBHE JEHUCTBYIOIIEMY
ﬁnoceneﬂm

0 NpPe0CTaBICHHIO
FHﬁCTBeHHOﬁ KHUTHY

#}T 27.03.2015 r. «O06

U3 [OXO03SHUCTBEHHOM
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1.1. H[!IE,IIMC’I‘ peryjupoBanus A M

«Hpenoc*raanahu-e BBINTUCKH M3 MNOXO034UCTBEHH

onpenenaeT gocTaBs, IOCJEa0BaTe/ILHOCTh, 11
BBINOJIHEHHUA aAMHHUCTPATUBHBIX [IPOUEAYD

MyHMIIMNaaeHOH yenyru «llpenocraBnenpe BbiT

(nasiee — MyHHIMIIAALHAS yciyra), TpeGoBaHus
110C)

KOHTPOJISl 3d4 MCIONHEHHEM PErjiaMeHT

2

06x<aJIOBaHhH. peteHuid 1 aeicTBHI (6p3/1eiic
ABT}%;HHCKOI‘O

JOMKHOCTHBIX  JIHLL a/IMHHHACTPALIUH
HlasmHekoro, MyHMIMNAJILHOIO paiioya,
YCIYTY. |

ABASIOTCS (QHU3MYECKMe NMLA, B OTHOIIEHHH

MOX03AUCTBEHHBIX KHUIaX aAMUHUCTPAUHAKH A

[HlanuacKoro MyHHMIMNAIBLHOTO paioHa, J1nbo
(nasiee — 3aABUTENN).

B ciy4ae, eciu Jid MpeloCTaBJICHHSA N

00paboTKa MepCOHaIbHBIX MaHHBIX JIHIA, He
COOTBETCTBHH C (henepaibHbIM 3aKOHOM 00p
MOMKET OCYLHCCTBJIHTI:CH C corjacusal YykKas
HOMyHeHHEM MYHMUMTIATLHON YCIyTH| 3381
JIOKYMEHTHI, MOATBEPXKAAIOIIHME TOJyYeHH e

3aKOHHOTO MpeJicTaBuTes Ha oOpaboTky nep
ﬂoxymembl, MOATBEPIKAAIOINHE TTOJTYUYEHHE C
TOM 1umcne, B (popme 3JIEKTPOHHOTO JOKYM
pacnpoc:quHﬂeTCﬂ Ha ML, [PU3HAHHBIX
paspiCKMBAEMBIX  JIMI[, MECTO  HAXOX/IG
YIIOJHOMOYEHHBIM (pesiepalibHbIM OplraHOM
HECOBEPIUEHHONETHUX M JIML, NPUBHAHHD)
00paboTKy HaHHbIX JAIOT HX 3aKOHHBIG Ipe/IC

1. O6mue moaoixe

FaBHTCIIH.

|

| YTBEPXKIEH
OCTAaHOBIICHUEM AJIMUHUCTpALIHH

OT 06 03.2019 r. Ne 10

EFJIAMEHT ll

HH

H¢TPATHBHOTO PerjiaMentTa

|
AJIMMHUCTPATHBHBINM PEriIaMeHT [peJoCTRBIICHMS M}’HHL’}HHaﬂbHOﬁ yCIyra

Ol KHUTH» (,uamee — perjiaMeHT)
DLEYpPbl, CPOKH M OCOGEHHOCTH
(ne#icTBUII) MO MNPEeAOCTABICHUIO
WCKU U3 noxoamhcmeﬂnou KHUTH»
K TOPSIKY X BBIIOJIHEHHS, HOPMBI
 1eOHBII (BHEC}}’)J,eﬁHblH) MOPSIIOK
'BHA) MyHHananLHblx CllyKalluXx,
CEJIBCKOro  MOCeJIeHNS
JOCTABJISIONIMX  MYHULUIAIbHYIO

p

rejiei

[ydYeHHUEe MYHUUMIAILHON YCIyTH,
|

P
KOTOPBIX OCYUWIECTBIACTCS Y4YET B

BTYPHHCKOTO CEIIbCKOTO MOCE/IeHHs
X YHOJIHOMO‘-IBIlHHLIe npeACTaBUTENH
|

y HULIATIABHOM yeyrd Heobxoauma
BJIAIOLErOCs: 3asiBUTE/IEM, U €CJIM B
OTKa TAaKMX MEPCOHANBHBIX JAHHBIX
HHOTO JIMLA, hpn oOpameHuu 3a
elb nononHHanbuo NpPeaoCTaBIIseT
Or/IaCusl YKAa3aHHOIO JIMIA WJIM €ro
OHAJIbHBIX JIAHHBIX YKa3aHHOI'O JIMIIA.
rjaacusi, MOTYyT dbm, npeJCTaBlIeHbl, B
HTa. JIeHCTBHE HACTOALICH 4YacTH He
€3BECTHO OTCYTCTBYIOUIMMH, H Ha
HUs  KOTOpBIX ~ HE  yCTaHOBJEHO
WCTIONIHUTENLHON BiiacTH. OT HUMEHH
X HeJeecrnocoQHBIMH, corjacue Ha
|

|




1.3. TpeboBa

MYHHIHNAABHOH yejyru I

1.3.1.  TlpedocraieHne  MYHHUHNQIBHOA  yCIYTH | OCYUIECTBIISETCS
afAMHEHCTpAaUMe | ABTYPHHCKOrO  CeIbCKO nocenenusi  [llanuHckoro
MYHELHITANBHOrO paiioHa (1aiee — aMUHUCTPALUAf). !'

1.3.2. Hudopmupoanue ©0 TNpeJOCTABJCHAM MYyHULMMATBLHOH  yCiIyru
OCY1HEeCTBISCTCSL: ! !

1.3.2.1. B agMuHucTpaitu: ' :

B yCTHOH opMe 1pH JTHUHOM 00pallieHHK; |

C MCITOJTBE30Bz
110 TTUCHLMEHH]
B (dopme g
3JIEKTPOHHON OYTHI;
322, 18
Pecniybnuxu «Mnuo
MYy HHIHMIIATbHBIX
B TOM uucie B (ur

— 8-800-2500-549
OCPE/ICTRO
npeAoCcTaBIeHus
Pecniybnuku B
www.e-mfc.ru;
1.8.2.3. 1518
aJIMUHHUCTpALMA
(bejepaibHoi  I0
rocyapcTBEHHBN
— Ennelit noprai
Hudopman
HpeIlOCTaBHeHH;E&y}{HuH najJbHON yCIyry Ha

Enutoro  noprania
rocy/lapcTBEHHBIX | My
H(pOPMaLIHOHHO-TEJIe OMMy

B (enepanbHOb
peecTp rocynaps
GecriaTHO.

- Hocrtyn K
YCIYT¥ OCYLIEC]
TOM 4mciie 6e3
Ha TEXHUYECKHE CpeicTBa 3asBuTEs| Tped
HHOTO  comjlallieHussT ¢
1pelycMaTpH
WM NIPeIoCTaBleHHe UM [epCOHANIbHBIX JIaH

' TBEHHBIX W MYHHUHITQIBHBIX

pHGOPMALIMK O CPOKAX| U HOPS
'BJIsSICTCSI O€3 BBINOJIHEHHUS 3

npaBoobjiazatefem
OLLEro B3MMaHKe IUIaThl, PeryCTPaLUIo KK asTopuaaumo 3asBUATEIS
IX:

L 1ehony 8938-895-15-85:
|

|
PEJACTBOM Hanpaaneum Ha alpec
|

|
HOM  yupexaeHud UedeHCKOM
€J0CTaBJIEHHs! TOCYIAPCTBEHHBIX H
» 1 ero ¢punmanax (nanee — MOIL),
DHOMHOTO yqpenlkﬂeﬂuﬂ Yeuenckoii
DeJIOCTABICHUA TOCY/IAPCTBEHHBIX H
cry6muku» o Lanmuackomy

KK '
|

TeseoHy «mplhqeﬁ nuHrH» MOL]

MHOrO(YHKIMOHATBHBIX  LIEHTPOB
HALMIANBHBIX | yeayr  YeueHckoi
KauuoHHOH cetn «MuTepHeT» —

DHHOM cucTtembl «EauHbI  nopral
e | .
YHKLHH )» (Www.gosuslugi.ru) (nanee
|

|
[{HaJbHOM CaiiTe 0 NOpsAaAKe U CPOKaxX
CHOBAHWH CBEJICHMIT, COJIEPIKAIIAXCS

1oHHOU cucteme «®DenepaibHblii
|
YCIYT, TPeAOCTaBIseTcsl 3asBUTEINIO

J1Ke [1pelOCTaBICHUS MyHULUNAIbHOM
BUTETEM Kakux-iubo TpeGoBaHmii, B
MCII0JIb30BAHUS [IPOTPAMMHOTO 06ecnequHﬂ YCTaHOBKa KOTOPOIO

3AKITIOYEHHS JIHLEH3HOHHOTO HITH
porpamMmMHOro  obecrieueHus,




1.3.2.4. [Tlocpencrtsom  pasmelleHHs popMalMOHHBEIX ~ CTEHIAOB B

a/IMHHHCTPALIUHU ¢ |

1.3.3. KoncyiasripoBanue 1o BOID CaM  [fpesiocTaBCHHs .’. MYHHLUNATbHOM
YCIIYITH OCYLIECTRISAETCS OecnaTHo. | |

CreuuanucT, OCYLECTBISIOWHH KOHCYIbTHPOBAHHE (nocpe{ucmom tenedona
WK JIHYHO) 10 BOMpocaM MNpeAoCTaBlgHHs MyHUUHUIIANLHOH |ycnym JIOJIKEH
KOPPEKTHO U BHUMATE/IbHO OTHOCHUTBLCS K 34BUTE]AM.

[Ipy xoHCysbTHpPOBAaHUH MO TenedPHY CreLHaTUuCT Jmmqen Ha3BaTh CBOIO
damMuIMIO, UMsi M OTHECTBO, JIOJDKHOCTH| @ 3aleM B BC}KHHBOH popme HeTKO u
110ipoOHO NIPOUHGOPMHUPOBATHL 00PATHUBIIGrOCS II amepecy&omnm ero BOIIPOCaM.

Ecnu cnemmaiuctT He MOXeT OTBETUTh Ha BOMPOC CaMOCTOSTeJIBHO 6o
[OJIrOTOBKA OTBETA TpebyeT MPOJIO/IKUTENIBHOIY BPEMEHH, OH MO)KET NpeATOKUTh
obparuBuiemycsi 0BpaTUTECS NMHUCHMEHHO, JMOQ Ha3HAYUThH Apyroe ynoOHoe s
3aMHTEPECOBAHHOID JTMLA BpeMs JUls NOIyYeHHs PHPOpMALIUK, !

Pexomengyemoe Bpems Juid Tene(@OHHOIO|pasrosopa — He Gonee 10 (necstn)
MHUHYT, THIHOTO YETHOro HHpOpMUpORaHis — HelGosee 20 (aBaaUaTH) MUHYT.

ITuceMeHHO¢ 3asBYTENS [0  DJEKTPOHHOH  roure
a |ajppc OSJIEKTPOHHOW TMOYTHI 3asBHTEIS
ICbMa, COJEpIKalllero |MOJHb{H W MOTHBUPOBAHHbBIH OTBET Ha
MOCTaBJIEHHBIH BOIPOC. |

[TucbmeHHOe MHGOpPMUpPOBAHHE 3GSIBUTENS 10 TOYTE OcymeCTBHHETCﬂ nyTem
HaNpaBACHHMs Ha MOYTOBBIH ajpec 3asBuTels| NMHUCbMA, conepmamero NOJIHBIH |
MOTHBHPOBAHHBIH OTBET Ha NOCTABJICHHRIH BDH*)OC !

1.3.4. Ha mMHGDOPMAIMOHHBIX CTEHIAX, PA3MEIICHHBIX B aAMHHHUCTPALMH H
M®LI, yxa3bIBalOTCs Clie/iyiolue CBeIeHus: !

pexxuM paboTsl, azpeca aamuHucTpanuu i MOLL; ,'

ajipec oUIMAIBHOrO caiita 1 ajpec piIeTPOHHON MOYTh aAMUHHCTPALIHH;

noyroBele ajapeca, reaedonsi, ®M.0O. JomKHOCTHBIX nﬁ'u aZMUHHCTPALIHU H
M®LL; | |

HOPAAOK MHAQOPMUPOBAHHS 3aABUTEICH| O Hp&ﬂOCTaBHSﬂHH MYHHLIMNAIBHON

YCITYyTH; |
NOPSOK B CPOKH NPEOCTaBACHUS MyHHLIUNIAIBHOM YCIYTH;
¢opma 3afiBiieHHs O NpelIOCTaBIEHHN MyHHUIIMNAIBHON ycayrd | obpasel ero
3aM0HEHUS; |

HCUEpNBIBAIOIIMK 1IepeveHb JOKYMEHTR, Heoﬁxo,zmmmx JUISl IPeI0CTaBIICHHSI
MyHuuunanaﬂoﬁ YCIIyTH;

MCYEPIBIBAIOLIMI [IepedeHh OCHOBaHMJ JUIS OTKas3a B NpHEME JOKYMEHTOB,
HeOOXOAMMBIX MJISi NPEOCTABICHUS] MY HULIUIJaTbHOM YCIYTH;|

HCUEPIBIBAIOIMI  fepeyeHh OCHOBayuil Ui OTKasa B PeIOCTaBICHUH
MYHHIUNATBHON yCIIyru; |

nocyneOHbi (BHecyneOHbIH) Topsiiok 00XkKaloBaHMs :pemeHHﬁ U JeHCTBUH
(GesneifcTBHS) aIMMHUCTpAaLUM, a TAKOKE JOMKHOCTHBIX J‘Illl-ILI W MYHULMNATBHBIX

YKkazaHHas uH(opMmanus TaKKe p&w%maeﬂrm Ha OQUUHAIBLHOM caiiTe U Ha
carrax M®LL,




5 | |
|

1.3.5. AnMummcTpaiisi ABTYPHHCKOTO CPIBCKOIO TOCeeHHs (nanee -
AJIMHHHCTpAIHS ) rmonaraeTcs 1o ajapecyi 3463306, Qeqeﬂcgcaﬂ Pecnybiiuka,
[HlanuHeKui MyHHIMNANbHBI paion, ¢. ABTypsl, yi. bamar-I'upeii Xamwku, 178

I'paduk paboThl aIMUHUCTPALIAH: |

NOHEeIeBHUK = naTHUIA ¢ 9.00 o 1800,

nepepsis ¢ 13100 xo 14.00, ,

BBIXOHBIE AHM — cy0O0Ta, BOCKpECEHbE. _.

B npeanpasiHuusble IHU Bpems paOOTH [a/[MUHUCTPAL[Y COKpaIlaeTcs Ha
OJIMH Hac. | !

Ajipec odunmanbHOro caiira: hitps:/avtury-pp.ru/.

Ajipec 21eKTPOHHOIA M04ThI aIMUHUETpALMH: avturi_95(@mail.ru.

1.3.6. Mudopmaiiisi 0 MECTOHAXOMAEHUM | U rpapuke paGOTm, CIpaBOYHbIX
teneonax u oduimansHeix caiftax MPL] p3smemaercs Ha EauHom noprane
MHOTOQYHKIMOHAJBHBIX  LEHTPOB e/OCTRBJCHHS  TOCYJl@pCTBEHHBIX M
MyHHIMNATBHBIX | yciayr  Yewenckoit| Pecfiybmuku B MHOQOpMaUHOHHO-
TeNeKOMMYHUKaHOHHON cetn «MHTepHeD — www.e-mfc.ru

Azpec mopTana rocycayr: QeepajfbHas [jocyAapcTBeHHas WH(QOpMALMOHHAL
cucteMa «EMHBIH IOpTan rocyjapcTBeHHbIX i MyHUIMIANBHBIX YCayT ((QyHKIMH)»:
http://gosuslugi.ru tnanee — Enunelii nopt

it. 3.7, raHu3allny, npeaoCTABISJOLIHE yc.rryrid, SIBJISIIOLLIMECS
HEOOXOAUMBIMHU F)GﬂBaTeﬂbelMH, OTCYTCTBYIO' _
2. Cranaapr npefocraB/jieHus M%lﬂﬂﬂnaﬂbﬂﬂﬁ yeayru
2.1. HanmenoBanne MyHHUHNAJILHOH yc.nyr;il
HaumenoBanue myHUIMNANBHON yéJIyra: «IIpenocraBnenne BBITHCKH H3
KHUTHY.

[1OX039HCTBEHHO,

2.2. HaumenoBanue oprana, npeodrap/isijouiero MyHHIHNAJbHYIO YCJIYTy

2.2.1. MyHHUMNIAJIbHYIO YCIYTY 11 enoc*r*anﬂe“r aJIMMHUCTpaLKsL.

2.2.2. B ipepocraBiieHHH MYHWUMNAIbHOWH ychayrd yuactsyior MOIL[ nHa
OCHOBAHWM = 3@K/IIOYEHHBIX  MEeXAy | aiMUfHCTpaUHedl M| TroCyIapCTBEHHBIM
aBTOHOMHBIM yMpexzaeHueMm Yeuenckpii Pe¢nyOnuku «MHOro¢yHKIHOHAIBHBIH
LEHTP npenocrneﬁnﬂ rocy/iapCTBEHHbBIX W[ MyHUIMIIAALHBIX ycnyr YeueHckol
Peciy6siukn» cornamieHust i JOMOTHUTEILHBIN COrIALICHNHN K HeMy.

3asiBuTelNb (MpeACTaBUTeIb 3asBYTEIS) HE3aBUCHMO OT €r0 MECTa KUTEIbCTBA
Wid Mecta npebbiBanus (W18 QU3MYECKUK JIML, BKIIOYAS WHIMBHUIAYATbHBIX
IpeAIPUHUEMAT AeHMs|(JUls FOPUANYECKUX JIML]) UMEeT NIPaBo
Ha oOpaienue B n:060# no ero BeiGopy M®I| B npenenax TeppHTopHH YeueHnckoi
PecnyGnukn  |pns  npepocraBiieHu e MYHULMIAABHOH  yCIyrd 10
IKCTEPPUTOPHA i BHOMY TPHHLIHITY. -

Ilpegocrasnenue mynuuunansHoi yenyrd B MOL] no skcreppuropuaibHOMy
IIPUHLIAITY oc €CTBJSIETCS Ha OCHOBAaHMM COIVIALIEHHH | O B3aMMOJEHCTBUM,
3aKJIIOYEHHBIX AAMHMHHUCTpaLei ¢ ynojinomoyeHusiM M®LL, |




2.2.3. Oprampl, NpepOCTaBISIONIME | MyHHIUNIAIbHbIE YCIYrH, He BHpase
TpeboBaTh OT 3aABUTEIN:

1) mnpencraBiienus JOKyMEHTOB WHQOpPMAlMd WM OCYILIECTBICHHUS
JieicTBYM, TpeacT BICHWC WM OCYIIECTRICHME KOTOPBIX HE NIpelyCMOTPEHO
HOPMATHUBHBIMY MPABOBLIMU aKTaMu, PEryIHPYIOLMMH OTHOLIEHHUS, BO3ZHMKAIOIIHE B
CBSI3H C MIPEAOCTaBIGHHEM IOCYIAPCTBEHHBIX H My HULIMITAIBHBIX YCIYT;

2) npeacTaBieHHs JOKYMEHTOB | H  MHOOpPManMu, B TOM  YHCIE
NOATBEPKAAIOIIMX || BHECEHHE  3asBUTENEM | IJIATBI 32 | NPEJOCTaBlIEHHE
roCylapcTBEHHBIX M MYHHLUHMIAIBHBIX YCIYT, KOTPPhIE HAXOAATCSA B pacCHOpsSKEHUH
OpraHos, peAOCTaBIISIONINAX rocyapcTpeHHbie yCILyTH, OpI'aHoB,
MpeAOCTaBIAIONIMX  MyHULMIIANIbHBIE YCJYTH, HHBIX TOCYAapCTBEHHBIX OpPraHOB,
OpPraHoB MECTHOIO CaMOyIpaBjieHus JHMOD NOAHEAOMCTBEHHBIX TOCYAAPCTBEHHBIM
opraHaM WM OpraHaM MECTHOINO CaMOyIpaBlieHHs OpraHU3allMi, YHACTBYIOIIMX B
NPeOCTaBACHUM B/ COOTBETCTBMM C HOPMAaTHBHBINM 1PaBOBbIMM akTamu Poccuiickoii
Qejepanuyu, HOPMAaTHBHBIMM TpPaBOBBMH  gKTaMu CyOBekToB Poccuiickoi
Deaepanyu, MyHHUUNIATLHBIMUA TIPABOBBIMU aKTaMU. 3asiBUTENb BIPaBe NPEACTaBUTh
yKasapHble JOKYMEHTBl W WHOOpMIUMIO |B  OpraHel, [pPeAOCTaBIAIOLIHE
rOCYJ@pCTBEHHBIE | YCIIYTH, U OpraHbl, NPEJOCTARASIONINEe MYHULIUIIAbLHBIE YCIYTH,
10 cOOCTBEHHONH WHHUIIMATHBE;

3) ocyilecTBIeHHs JSHCTBHIA, B TOM YHCII§ COrTIACOBAaHHMN, HEOOXOAUMBIX LISt
[10JlyHEHHsl POCY AAPCTBEHHBIX U MYHULIUTIATLHBIX YCIYT M CBA3AHHBIX C oOpalleHueM
B UHBIE MOCYIApPCTBEHHbIC OpIraHbl, OpPraHbl MECTROIO CaMOYIIpaBieHHUA;

4) npeAacTABNEHUs JOKYMEHTOB | U MHDOpMaUUyu, OTCYTCTBHE U (MIIN)
HEJIOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAJIUCh [P IEPBOHAYAILHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOAMMBIX IS pejlocfaBlieHdss  FOCYJ@pCTBEHHOM — wiu
MYHHLIMNANBHOM || ycayru, 0o B [IpeaoqraBlIeHUH TOCYAApCTBEHHOH WM
MYHULIMNAIBHON YCIIyTH, 38 UCKITIOYEHUEM ClIe/yIOLIUX CIy4aes;

a) u3MeHeHue TpeOOBaHMN HOPMATUBHBIX IIPABOBBLIX AKTOB, KacarOLIMXCH
MPeAOCTaBICHHs || TOCYAapCTBEHHOM YHULIMNIANBHOH  yClyru, nocnie
MEpBOHaYaNbHOM | MOfayK  3asBICHHUS OCTABJIEHUU TOCYAApCTBEHHONH WIH
MYHHUAITATBHON YCIIyTH;

. 0) nanuuyMe owKMOOK B 3asBICHHUY O IP¢JAOCTABICHUHU IOCYJApCTBEHHOW WIIM
MYyHHIMNANBHON  ycIyrm ¥ JOKyMeHTax]| TIOJaHHBIX 3asBUTENEM  II0CTIe
[epROHAYAILHO oTkaza B MOpHEME  [IOKYMEHTOB, HEOOXOIUMBIX s
MpeiocTaBieH rocy/lapCTBEHHOM MW NMyHMLMMAJIbHON yciyrd, Jubo B
[IPEIOCTaBICHUM IOCY/1apCTBEHHON WY MyHHUIIMINIAJIBHOM YCIYId ¥ HE BKIIIOYEHHBIX
B 1pe/ICTaBIIeH i paHee KOMIIEKT AOKYMEHTPB]

| B) HCTEYEGHHME CpOKa JCHCTBHS [IOKYMPHTOB WM H3MeHeHWe HH(pOpMaluu
nocl"ne MepBOHAYANLHOIO OTKaza B |[pue JIOKYMEHTOB, HEOOXOAUMbIX s
NpeIoCTaBIeHNS I‘OC)/,E[apCTBBHHuOﬁ WK yHnaneanoﬁ yciuyry, Jmbo B
NpeaocTaBie rocy1apCTBEHHOM WIIY MyHHJIMIIAILHON YCIYTIH;

I) BBIABICHUE [OKYMEHTAJIbHO MOJTBEPKACHHOINO akra (MPH3HAKOB)
OLIMGOYHOr0 Wil MPOTHUBONPABHOIO JlelicTBys (Ge3aelcTBrs) AOIKHOCTHOTO JIHLA
OpraHa,  NpPeAOCTARISIONIEIO  TOCYJApPCTBEHHYIO  yClIyry, WiM  Oprasa,
[PEAOCTABISIIOMIETO  MYHHULHAIBLHYIO /CILyTY, rOCYJApCTBEHHOTO  HJIH
MYHHUMIAIBH cnyxkaulero, paloTHUK{ MHOTO(QYHKUMOHAIBHOIO LEHTpA,




paboTHHKa opr'aﬂuziéumi, npeaycMoTpenupii yacirpio 1.1 crated 16 Hactosiero
QenepallbHOTO | 3aKOHA, NPHU [IEpBOHAYAIBHOM [OTKase B IpUeMe JIOKYMEHTOB,
HEOOXOAMMBIX JUTs MPEIOCTaBIEHIA TOCY 1gPCTBEHHON UM MYyHUIUIIAILHOM YCIYTH,
60 B NpejoCTaBIEHHH IOCY/IAPCTBEHHOM WM MYHMIMIAIBHON YCIyrd, O 4eM B
MUCBMEHHOM BH,B,QF 3a NOAMHCHIO PYKOBOAMTJS OpraHa, IpeaoCTaBIIsIOUIErO
rOCYZapCTBEHHYIO |yCIyry, WM Oprasa, [1pejoCTaBisiomero MyHHIHIIaNbHYIO
YCITYTY, pyKoBOJmTeJTH MHOTO(YHKIMOHATBHOTP LEHTPa MNpHU [epBOHAYAILHOM
OTKa3e B TpPHEME  JIOKYMEHTOB, [HEOOXQAMMBIX  JUIsl  MPeOCTaBIIEHUS
rocy{@pCTBEHHON MM MYyHUIIMNAIBHON YCIyrH, fiMO0 pyKOBOAUTEINS OpraHu3aluy,
YBEJAOMIISIETCSl | 3asBHUTENb, a TaKKe MPUHOCITES W3BHHEHMUsS 3@ JIOCTABICHHBIC
neyjoberBa» | -

2.3. OHHCQHJIG pe3yJibTara npeocraBjieusl MyHHIHNIAAbHOH YCayrd

|

PesynsraTom npejocTapicHus MyHULIMNA]bHON YCIIyIr' SBJISICTCS BbIIUCKA U3
NOXO3AUCTBEHHOM | KHUIM MM yBeJOWMICHHe| 00 OTKase B MPeIOCTaBICHHH
MYHUUMTTAIBHON YCIIYTH.

Pesynbrarhl ohopMiIsioTcs Ha OyMakHQM HOCHTENE WM B OJIEKTPOHHOM
dopme B COOTBETCTBUH  C TpeGOoBaHMAMH |ACHCTBYIOLLETO 3aKOHOAATENIBCTBA
Pocciickoit @e,u@aunu.

- Pesynprars NpeI0CTaBICHUS HULATATbHOH yCIyru o
SKCTEPPUTOPHAIBHOMY TPUHIMILY B BHIE SJIEKTPOHHBIX JOKYMEHTOB M (MiH)
JIEKTPOHHBIX 00PA30B JIOKYMEHTOB 3aBePSIOTCS| 171aBOM aIMHHUCTPALIUH.

Jns nonydeHus pesyibrata NPEAOCTARICHHs MYyHHUUNAIbHOH YCIyrd Ha
OyMaHOM Hoc}_’i%rene 3asBUTENIb HMMeeT Npago OOpaTUTHCS HENOCPEJCTBEHHO B
a/IMHHHCTPALMIO.

2.4. Cpor npeﬁwCTaBneHuﬂ MYHHIHNATILHPH YCJIYTH, B TOM YHCJIE € Y4eTOM
HeobxoAuMOoCTH 00palue s B OPrani3alim, y4acTBYIOIHE B 1PE10CTABJIEHHH
MYHHUHIAJIbHOH YCIYTH, CPOK IPHOCTAHOBJICHHS NPEAOCTAB/ICHHS
Myuuumnam*noii YCIAYIH B ¢JIy4ae, ecid BO3MOKHOCTDL NPHOCTAHOBJICHHSI
npe,nycmo*rpe?a 3axonojareabcTBoym Poccpiickoii @egepannu, Cpok BblAa4H
(_I_Haupamemrn) AOKYMEHTOB, ABJSIOUIHX{A Pe3yabTaTOM MpeAoCTABICHHS
MYHHUHINAJTBHON YCIYIH

. Cpoxk HpehOCTaBHGHHH MYHHULMIANBHOW yCJIyTH cocTaBisieT He Oonee 5 (maTu)
paGoumx JiHei 40 JIHsl PETUCTPALIMK 3aSBJICHHSI O MPEJOCTABICHUHA MYHHUIUITAILHON
YCIYTH.

| B caydae nojauu 3asBUTENeM| 3asBIEHHA HA TONYHEHHE MYHULMNATLHOMN
ycltyru uepes EuHbId nopran W PerHoHafibHbli mopraq CpOK MpexoCTaBIeHHs
MYHULMNAIBHOM yC/Iyry He NpeBbiaeT ceMu|pabounx QHeH. |




2.5. HopMaTHBHbIe NPABOBbIe AKThi, peryfipyioliue NpeaocTaBjienme

MYHHIIHIAJABHON YCJyrH

|
Ilepevern HO jMaTHBHBIX PaBOBLIX AKTOB, |peryIUpYIOLIMX MPel0CTaBICHHE
MYHUIMNANBHOH Yellyru (¢ yKa3aHHeM UX PeKBH3WTOB U HCTOUHUKOB OQULHATBHOTO

onyGIMKOBaHuU):

Cﬁeﬂepanbﬂb i 3axoH or 7 wionst 2003 rona Ne 112-®3 «O nuuxHoM noacobHOM
XO3HCTBEY;

Menepanbublii 3axod or 6 okrabps 2003 roma Ne 131-03 «O6 obummx
MPUHIIATIAX OPTaHUBaLlMA MECTHOTO caMmoylipasielius B Poccuiickoii Depepanun»;

®eepanbHblii 3akon or 27 miomst 2006 rgna Ne 152-03 «O nepcoHanbHbIX
JI@HHBIX»;

PenepaibHb
NpeOCTABICHHS

DenepanbHbl
HOJUTHCHY;

nocranonetue [Ipasutensctsa Podeniickgii eaepaunu ot 7 uroast 2011 roaa
Ne 553 «O nopsaxe
HEOOXOAUMBIX IS
yciyn, B GopMe 2JIeKTPOHHBIX JOKYMEHTOBY;

‘nocranosngnue llpasurenscra Poccniicgoit ®enepaunu ot 25 asrycra 2012
roga Ne 852 | «O6 yreepxmennu| [lpapui  HCMOIB30BAHMS  YCHIEHHOl
KBATH(HIAPOBAHKON HICKTPOHHON TNOJNMCH |pH OOpallieHHH 3a TONyueHHeM
rocy AapCTBEHHbBI

pazpaboTku M

3aKOH OoT 27 wuions
CYIaPCTBEHHBIX U MYH
3aKOH OT 6 anpeis

LUMTaJBHBIX YCIIyT»;

010 a;Fua Ne 210-®@3 «O6 opranuzauuu
2011 poma Ne 63-@3 «O6 snexTpoHHOMH

roCy IapCTBEHHBIX YCIIYT;
- mocradosngnue Ilpasurenscrea Poccuiidkoli ®enepauun or 26 mapra 2016
roga Ne 236 «O TtpeGoBanusix K NpPeNOCFaBICHUIO B DJIIEKTPOHHOH (dopme
|

roCyAapCTBEHHBI

| npuka3 MHHUCTEPCTBA CENbLCKOT xo:mfFTBa Poccuiickoii ®enepanun ot 11

oktsibpst 2010 BEpA/EHMH (QOpPMBI M TMOpSsi/IKa BeICHUS
[OX0351HCTBEHHb): €CTHO CaMOYIIpaBJICHMs I[IOCEJICHUH U
OpraHaMu MecCTH POJCKIX OKPYFOB»;
~ YcraB ABT) cesleHus.
|
2.6, McuepnuiBawomuii nepevenb JOKYMEHT)B, HEOOXOAHMBIX B COOTBETCTBHH C
HOPMATHBHBIMH PABOBLIMH AKTAMM JUJIsI fIpeI0CTABJIEHHS MYHHIHIAJAbHOM
YCJIYIH B yC .' I, KOTOpbIe IBJSIOTCH HeOOKOAMMBIMH M 005132 Te/IbHBIMH /LIl
npexocTaE mm MYHHUHNAALHOH YCAYIH, NOAJKAMMX NPeACTABICHHIO
3aiBHTEIEM, CIOCO0bI MX 1T0JIyYeHns] 3asiBYTE/IEM, B TOM YHCJIe B 21eKTPOHHOIH
|

(hopme, NOPSIAOK HX NipeICTABICHHS
2.6.1} NOJIYHEHHsT MYHUIMIAIBLHON] YCIYrH 3asBHTENEM [PEeACTaBISIOTCS
CJIGAYIOLME OKYMEHTHI:

| 3aABJICHHE O NPEAOCTaBICHUU MYHMIHNAILHOK YCIyr'd 1o ¢Gopme COriacHo
Ipunoxennio (e 1 k nactosiemy periameHTty (MOAaeTcsi MAM HanpaBisercs B




agmuuub"rpaunm 3agBUTENEM 110 €r0 BbIOQPY JMYHO HJIM IOCPEJCTBOM MOYTOBOMH
cBA3M Ha 6yMa}KHM mocutene ubo B| GopMe DSJIEKTPOHHBIX HOKYMEHTOB C
HCTIONB30BAHMEM HH(OPMAlMOHHO-TEIEKOMMY HUKAlMOHHO! ceTh «MHTepHer» ¢
cobuoIeHHeM YCTAHOBIIEHHBIX TOpsAAKa M CrocpOOB Mojau TAKHX 3agBICHHU),
3anojiHeHHoe o ofpasuy B coorserctBuil ¢ [lpunoxenunem Ne 2 k Hactogiiemy
peryiaMeHTy;

KOMMs JOKYMEHTd, MOATBEPIKAAKIIErQ JIMHHOCTL 3asABUTENIS HIH JIHYHOCTH
MpeACTaBUTENSl 3ASBUTENsl, €CJIM 3asBJEHHE [IPEACTaBIAETCS IpeICTaBUTEIeM
3asBUTENs (C MpeIbABICHEM OPUTHHATA JUIH B BHIE DJIEKTPOHHOIro obpasa Takoro
JIOKYM@HTa, eClii 3asBNeHHe rojaercs Wiu Hampasisercs B popMe 3JIE€KTPOHHOTO
,uorcnysHTa). IlpefictapiieHusi yka3zaHHOTO JOKyMeHTa He TpeOyercs B ciydae
Npe/icTaBieHNs 3agBICHMS [TOCPE/ICTBOM QTIIPaBKH Hepe3 jindHbid kabuner Eannoro
noprafia uiuM PerMoHanbHOro moprana,  a Tagke, ecld 3asBlIeHHe TMOANHCAHO
YCH/ICHHOH KBATH(DHIIMPOBAHHON EKTPOHHON NP/ITACHIO;

NOKyMERT, MOATBEPKAAIOMNH TIOJTHOMOYHS TIPEACTABHTENI 3asBUTENS, B
CIIyyag, eciy ¢ 3agBjiCHUEM O NPeIoCTaBIRHNN MyHHUILMITAIILHON yeiyry oOpaliaercs
NpeACTaBUTelb 3AABUTENA (JIOBEPEHHOCTh B BHJE JJIEKTPOHHOro obpasa Takoro
JIOKYMCHTa, €CJIH |3asABICHHE [10]1aeTCs pasisieTcs B (pOpME 3JIEKTPOHHOT'O
JIOKYMEHTa). '

12.6.2. JIOKYMEHTbI, COCTABJICHHKIE Ha| WHOCTPAHHOM s3bIKE, MOJJIEXKAT
MepeROjly HA PYCCKHil s3blk. BepHOTh HepeBofa M MOMIMHHOCTH MOMIHCH
NEepeBOAYHKa CBUAETEILCTBYIOTCS B [IOPSIKE, Y{TaHOBISCHHOM 3aKOHOJATEILCTBOM O
HoTapuare.

| 2.6.3. BasBuTensiv obecreuuBaeTesi BO3YOKHOCTE BhiGOpa crocoba mogayu
3asiBJICHHs O NPEAOCTaBJIECHHH MYHULMNAILHOW YCIyry: NpH JIMYHOM 0OpalleHUH B
aaMuuucTpammio] w B M®LL, nouToBofi CBA3BIO, € HCHOMB30BAHUEM CpPeACTB
(haKCHMMU/ILHON OBsI3H, B 2ICKTPOHHON (ppme.

 2.6.4. Konpu nokymMeHTOB, YKa3aHHBIX B fiyHKTe 2.6.1 moapaszena 2.6 pazzgena
2 HACTOSUIEro PeriamMeHTa MPe/ICTaBIfIOTCS [BMecTe ¢ MOUIMHHUKAMHU, KOTOpPhIE
nouﬁe CBEPKH BOBBpAIllalOTCs 3asiBUTEIII).

B ciiynae [HeBO3MOMKHOCTH NpelocTaBiefins NOTMHHHKOB, NPeI0CTaBIAIOTCS
HOTAPHAJILHO 3aB €pEeHHbIC KOMUH.

}' 2.6.5. JIOKyMeHThI, yKa3aHHBIEC B ac'romt\em nojapasjene, MOryT ObITh NOAAHbI
B 2JIEKTPOHHON Popme yepes Eaunbiii mopran, PeruoHaibHblil nopra.

| 2.6.6. 3agBuTemo obOecneuuBaelcs NpyeM JAOKYMEHTOB, HEOOXOAMMBIX JUIs
npeiocTaBlieHui  ycnyru, uepe3 Enaupnwiii [mopran, PerwoHaneHbiii nopran wu
permcTpalsa 3ampoca 6e3 HeoOXOAMMACTH MOBTOPHOIO MPENCTABICHHS 3asBUTEIEM
TAaKWX JIOKyMEHTOB Ha OyMaXHOM | HOCHTesle, €C/IH HMHO€ He YCTAaHOBJIEHO
¢ejiepanbHbiMUl 3aKOHAMH W NPUHMMAaeMbIMH B COOTBETCTBHM C HUMH aKTaMu
[IpasurenserBa Poccuiickolt denepalny, saxoHamu Yewenckoit PecnyOauku u
IIPHHMMAEMbIMH B COOTBETCTBUH C HUMHU aKTaMH BBICLIETO HCIIOJHHTEILHOIO OpraHa
ro¢ylapcTBEHHOM BiacTu Yeuenckoit RecnyOguku.

| llpepoctaBnenue yciayrn HauMmHaeTcs| ¢ MOMEHTa TNpPHEMa M PErUCTpaLUH
a/IMMHHCTPALHEH SJICKTPOHHBIX JAOKYMEHTOH, HEOOXOMMMBIX ISl MPEAOCTaBICHHS
YCIIYTH, a TaKke IOJy4eHHs B YCTaHOBICHHOM nopsjke MHQopmauuu ol omnnare

ijI_]yI'H 3ajgBMICIIEM, 3a MCKIIOYEHHWEM Cifydas, €CJIM AJid Havajla Ipoueaypsbl
| !
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pe10CTaBIeHUs yc+ym B COOTBETCTBMHM C| 3aKOHPIATEIILCTBOM TpeOyeTcs au4Hast

ABKA.
2.6.7. 3asBUTENb BIIpaBe OTO3BaTh CBOE| 3asiBJICHUE Ha nro0oM  cTaguu

paccMOTpEHNs, CORlacoBaHusl MAM TMOANOTOBKE JOKYMEHTA aﬂMHHHCTpaHHeﬁ,
o0paTHBILKCH C COOTBETCTBYIOUIMM 3asBICHUEM H aIMUHUCTPALIMHIO, B TOM HHUCIIE B
HIEKTPOHHOM (popme, 1ubo B MDLL,

2.7. HeuepnbiBaOliHii nepeyeHb J0OKYMEHTOB, [He00X01HMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBLIMH AKTAMH ISl TPEAOCTABJICHHS MYHHIHIAIBHOH
YCJYTH, KOTOPBIE HAXOASTCH B PACTIOPSZKEHIH IOCY/IAPCTBEHHBIX OPraHOB,
OPraHoB MECTHOrO cCaMOYNpPABJIEHHNt H HHEIX OPTaHOB, YYACTBYIOIIHX B
MPeOCTARICHHH MYHHIUNAJILHOH YEAYTH, M KOTOPbIC 3as8iBHTEJIb BIpaBe
NPEACTABHTh, &/ TAKIKE CNOCOOLI HX NOUIyHeH il 3asiBHTEIIMH, B TOM YHC/IE B

eKTPOHHOI (popme, NOPSII0K HX NPeACTAB/ICHHS

[TpenocraBiienrie  AOKYMEHTOB, | HEOOKOMMMBIX B COOTBETCTBHM  C
HOPMATHBHBIMH TIPABOBLIMH aKTaMH JUis | 1Ipe0¢TaBlIeHUs MYHHIIMIIAILHON YCIIyTH,
KOTOPbIE HAXOAATESH B PaclOpsKEHHH roCy1apCTBEHHbBIX OPraHOB, OPTaHOB MECTHOTO
caMOylipaBiieHust| ¥  HHBIX  OpraHo "%&CTByIOLHHX B  [IpeloCTaBI€HHH
MYHUUHUITANBHOU ¥

2.8. Ykazanue Ha 3anper TpeboBaTh OT 3asiBYTE/Isi NPEACTAB/IEHHS J0KYMEHTOB

H nHGOpMANHH WIH OCylIecTBAeHHS AeHCTBHI

2.8.1. 3anpemieno TpefoBaTh OT [3afBUIE/A NPEAOCTABNCHHS JTOKYMEHTOB M
WH(DOPMALIKK, & |TaKKe OCYLIeCTBIICHUS]| JeCTBUl, yKa3aHHBIX B 4acTu | crarbu 7
DerepasibHOIO ga Ne 210-@3 «O6 opranmszanuu

HEODXOIMMBIX
¥ JI0KYMEHTHI,
B COOTBETCTBH
MYHHUIIATIANIBH
foprane.

KaXx MW TOpsiIke NpeioCTaB/IeHus
a Enunom noprane, PernonajibHoM

CTABJIEHUM MYHHLMIANBHOM YCIYIH B
eo0XoauMble AN NpeaoCTaBiICHUS
MYHUIMNANBHOH YCIYTrd, [OaHbl B [COOTBYTCTBUM ¢ HMH(OpMalmeil O cpokax H
nopsike NpeAdcTaBieHus MyHHUMNAbHON Jycnyru, onybnukosanHoii Ha Ennnom

2.8.4. pelieHo TpeboBarh BUTEJISI COBEPLICHUS] WHbIX JACHCTBUH,
KpoOME MNpOXOKACHWS HACHTU(PUKALMU M [ayTeHTH(DUKALIMM B COOTBETCTBHH C
HOPMAaTHBHBIMHM 1paBoBbiMK akTaMy Poc¢uiickont denepauuu, ykasaHus LesH
npuemMa, a [TakkKe MNpeJOCTaBICHHS —CB¢ACHUM, HeoOXOAMMBIX JUIs pacuyera

14, KOTOpbIH HeoOX0MMO 3a0pOoHMpPOBATE LIS
npuema.
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[peaocTaBieHun MYHULUTIATbHOM YCIIyTH 1o
IKCTEPPHTOPHATHLHOMY TIPHHIMITY aJAMMHMCTPafiMsi He BHpaBe TpebOBaTh OT
sasiBuTels (npejicTaBuTes assutens) uiyd MOLY npeiocTaBiends 10KyMEHTOB Ha
OyMaKHbIX HOCHTENIfIX, CCOM MHOE HE YCTAHOBIRHO (eiepalbHBIMH 3aKOHAMH H
MPUHUMAEMBIMH B| cooTBeTcTBMH ¢ HuUMM aktgmu [IpaButennctBa Poccuiickoi
Deneparum, 3akoHdmu Yedenckoid Pecny0inku u MpuHUMAaeMbIMU B COOTBETCTBUU C
HUMH @KTaMH BBICHIEr0 MCIOJIHUTEIBHOIO raHa rocyaapCTBEHHOU BiIACTH
Yeuenckoi PecryOiiukw.

28.5. | /|17

2.9. UeuepnbiBalomuii nepeyeHb OCHOBAHHE /LSl 0TKA3a B pUeMe TI0KYMEHTOB,
HEOOXOANMBIX 1A IPeoCTaB/IeHHS MYHHURTAALHOMH YCJayTr

2.9.1. OcHoBanusiM JUIi OTKa3za B [IpUEME JOKYMEHTOB, HEOOXOAMMBIX st
MpeJlOCTABICHHS M
oOpalieHue | MM MYHUIHUNAJIBHOW YCIYTH JIMLA,
Wil ero JIMYHOCTH (NPH JIMYHOM

€10 | NOJITHOMOYHS KaK TIpe/ICTaBUTEIIA

3asiBJICHME © MPENOCTABICHUH MYHMIMNAJbHON YCIIyI'M HE COOTBETCTBYET II0
bopme U comepim@HUIo TpeOOBaHHM, MPEIbAB[IIEMbIM K YKa3aHHOMY 3asBICHHIO

npeACTaBIGHUE 3asBUTENEM JOKYMEHTOB,| UMEIOIIMX MOBPEHKACHHS, HAIHYHE
UCTIPABICHUH, MO3BOJISIFOLIMX OJHO3HAYHO MCTOJIKOBATH MX COJiepKaHUE,
OTCYTCTBHE B ITHUX [OKYMEHTaX oOpaTHOro| ajapeca, MNOANMCH, Me4yard (MpU
HAJTMYHH );

HecoOMOAGHHUE  YCTAHOBJIEHHBIX| HOPMATHBHBIMH  TPABOBBIMM  aKTaMH
TpebOBaHUH, PEABABIAEMbIX K JICKTPOHHOH NYANHCH.

2.9.2. CnetinainucTt ajiMHHUCTpallu Wiu [pabothuk M®LI, orBeTcTBEHHbIH 3a
npHeM JA0KyMeHTOB, HH(POPMUPYET 3asHUTE/S 0 HAJIUUYMKM OCHOBaHHUSA JUls OTKas3a B
npueme J0KYMEHTOB, 00BSCHSET 3asABUTEIIO COflepKaHHe BbISIBJICHHBIX HEJOCTATKOB
B NPEJICTABCHHBIX JJOKYMEHTAX U Npejylaraet [JpUHATEL Mephl 110 UX YCTPaHEHHIO.

2.9.3. VBenomnenue o0 oTkaze B mpugMe JOKYMEHTOB, HEOOXOAMMBIX IUist
npeJocTaBlIeH MYHUIUAIbHON Cyruj — TOANMCBIBAETCS  CIELHAIUCTOM
agvMuHucTpaunnl Wi pabornukom MOI] u |BblIaeTCA 3asgBUTENIO C yKa3aHHEM
NPUYUAH OTKa3za He nozjHee ojHOro pagodero fiHsi co AHs obpalleHus 3asBUTENs 3a
MoJy4eHHUEM MYHUIIMIIAILHON YCIIyTu.

2.9.4. He moxer ObITh OTKAa3ayo 3asPuTe/io B IpPHEME JOMNOJTHUTEbHBIX
JIOKYMEHTOB [P HAJIMUUK HAMEPEHHUS YX ClaTh.

2.9.5. He nonyckaercs OTKas B rpueMe 3asiB/ICHUS W MHBIX AOKYMEHTOB,
HeOOXOMUMBIX Ui NPEeAOCTaBICHUS MYHHLM{IalbHON YCIYTd, B clyd4ae, €Ciu 3TH
JAOKYMEHTBl MQAaHbI B COOTBETCTBHH C dopmaneil 0 Ccpokax M IopsjaKe
MYHUIMNANLHOH yciyru, oflydiukoBanHoi Ha Exunom [loprane,

2.9.6. Ofkaz B mpueme [IOKYMEHTOB,| HEOOXOAHMBIX AJIA NPENOCTaBICHHS
YCIIYTH, HE MpEensTLTBYeT | TOBTOPHOMY OOpalleHHIO 3asBHTENS
nocJie yCTpaHeH!s IPUYMHBIL, TIOCTY)KHBIIEH gCHOBaHHEM JUIsS OTKa3a.




BAIOIIHIT HepeYeHb OCHOBAHUY V1A NPHOCTAHOBJ/ICHHS HIIH
A B IPEIOCTABJICHHN MYHHIL NAJbLHOH YCJayIrn

2.10. Ucuepnei
O0TKRA

2.10.1. OcHoBaHusl [UIsl MPUOCTAHOB eHHUS pe/l0CTaBJIEHUsl MYHULIUNIAILHOH
yeayru 3akoHojaresbetBoM Poccuiickoi Peepanfin He NpelyCMOTPEHBI.

2.10.2. 3agBHTENIO OTKA3bIBAETCS B MPEeAOCTaBICHUH MYHHULHIIAIBHOU YCIyTH
[MpH HAJHYHUK XOTA OBl OTHOTO U3 CIeAYIOLUX OCHPBAHUMN:

HempeCTaBlieHHe 3afBUTENIEM NOKYMEHTOB, YKa3aHHBIX B rnojapasjene 2.6
pazjiesa 2 HaCTOSIero perjiaMeHTa;

NPeAOCTaBAGHNE 3a8BUTENEM JOKYMEHTOB,
HeaKTYaJIbHYI0 MH(OPMAIHKIO, NOMIOKHBIX JOKY]

CoJIeprKallnuxX HEAOCTOBEPHYIO HIIH
MEHTOB WK COOOIIEHHE 3aBEIOMO

XO039MCTBEHHOM KHHUIE,
HEHaUIeKallMid OpraH.

cjllyvyae, ecid

TPaHEeHUs TIPUYUHBI, MOCIYKUBIICH

2.11. llepeuenp ycuayr, KOTOpbi¢ SABJASIOTCH
AJISl NPeA0CTaB/IeHHA MYHHIHNIATBHOH )
AOKyMeHTe (I0KyMeHTax), BbiIaBaeMOM

HEOOXO0AMMBIMH H 00513aTe/ILHBIMH
CJIyT'H, B TOM YHCJI€ CBE/IeHHSI 0
[BBIIABAEMBIX) OPraHH3alHAMM,

YHACTBYIOUIHMH B NPEAOCTABJIEHH

HeobGxoaliMbie 1 obsi3arenbHbIe c.fr'yr'n
YCIYTH He NpelyCMOTPEHBI.

2.12. Hopsnij¢
HJIH HHOH 11

K, pasMep H OCHOBAaHHS B3H
aThbl, B3HMAEMOH 32 IIpeaoc]
["ocynapersennas

NnonriMHa UJTH

HHas

MYHHIHNAABHOH yCJIyrH

JUTA [IPENOCTABIICHUA MYHHIIHHaJIbHOﬁ

AHHA FOCYAAPCTBEHHOH MOULIHHBI
aBJICHHE MYHHIHIAJIBHOH YCJIYIH

mjiara 3a HOpeaocTaBJICHHE

MYHULIMIIAIBHOH yciilyrd He B3umaetes. [lpgnocraBneHne MyHULUNANbHOH YCIYTd

OCYHICCTBISACTCA OecrniaTHo.

2.13. lopsiaok, pazmMep H OCHOBaHHS B

MaHHA IJ1aThl 34 NMpeaoCTaABJICHHE

YCJIyr, KOTOPbie SBJISIIOTCH He0OX0JHMbIMH H 008132 TeIbHBIMH 151
NpeAOCTABICHHS MYHHIIMNAABHOM | Yeayrl, BR/IoYast HHGOPMALHIO 0 METOAHKE

pacuera paiMepal Ta

KOH INJIaThl
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Baumanune jlaTel  3a  1pejocTta

JIGHHE| YCIYT, KOTOpbLIE  ABJISIIOTCA

HCO6XO}1HMI:1MH U O0s3aTeIBHBIMU JUIS TIPESAOCTABIICHUSA MYHHHHHaJIbHOﬁ YCIIYTH,

OCYLIECTBIACTCA B COOTBETCTBHH C ﬂeﬁCTBy Ol111

2.14. MakcuMAAbHbIH CPOK OKHAAHNS B

UM 3aKOHOOATCIIbCTBOM.

Oouppean NpH Noaaye 3anpoca o

npeaocTaBJIeHHH MYHHIHIAIbLHOH YCJIYPH) YEJYTrd, NpelocTaB/iseMoii

oprafusalHeH,
NpH NO.

aCTBYIOH.IBﬁ B Ipeaog¢raB/iciun M)’Hl‘lllllllaﬂhl-l()ﬁ YCJyru, H
YEHHH pe3yibTarta npelociaBjieHHd TAKHX YCIYTr

MaxkcumanbHbli CpOK OXHJaHHA [B O4Hepellu IIpyu TI10Ja4ye 3adaBJIeHHA O

vy

ujaraeMbiX K HeMy AOKYMEHTOB,

YYACTBYIOHICH B IPe0CTABJICHHH MYHHIHIJAALHOH YCJIYIH, B TOM YHCJe B

JIeKTPOHHOMH (hgpme

Perncrpaiiysa 3asBieHns 0 NpejocTaBleHfii MYHUIIMNIATLHOM yCayru U (MiM)

JIOKYMEHTOB (coanmanmxcs; B HUX CBEJICHHM )
MYHULHMIIANBHOM | yCJIyIH, B TOM 4YMCII
YCIyPH B DJIEKTPOHHOU (opme rocpecTBom
ropraja, ocylectBiseTcs B A€Hb UX MocrynJie

Peructpanys 3asBieHus O MpeocTaBie
JNOKYMEHTOB (COJIepAIIUXCsi B HUX CBEICHU
Hepab®ounil nMpa3AHUYHBIN 1eHb, OCY1UEC

Cpok perucrpauuu 3asBieHuss O fpeaoc

§ HEOOX0IUMBbIX AJIS [IPENOCTAaBIICHU A

NpH| TIPEJIOCTABICHUH MYHMLUIAJIbHOM

Enunoro noprana, PernonajibHoro
s B @IMUHUCTPALIMIO.

M MYHUIUMNAJIBHOH YCIyru U (HiIn)
), TIOCTYNHMBIIHX B BBIXOJHOH WIH

BIIICTQs B NIEPBLIM 32 HUM paboUHil 1eHb.

TraBJICHUH MYHHHHH&J’]BHOﬁ YCIYI'H H

(MIM) HOKYMEHTOB (COJepyKaMXCsl B HUX CBE/IPHUMN), IPEACTABICHHBIX 3asdBUTEEM,

He MOXeT npebitmats 20 (aBajuaTH) M

2.16. TpeGoBanusi K noMenieHUsAM, B
MYHHIHNAJALHAS YCAYTa, K 32J1y 0KHIaHus,
0 HPEAOCTABJCHHH MYHHIHNAJILHON yeJ1y

KOTOPBIX NPeI0CcTABISIETCS
MECTaM /1Jisl 3an0JIHeHHs 32T POCOB
"W, HH(POPMANHOHHBLIM CTEH/IAM ¢

oﬁpaanamu HX 3aN0JTHCHHUA H NEPLUYHCM [IOKYMCHTOB, HEOOX0AHMBIX /1151

NpeaocTaBJieHusi MyHHIHIAILHON yCay
BH3YaJIbHOH, TEKCTOBOH H MYJIbTHME/L
NPEAOCTARJICHHSI TAKOH YCJIYIH, B T

H, pa3MelleHnIo 1 opopmaeHHI0
itHoi nudopmanun o nopsaKe

M qHC/je K obecneveHHIO AOCTYNNHOCTH AJIs

HHBAJAHAOB YKa3aHHbIX 00bEKTOH B COOTBETCTBHH € 3aKOHOAATE/ILCTBOM
Poceniickoii @eaepanuu o/conuajibHOH 3aiuTe HHBAJIHA0B

2.16.1. 3ftanue, B KOTOPOM NpeAOCTaBIAfeTCS MYHUUUNIANbHAS YCIyTra, JOIKHO

ObiTh 00Opy 0
MoMeIeHue.

dHO OTHAC/IbHBIM BXOIJOM ,HI[?

¢BOOOAHOr0 AOCTyMNa 3asBUTENICH B

|



0OThl AMUHUCTPALIMK pasMELaeTCs Ipu
BXO/IC B 3/laHHE Ha Bl

Bxoj B 31aHKe /107KeH ObITh 000pyA0BAH YJIOOHOH JIECTHHIIEH C MOPYYHAMH,
raH/ycaMu i OeclipenATCTBEHHOTO NepeiBHKeHs [PaX1aH.

[TomMenieHus, |B KOTOPLIX MPeA0CTaBAsAeTCS MYHULUIIA/IBHAS YCIIyra, JOJKHBI
COOTBETCTBOBATH CAHUTAPHO-TMTUEHHYECKHM MpaBuiaM W HOpMAaTHBaM, MpaBuiiaM
noxapHoid OezomdcHoct, OesomacHocTd Tpyna. llomewmenus obopynyiorcs
CHCTeMaMH KOHAMUHOHHPOBaHUS (OXJaXJeHHs ¥ HarpeBaHHs) W BEHTWIHPOBAHUS
BO3/lyXa, CPEACTBaMH ONOBEIIEHHs O BO3HUKHOBEHHUU Ype3BblvaiiHoOM cutyauuu. Ha
BMJIHOM MECTE pacrosaraloTcs CXeMbl PA3MELI$HHS CPEACTB MOMKAPOTYLIEHUS H
nyreil dBakyauuu mogei. Ilpenycmarpugaercs pOopyaoBanue AOCTYNHOrO MecTa
001IeCTBEHHOTO NOUIL30BaHMS (TyalleT).
BasiBUTEISIME 000PYAYIOTCS 3JIEKTPOHHOM
CHCTEMOM yNIPaBJICHUS 04epe/Iblo.
, TIpe/lHa3Ha4YeHHBIC Ui Nfjuema 3aaBUTeNed, o0opyayroTCs
UHPOPMALMOHHBIME CTEHAAMU, COJIepKAIUUMU CBEACHHUs, YKa3zaHHbIe B myHKTe 1.3.4
aBzienia | HacTosAIero pernaMeHya.

IOTCs! la BUJIHOM, JIOCTYITHOM MECTE.

Odopminende uHPOPMALUMOHHLIX [IMCTOH OCYILECTBISETCS YAOOHBIM 1A
, hopMar nucra A4; TEKCT — NPONUCHBIE
HEIM, HanMeHOBaHHe — 3arjaBHble OyKBBI
pasmepom mipudrTa No 16 — xxupuslii, nosjs — 1 ¢M BKpyroByio. TekcTel MaTepuaioB
NO/oKHBI OBITH HameuaTanbl Oe3 wcnpasineHuiy, Haubosiee BaXkHasi WHOpPMALHS
BblJlelisercs wupHbiM wpudrom. [lpu o opmne{uu MHQOPMALMOHHBIX MAaTEPUAIOB

MYHULMIAJIBHBIX YCIyr, 00pasioB
[Hell oKyMeHTOB TpeboBaHus Kk pazmepy mpudira u popmaty IucTa

Ta JUIS NPOBENCHUS JIMUHOrQ Npuema 3asBUTENeH 000pyAyroTCs
CTYJIbSIMH, CTONIAMU, obecneunBaloTesl KaHIEJCKHMH NPUHAUIEKHOCTIMH.

2.16.3. Paboune mecrta cnenyanvcToB, JPe0CTaBAIOUIMX MYHHLIMNATIBHYIO
yciyry, obopyayiorcs Tenedonamu, (pakcamuj KOMIIBIOTEpaMM, KONHPOBAJILHLIMH
annapataM¥ M HHOH HeoOXOoAuMOH opi eva*(oﬁ, [103BOJISIOIIMMY TIPEJOCTABUTH

OKWJIAHUS 3aSBUTENISIMM 1pYeMa, 3ar0JIHeHUs] HeOOX0UMBIX LIS
OJIYHSHHUsI MYHMLMNAIBHON YCIyTH JOKYMEHTPB OTBOISTCS MecTa, 000py10BaHHbIe
CTYJIbsIMM, cTOffamu (CcTOoMKaMu) JUist| BOSM@UKHOCTH O(OPMIICHHs JIOKYMEHTOB,
KOTOpBle ofecneuuBatoTes pydykamu M| OnaHkKaMu JokyMeHTOB. KosnuectBo mect
OKMJAHUS ONPEACNACTCA MCXOAs M3 (PAKTUYPCKOH HArpy3KHM M BO3MOKHOCTH HX

[peAQCTaBIseTcs: MyHHLIMIIAIbHAS YCIIyra,
, UH(JpMaLIMOHHBIE CTEH/bI 00OPYAYIOTCS C
eKTOB| /UIs MHBAJIMJAOB B COOTBETCTBUU C
paluK| O COLMATBHOM 3alliiTe WHBAIWIOB, B

y4yeToM JIOCTYIIHOCTH YKa3aHHbIX 00
3aKoHoarenbetBoM Poccuiickon Dejg
TOM 4YKcJIe 00eQneuYnBalOTCs:




| s

|

YCIOBHA ,E[JI# SCCTIPGHHTCTBGH HOT

noctyna Kk o0bexrty,

Ha KOTOPOM

OpraHvM30BaHO MPENOCTABJICHUE YCIYI, K| MECTgM OTIbIXa MU MNPeA0CTaB/IsIEMbIM

yCJIyraM;

i

BO3MOXKHOCTh CAMOCTOSITENLHOTO TIepeBIDHEHUS 110 TepPUTOpHH 00beKTa, Ha

KOTOPOM OpPraHu3o }aHO MPpEAOCTABIIEHHUE YCIIYT,

Hero, MOCajaKH B TPaAHCIOPTHOE CPEJICTBY H
MCITOJIL30BaHUEM KPeCia-KOJISCKH;
COIPOBONK/IEHHE WHBAIM/IOB, WMEIIIHX
3peHus H CﬂMOCTOﬂt’
KOTOPOM OpI‘aHH:SOPaHO NpeloCTaBIeHUe YLy,
HajJlexKallnee pasMeuicHue
HEOOXOIUMBIX ]
00beKTYy H  IpeJoCTaBjIsieMbIM
KU3HEACATEIIBHOCTH;
L{yﬁ.IIHpOBaH:HE HeoOXoAMMOH I
uHdopMalMK, a Takke HaANUCceH, 3HAKOB W

ycayram

uHpopMaLUH BHEJKaMH, BBIITOJIHEHHBIMH | pEllbe

CJIBHOI'O MNEPCABHUKCHH, H OK

obopylnoBaH¥
obecrnieueHust OecnpensaTc]

HUHBE

BKO/Ia B TAKOM OOBEKT W BHIXOJA W3
BHICA/IKH W3 HEro, B TOM HHCJE C

CTOMKHE paccTpoicTBa (YHKUHA
h3aHHE UM TOMOIIH Ha 00BeKTe, Ha

5 W HOcHUTeled WHPOpMALUH,
BEHHOI0 JIOCTyNla MHBaJIHAOB K
C Y4YeToM OIpaHuYeHuN  HX

7IWJIOB  3BYKOBOH WM 3pHUTEJIbHOH
WHOM TEKCTOBOM W rpaduueckoit
HO-TOYEYHBIM LipudTOM bpaitng,

JI0TTyCK CYpPAOTIEPEBOAYHKA 1 TH(IOCYPIQNepeBYAIHNKa;

JIONYCK HA O0BEKT, Ha KOTOPO
COOAKH-MPOBOAHMKA TIPH HATMYKHKM AOKYMEHTA,
o0yueHue;

oKkazaHue paboTHUKaMH opraHa (y4peix
HACE/IEHHIO, TOMOLIM MHBAIMIAM B| [ipe
[MOJIyHeHHIO HMH f!c:nyr‘.

2.17. l'l()l{a?.a'rylum AOCTYNHOCTH H KaHeCTB

uHCjIe KOJIHYeCTBO B3AHMO/IeiiCTBHIl 3a5BHT

NpeJoCcTABJCHHH MYHHUHIIAIBHOH Yy

BO3MOKHOCTE MOJIyHeHHsl MY HULHIAILHO

NOJIy“eHHS HH(POPMALIHH O X0/1e NPeJocTaB

TOM YHEJIE € HenoJb30BanueM HHpopm

[ TeXHOJIOH

OCHOBHBIMH TIOKa3aTeNIsIMH JOCTYIHOCT
ABISIOTCSA |

é,tIOJ'IBHHH

OprafgysoBaHo MNpeaocTaBlICHUE YCIyr,

OATBEPKAAOLICI0 €€ ClICHUallbHOE

HUS ), NPEeIOCTaBIIsIONIEro YCIyru
OapbepoB, MelIaloHX

MYHHUHIAJABHOH YCJYTH, B TOM

51 ¢ 10JIZKHOCTHBLIMH JIHAMH TPH
M H X NPOJOJIKHTENbHOCTD,
yeayru B M@, BO3MOKHOCTH
eHHsl MYHHIHNAJBHOH YCJIYIH, B
HOHHO-KOMMYHHKALHOHHbIX

M KauyecTBa MYHMIMIIANBHON YCIIYTH

KoaneCTéo B3aUMOJICHCTBHI 3asaBHTEHd C JO/DKHOCTHBIMM JIMLIAMH [IPH
NpejOCTaBICHUH MyHUIMTIAIBHON YCIyTH H UX|TIPOJIOJDKUTENIbHOCT;

BO3MOJKHOCTh I10/1a4y 3a1poca 3afiBUTel
YCIYrd W BBIAAYH 3asBUTENIAM JIOKYMEHTO
MYHHLMNATEHOM ycnyr B MOIL;

BOBMOKH$CTB nosydeHuss  HHGopM

MYHMIIMTIATBHOM YCIIyTH, B TOM YHUCJIE C{ UCTIOJ
YCTAHOBJIEHHE JIOJDKHOCTHBIX JIALL, |

MYHHIHTIANTBHOH yCITyTH;
ycrauoan%eﬂne 1 cobioaeHue

Hp&)lOCTaBJTSIeTT:ﬁ MYHMIMIIANbHAS YCIT)

|

Tpedo
ITa;

1HHH
h30BaAHHUEM TIOPTAJIOB,
DPTBECTCTBEHHBIX 34 IIPeaoCTaBJICHHUE

0 npeaocCTaBJICHHH MyHHL[H[IaJ'[bHOﬁ
1o pesynabTaraM HnpeaoCTaBJICHHA
0

Xoje [Ipea0CTaBICHUA

Iralmﬁ K TOMEIIEHHUAM, B KOTOPBIX

I




ycraHoBjieHHe 1 coOMoJeHHe CpPKd TMPeAOCTaBIeHHsS MYyHUILWNAILHOMN
YCIIYyI'H, B TOM quc#c CpOKa OXWJaHus B ouepe[y INpH Nojade 3adBICHUS H TPH
MOJIyHEHH) PE3yJIBTATa MPEIOCTaBICHIS MyHILIMIAIBHOM YCIIyTH;

KOJIMYECTBO BasiBieHuil, NMPUHATHIX| ¢ HWC[IONBE30BAHUEM HH()OPMALUOHHO-
TEJIEKOMMYHHKALMOHHON ceTH 001iero noJL30B4HMUS, B TOM 4YHCIE MOCPEACTBOM
ITOpPTAJIOB; |

ONEepPaTUBHOCTH U IOCTOBEPHOCTD IIP ,D,OCT&%JISIBMOITI uH(pOpMaIiu;

OTCYTCTBHE OOOCHOBAHHbIX kaJ100;

JOCTYHHOCTH MHPOPMALMOHHBIX MaTepHAIIQ

&

J
2.18. HHble’ TpeGoBanus, B TOM 4Hcjie yqUThIBAIOUIHE 0CO0EHHOCTH

NPEAOCTABICHUS MYyHHUMIAIBHON YCJAYFH B M®I] 1 ocobeHHOCTH
npenocral*.rleunﬂ MYHHIHNAJBHOH YCJI)YI'Y B 3JICKTPOHHO# (hopme

2.18.1. Hpu/ obpamenuu B ML Mmynuumganbras ycayra npeiocTaBisercs ¢
YHETOM NPHHLMIE OKCTEPPUTOPHANILHOCTH, B CQOTBETCTBUH ¢ KOTOPBIM 3asBHTEND
BIIpaBe BbIOPATH ﬂpm obpatenus 3a nomnydeHunem yenyru M®LL, pacrnonoxeHHblil Ha
tepputopun YeueHckoil PecnyOnuku, Hg3aBUCHMO OT MecCTa €ro PerucTpalud Ha
TEPPUTOPHUH lle'jgﬁcxon PecnyOnuku, | Mectal pacrojiokeHusi Ha TeppUTOPHH
Yeuerckoit Pecriybnnky 06beKTOB HEABHIKHUMOCTH.

2.18.2. M®I1] npu obpamennu Jasurdis (IpeaCTaBHTENs 3asBUTENsS) 33
npe,D.OCTaBJ'leHHel\* MYHHUIMTIATBHOH yCIYrM OCYJUECTBIISIOT CO3/laHHE DJIEKTPOHHBIX
06pasoB 3asBIEHUS U JIOKYMEHTOB, Ipe craBnimex 3asBUTENIEM (IpeACTaBUTENIeM

3asMBATENA) W HEOOXOAMMBIX IS TNPEAOCTARICHHs MYHHMLIMNAJILHON YCIYyrd B
COOTBETCTBUM C HACTOALMM periaMeHTOM, UX [3aBEepeHHE C LEeNbI0 HampaBJIeHUs B
aJIMAHUCTPALIMIO JUIS T[PUHATHS peIIeHUA O NPEeAOCTaBICHHH MYHHUIUIIaTbHOH

YCITyTH. |

2.18.3. Jlns mosy4eHus: MyHHLIMIAIBHON| yCIIyTH 3asBUTENI0 oOecrieunBaeTcs
BO3MOKHOCTB IPEJICTABUTD 3asiBIIEHHUE O [1peo¢TaBIeHUN MYHULIUTIIAILHON YCIIYTH U
[pujaraeMele K HeMy JI0KyYMEHTBI, B TOM HHCIIE [B POpME 3JIEKTPOHHOTO JIOKYMEHTa:

B @/IMMHUCTPALIHIO;

yepe3s M®PL] B axMuHUCTpaluio;

nocpe,uclgom HCIOJIB30BAHUA | MHPOPMALIHOHHO-TETCKOMMYHUKAIIHOHHBIX

TEXHOJIOIWH, BKIIOYas ucnojb3oBaHue Exuunorp noprana u PernoHanbHOro noprana,
C IPHUMEHEHHEM DJIEKTPOHHOM I[OANMEH, BWJ KOTOPOH JOJDKEH COOTBETCTBOBATH
TpeboBaHUIM n?cmmaneam [IpaButenncrna|Poccuiickoit Pepepaunu ot 25 MIOHS
2012 roma Ne 634 «O Buagax 9J€KT OHHO)}q MOJAIMCH, HCIONB30BAaHUE KOTOPBIX
JI0ITYCKaeTcst n#n o0pallleHHH 3a MOJyYeHHEM [FoCy IapCTBEHHBIX H MYHHIIMIIATbHAIX
yeuyr» (Aajiee + SNeKTPOHHas MOITHCH).

2.18.4. Hepequb KJ1acCcOB CACTB| OJIEKTPOHHOW MOJANUCH, KOTOPhIE
JOMYCKAIOTCS K MCIOAL30BAHHUIO NPU OOpaligHUK 3a MOJIyYeHHeM MYHULHUIAIbHON
YCIyTH, oxa;gsaemou C IpuUMeHeHue YCUJICHHOH  KBAJM()ULKPOBAHHON
3JIEKTPOHHOM HOAIMCH, ONpE/eISeTcs [HA OCHOBAHMM yTBEPKAAEMON (e/lepalbHbIM
OpraHom HCHTHHTSHBHDF} BlIaCTH 1o corjjacoBaHuto ¢ PenepanbHOi ciy)OoW
OesonacnocT Poccuiickoi ®enepaiii Moiefin yrpo3 6e30nacHOCTH MHPOPMALHK B
HHPOPMALMORHOH cucTeMe, MCHIONH3yeMOl B Hemsx npuema obpaimeHuil 3a

T [ T
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noJNydeHUeM ~ MYHMLMIQTLHOM  ycayrH| M [MIM)  TpPENOCTaBIEHHS — TaKoi

MYyHHLMNATBHOH YCITYTH.
|
3. Cocras, NOC/IEI0BATENLHOCTh H CPOKH BbIIJOJHEHHS] AIMHUHHCTPATHBHbIX
npoueayp (aeiicrBuii), TpeboBaHus K NPPHAKY HX BbINOJIHEHHS, B TOM YHCJIe
0C00eHHOCTH BBINOJIHEHHS a/IMHHUCTPATHRHBIX npoueayp (aeicTBHii) B
IEKTPOHHOHMH cbolee, a TaKxKe ocoﬁem@cru BBIOJTHEHHS A/MHHHCTPATHBHBIX
| npouenyp (aexdreuii) p M®I|

|
3.1. McuepnriBarounii nepeyenn a,ummmnp*rrusnmx npoueayp (aeiicrenii)

3.1.1. IlpeiocTaBienye MyHHIIUTIATBHOM YQJIYTH BKJIIOYaeT B cebs ciieayiolue
aJIMHHACTPATUBHBIE NPOLE/Y Bl (1eHCTBHA):

HpUeM 3asBAEHUS O NPeOCTABICHHN MyHH{IMIATEHON YCIYTH W MPUIAraeMblX
K HEMY JIOKyMEHTOB, PErucTpallvs 3asBjeHUs | Bbllaua 3asBHTENIO PACIUCKU B
NOJTY4EHNH 3asBICHUS U JIOKYMEHTOB;

paCCMOTpthle 3aABJICHUA O NpeJlOCTAB/ICHHH MYHHLMITANLHOH yCIyru u
npujaraeMbsiX K |' eMy JIOKYMEHTOB B |aJIMUHUCTpALlMH, NPHHATHE pELIEHUs O
NPEAOCTABICHHH \MYHHUMNANLHOH ycyru uiafi o0 orkase B [PelOCTaBICHAH
MYHUIUNAIBHOW | YCIYTH, dbopmupaBaHue | pesyabTara  MpeAOCTaBICHUS
MYHUIUTTAJILHON }fcnyrn;

BbIJlayua 3asiBUTEIIIO pe3yJibTaTa NpejlocTaBjeHus] MyHULMNAIBHON YCIyTH.

3.1.2. Tlpu npenocrasienny MyHuuuﬂanbtoﬁ YCIYTM B DJIEKTPOHHO#H (opme
[10CPEJICTBOM JuHoro  noprana, |PernopajnpHoro - moprana  3asBHTENIO

obecneuuBaoTCs CleAyIoIIHe aﬂMHHHCTpLiTHBHI:[e npoueyphl:
nojgyuyeHue wHGOpMAIMH O [OPAAHEe W CpOKax  I[penoCTaBICHUS

MYHULHIAIBHOM YCITyTH;

3anuCh HA npueM B aaMubucTpankio] M®OL] s nojaun 3anpoca o
NpeaocTaBIeHUN ]M}’HHH,HHEU“JI)H(Jﬁ ycayru (aaneg — 3anpoc);

(GopmHupoBaHKE 3a11poca;

pHeM M PErucTpanus aaMHHUJTpallHgi 3anpoca M HHBIX JIOKYMEHTOB,
HeOOXOAUMBIX /I [TPEOCTaBICHNs MyHHIHNAIBHOR YCITyTH;

MOJIy4EHHE pe3y ibTarTa MpeJlocTaBieH s MyHHLMIIANBHOR YCIyru;

MOJy4eHHE CBeIcHUMN O XO/I€ BbIIOJIHEHUS] 3a11poca;

OCYILECTBIICHNE OLIEHKH Ka4yecTna [Ipe0CiraBIeH|s MyHUIUAIbHON yCIyTH;

nocynebHoe  oOkajloBaHHWE — pRUICHM u jaedicrBuii  (OesnelicTBus)
aavuaucTpanun, MOLL, a Takke HX J0JPKHOCTHBIX JIML, MYHHIHIIQIBHBIX

X )
CIlyKauX, paboTHUKOB.
3.1.3. Ilpepocrasnenue Myﬂnunnfﬂbﬂoﬁ yCIIyrd B ciiy4yde 1ojavu 3asBIeHUs
0 NpeIoCTaBIeHHH MYHULIMNAIBHOW ycjiyru B [MDIL] Bknroyaer B cels ciemyiomue

a/IMMHHACTPATUBHBIC IIPOLE/LyPhI (AeHCTBUS):
pHieM 3asBIeHus O PEeAOCTABICHUH My IMLUIIATIBLHON yCIIyrd U IpHjlaraeMeIx

K HEMY ,uoxyme;{'ros, perucTpaiys 3agBJICHUY W BblJa4da 3adBHTE/IIO PACIIMCKH B

MOJlyHeHHH 3asBlleHus 1 10KyMeHToB B M®DLI;
nepejiaya Kypbepom nakera JoKymeHToB[H3 MOL] B aAMAHKCTPALIHIO;
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PaccCMOTpEHME  3asiBiCHMA W Tl
aJIMMHUCTpaLueH U thopmupoBaHUe pe3yil
yCliyru B COOTBCTCTBHH C 3aiBJICHHCM J
MpeoCTaBICHHH Mrjuuuunaﬂu-mﬁ YCIIYTH;

nepenava ajAMHHHCTpaLMCH pesyllb
yeayru 8 MOL;

BBIZAYA 3aBUTENIO Pe3yJIbTarTa MpeJic

PMBIX K HEMY  JIOKYMEHTORB
PEIOCTaB/ICHUS MYHHMUMITATLHON
PUHATHE pelleHUus o0 oTkase B

pujiarag
bTara I

oo 11

rata [§pe/loCTaBJICHUs MYHHIMIAILHON

CTaBJIeHWs MyHULIMNAIILHOMN YCIIyTH;

nocynebnoe | obwanopanue  pelwlennii | U geiictuit  (GesmeiicTBus)
aJIMUHUCTPALIUH, DL, a Take UX |AOKHOCTHBIX JIML, MYHHIUIAIbHBIX
ClyxKauux, paboTHHKOB.

3.2. llpuem asiBJICHNS O NPE10CTAR
NPHIATAEMBIX K HEMY IOKYMEHTOB,
3398“‘[‘&1’1]0 PACIHCKH B NOJIy4e

3.2.1. OcHoBaHWeM [Uis Hauana aj
oOpaleH1e 3asBUTRIIS C 3asiBJICHHEM O IIp
aJIMMHMCTpaLMIo, | Jubo  mocpeacTBON
TeIeKOMMYHHKAIHOHHBIX TEXHOJIOTHH, BK]
PernonansHOro rnoprana.

3.2.2. Tlpu mpueme 3asBNEHUS O ]
CHEHMAINCT aAMUHHUCTPALIMH, OTBETCTBEH]
ycuyru (Janee — PI-C%HOJ'[HHTEJH:), BBIITOJIHSIE

YCTaHABIMBAET JIMYHOCTH 3asBUTE
yIOCTOBEPSIIOLIMIA = IMYHOCTh, MpOBepsie
[MOJTHOMOYHMS MPEICTaBHTEIsA JEHCTBOBATE

MpOBEPAET (COOTBETCTBHE TMPEJICTA
TpebOBaHUSIM, yHGLTOBepHHCB, 4To:!

JAOKYMEHTBI| B YCTAHOBJICHHBIX 3
Y10CTOBEpEeHbl, CKpeIieHsl rneyatsaMu (I
MOJIITUCH CTOPOH ﬁm OrpeesieHHBIX 3aK0

TEKCThI AIOKYMEHTOB HalHCaHbl pas(

(hamuyiiy, HMEHA M OTYCCTBA (PHU3H
HANMCAaHB! NOJIHOCTHIO;

B JOKyMEHTax HeT IOJAYUCTOK, IIf
OrOBOPEHHBIX B HCTIPaBJICHUI;

JIOKYMEHTBI HE UCITOJIHEeHbI KapaHid

JIOKYMEHTBI HE HUMEIOT [OBPEK/L
O/IHO3HAYHO HCTOJIKOBATh UX COJIEPIKAHUE;

CPOK JICHCTBUS JOKYMEHTOB HE UCT

JNOKYMEHTBI cojepxkaT HMH(opMall
MYHULMNATBHON YCIYTH, YKa3aHHOU B 3a3

JIOKYMEHTBI IIPe/ICTaBNCHbI B MOJTH(

[pH Heoﬁx?nnmocm OCYLLIECTBIIAE]

|

D

[
-

r

1
1roHvas

b1 34
I CJIEIL

X

OT ero
YCTAHABIHBACT MpeaAMET 00pallleHNs;

[IOM;
CHHI,

W0, H
IBJICHH
M 00D

JICHHH MyHHllHllaﬂbHOﬁ YCJIYIrH H
PEFHUCTPALIHA 3a8IBJICHHA H BblAa4a
HHHU BRTIBJIBHHH H JOKYMCHTOB

TPATHBHOW MPOLEAYpHl ABIAAETCH
BIICHUH MYHHIIMIIAIBHOH YCIYyTH B
[10]1b30BaHUsl  MH(POPMALHOHHO-
jicriosib3oBanne EnuHoro noprana,

IMEHHH(
eocTa
HC

penocﬁaBneHHH MYHHLUNAILHON YCIYTH
[pelOCTaB/IEHHE MYHHIIMIIAIbHOMN
IOILIME JIEMCTBHA:

TOM 4YHCle IpOoBepseT JOKYMEHT,
IMOYHUST 3asiBUTENSl, B TOM HYHCIIE
[IMEHH,

s,| B
TIOJTH(

9

BIICHHbLIX JOKYMEHTOB YCTaHOBJICHHBIM

OHOAGTE/ICTBOM CiiydadaX HOTapHaJlbHO

W HaJ4YUU TIeyHaTH), UMEIOT HaJuiexallue
HojlaTe
Op4H B¢
YECKHX

[ILCTBOM MOJIKHOCTHBIX JIHIIL,
D3
JIML, aJipeca HX MECT XKHUTEJILCTBa

m_mch, 3a4EPKHYTHIX CIIOB M WHbIX HE

HaJIU4YHE€ KOTOPBIX HE I[103BOJACT

K
POOXOIUMYIO Ul TIPENOCTABJICHUS
13

EME;

Kormﬁ:oaaﬂne JIOKYMEHTOB;

'I .
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clitvacT MnpeacTaBJICHHBLIC 3asdBUTCII

JIOKYMEHTOB (B TOM 4YMCJIE HOTapHaJIbHO )

4YCIro BO3BpalllacT OPHI'MHAJIbI 3asIBUTCIIHO,

CCJIH MPEACTABICHHBIC KOIMHWHW TOKYME

KOIMHKH NOKYMEHTOB C HUX TIOJJIHHHBIMH

IO/ITIUCBIO C yxasar:faem GaMUITHHE 1 MHUIIME

[IPH HAJIMYMH OCHOBAHMM Ul OTKAa3

] 9
JUIA MPpEAoCTaBlIeHHA MYHHIUIIAIbHOKW YCII

NPensaTCTBUA B preMe  IOKyMEHTOB,
MYHULMIIUIBHONW ~ YCIyTH, OOBsCHSET
HEJIOCTATKOB B NPEJICTABICHHLIX JI0KyMEH
YCTPaHEHHUIO;
MpyU OTCYTCTBHU OCHOBAHMM JUIsl OTK

PETUCTPALIMIO 3as8BIIEHUA W BBIIAET 3adBUTY

NOKYMEHTOB.
3.2.3. Cpok MCHONHEHUST aIMHHHCTP

pabouuit neHb.

3.2.4. PesynpTaToM aJMHHHCTPATHR
3asBJICHUS U npmafaemmx K HEMY JIOKyMe}

3.2.5. Cnocobom ukcaunu pesy
SABJIACTCA PErucTpallis 3asiBAEHHUS U [PHII
YCTaHOBJICHHOM IPAaBUJIaMK JI€JIOTIPOU3BO

3.3. Pacecmorpenue 3asiBJICHHS O NIpe/1o
NpUJAraeMbix K Hemy JIOKYMEHTOB B a)
NpeaocTaBJeHHH MYHHIHNAJLHOH YT

Myrmunnamjoﬁ ycayru, opmupo
MY HH LM

33.1. OcHo
perucTpauus 3as
3asIBUTEJIEM.

3.3.2. HcnoftHuTesn paccmarpuBac

BaHUEM JJId Ha4dajla a
€HUs U IpuiIaracMbix

PUHUMAET OJHO U3 CIIE/YIOLINX PELICHUIA;

NpH OTCYTCTBMH OCHOBAaHMH JUIs 07

yCllyrd, yKasaHHblX B nyHkre 2.10.2 no

periiaMenTa, MoJrOTaB/IMBaeT BLIIIUCKY W]
ee IOANUCAHUE rfdlanoﬁ aJIMMHUCTpPALIUH
aJIMMHUCTPALMK, OTBETCTBEHHBIM 32 JEJIO]
npyu HaaTW4K| XoTst Obl OAHOIO U3
nogpaszena 2.10 pasznena 2 Hactosuero
OTKa3¢ B NMPEJAOCTABIEHHH MyHHLUNAIbH(
rIaBOH aAMMHHCTPALMM, @ TAKXKe Perm
OTBETCTBEHHBIM 3d ACIONPOU3BOACTEO.
$.3.3. Cpoxjucnmme}msl aJIMMHUCT]

paboumii 1eHb.

LTHBHO

DATHBH

MIUISIPBl OPMTMHAIOB W KONWH
E€peHHbIE) JPYr ¢ JApyrom, mnocie

PM | JK
JIOCTO

HTOB HOTAPHAJIbHO HE 3aBEPEHbI, CIIMYHUB
DK3eMIVIsipaMu, 3aBepsieT KOMHU CBOEH
JIOB M CTABUT IUTAMIT «KOITHUS BEPHA»,

A B rppeMe JAOKYMEHTOB, HEOOXOAMMBbIX
yr', yBeaoMiIsieT 3asBHTE/IS O HAJIU4YUU
HEOOXOAMMBIX JUIsl  TPeOCTaBICHHUS
3afBUTIIIO  COJEpPIKAHME  BBISIBICHHBIX
rax v fipejlaraeT HPUHATHL MEPBI 110 MX

A3d B rlpueme JIOKYMEHTOB obecrieunBaeT
LI1I0 PAEIIMCKy B MOJIyU@HHH 3asdBJICHHS 1

i npoLie/lypel cocTaBiseTr 1 (0uH)

HOW mpoLe/ypbl SIBISICTCS pPErucTparius

ITOB.
nbTaTa| a/(MMHUCTPATHBHON MpPOLEIypBbI
raeMblX K HeMy JIOKYMEHTOB B MOpSJKE,

CTBa aJMHUHUCTPALIHH.

CTABJAGHHH MYHHUHNAJIBHOH YCJAYIH H
IMHHHETPAIHH, IPHHATHE PEllIeHHS O
YIH HJIH 00 OTKa3e B NpeJocTaABICHHH
aHpe pe3yibLTaTa NpeaocTaBiIeHHs

b HOH Y@JIYIH

P TPATUBHOW TIPOLICAYPHl SBIACTCS
Iy JIOKYMEHTOB, INpPEeJICTaBIeHHBIX

[IMMH K
K Hel
T nocfynuBIIMEe K HEMY JIOKYMEHThbl H
Ka3a B| IpeJlOCTaBIeHUH MYHULMIIATbHON
napasfesia 2.10 paspena 2 HaAcTOALIETrO
3 TIOXOPIMCTBEHHON KHHIM, obecriedrBaeT
, @ TaK)Ke pPerucTpalyio CreLUaTuCTOM
IpPOU3BPICTBO;

OCHOBRiHHH, yKazaHHbIX B nyHkre 2.10.2
peryiaMenTa, oopmiseT yBeaomieHHe 00
)i yciy|ri, obecnieuuBaeT ero noArnucaHue
TpaLMID CIELUaIucTOM aJIMUHUCTpALWH,

Dii rporieyphl coctasiseTr | (oauH)

i

i







