YEYEHCKAA PECIIYBJIIMKA
ITAJIMHCKUM MYBULTATIAJIbHBIA PAVIOH
AIMUHUCTPALIVSA ABTYPUHCKOTO
CEJILCKOTI'O IOCEJIEHU A

ITOCTAHOBIJIEHME

or 06.03. 2019 r. c. ABTYpEI Ne 10

OO0 yTBep:kaeHHH AIMHHACTPATHBHOIO PerjiaMenTa
npeAoCTaB/JIeHHs] MyHHIHNIAABHON yCJIyrd
«IIpenocrasiienne BLINMHCKH H3 MOX035/CTBEHHON KHUIH»

(6 pedaxyuu nocmarosnenus Ne 22 om 05.11.2021 2. ) .

B coorsercTBun ®enepanbHeiM 3akoHOM OT 06 okTsa6ps 2003r. Nel31-d3
«O0 o0mux IpWHIHUNAX OpraHU3allil MeCTHOro camoympaBneHus B Poccuiickoit
Deneparum», OenepansHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzaiuu
IPEOCTABICHUS. TOCYIapPCTBEHHBIX M MYHHLUMNAIBHBIX YCIyr», C LENbo
NPUBEICHUS HOPMAaTUBHO-IIPABOBBIX aKTOB B COOTBETCIBHE JEHCTBYIOIIEMY
3aKOHOAATEILCTBY, aIMUHUCTPALKs ABTYPHHCKOIO CEJIECKOT0O IOCEICHNUS

[TOCTAHOBJIAET:
1.  VriBepauTh aIMUHUCTPATUBHBIM  pEraMeHT IO  IPeNOCTaBICHHIO
MysuiunaneHoi  yenyru «lIpemocraBieHue BBIMCKA H3  IOXO3SHCTBEHHOH
KHUTH» :
2. Cuurars yrpatuBmmaM cwiy mocraHosieHne Ne 04 or 27.03.2015 r. «O6
YTBEPIKIEHAH aAMHHHCTPATHBHOIO periiaMeHTa NpeAoCTaBIeH s My HUIUTAIBHOHA
ycryrn «Bblmada BBITHCKM M3 JIOMOBOH KHUIH, BBIIMCKU U3 IOXO3SHCTBEHHOH
KHUTHU, BBITUCKU U3 TIOKBAPTUPHOUN KAPTOUKHY. '
3.  Hacrosmee IlocranopieHue Ormy0IMKOoBaTh Ha OQUIMAILHOM —CaiiTe
ABTYpUHCKOT'O CEITBCKOTO IIOCEICHHUS. '
4.  Hacrosimee ITocraHOBIEHME BCTYIaeT B CUIY CO JHS €ro O(QUIMAILHOIO
oIyOJIMKOBaHUSL.

I'naBa agMunUCTpanuy ABTYPUHCKOIO
CEIBCKOI0 IOCEICHUS




YTBEPXIEH
IIOCTAaHOBJICHUEM AIMUHUCTPALIAH
ot 06.03.2019 . Ne 10

AJIMUHHUCTPATUBHBINA PETJIAMEHT

npeJocTaBIeHUus] MyHHIIMNAJIBHOH yCJIyrd
«IIpenocraBienne BLINACKA U3 NOX03AHCTBEHHOH KHUTHY

1. O6mue mos1oKeHHS
1.1. llpegmer peryjupoBanns AJMHHHCTPATHBHOIO perjiaMeHTa

AJIMUHHUCTPATUBHBIH periaMeHT NpefoCTaBlICHUs] MyHUIUNAIBHON yCIyru
«IIpenocTaBiieHre BBINMCKMA M3 TNOXO3SUCTBEHHOM KHUTHW» (Hajee — perjaMeHT)
OIpEneNseT COCTaB, IIOCIENOBATENIbHOCTh, IPOLEXYpPhl, CPOKHM W OCOOEHHOCTH
BBIMIONHEHUS. aJMHHUCTPATUBHBIX HpoueAyp (DEHCTBHH) IO MPEROCTABIECHHIO
MyHULIMIATBHON yciyrd «lIpemocraBieHue BBITUCKHA U3 IIOXO3AHCTBEHHOU
KHATH» (Hajlee — MyHUIUIANBHAS Yyciyra), TpeGoBaHHS K IOPAAKY HX
BBITIOJTHEHHUS, (DOPMBI KOHTPOJNS 3a WCIOJHEHHWEM perjiamMeHTa, IoCynecOHBIN
(BHECYIeOHBIN) MOPSAAOK O00XalloBaHWS pelleHuid U xpevictBuil (Oe3nelcTBHA)
MYHUAUUIAIBHBIX CITy’KalllUX, JOJDKHOCTHBIX JIAL aAMUHUACTPAUU ABTYPHUHCKOT'O
cenbekoro noceneHus [ amMHCKOro MyHUIUITAIBHOIO PaifoHa, MPEI0CTaBISIOIIUX
MYHULIATIATBHYIO YCIIYTY.

1.2. Kpyr 3asiBuTesei

3agBUTENSIMH, UMCIOIIAMH TNPAaBO Ha NOIY4YEHHE MYHUUUIIAIBHON YCIIYTH,
SIBISIIOTCS (DM3UYEcKHe JIUIA, B OTHOLIEHUM KOTOPHIX OCYIIECTBISETCS Y4eT B
II0XO3SUCTBEHHBIX KHUraX aMUHUCTPalMi ABTYPHHCKOI'O CEIBCKOTO ITOCEIECHHM
[MlanuHCKOrO  MYHWLMIAIBHOIO  palioHa, JUOO HMX  YIOJIHOMOYEHHEIE
NpeCTaBUTeNH ([ajee — 3asBUTENH).

B ciryuae, ecnu aj1s npeocTaBlIeHUsS MyHHLMIIANBHON yCIyrd HeoOXoaumMa
00paboTKa MepCOHANbHBIX JaHHBIX JIHLA, HE SBISIOINErOCs 3asBUTENIEM, U €CIIU B
COOTBETCTBUH C (pefepabHbIM 3aKOHOM 00paboTKa TaKUX MEPCOHANBHBIX JaHHBIX
MOXKET OCYIIECTBIATHCS C COINIACHs YKa3aHHOTO JHI[a, IpH OOpallleHHH 3a
MOJTY4ECHUEM MYHUUUIAIGHOU YCIYrd 3asSBUTENb JOMOIHUTEIBHO IPENOCTaBIsgET
JIOKYMEHTBI, MOATBEPKIAIOIINE MMOJIyUYEHHE COIIaChsl YKa3aHHOIO JIMIA WM €ro
3aKOHHOTO TIPEJICTaBUTENs Ha 00pabOTKy IepCOHANBHBIX MAHHBIX YKa3aHHOTO
muna.  JIOKyMEHTBI, TOATBEPXKAAIONINe TOTyYeHHe COIacus, MOIyT OBITh
IIPEJICTABJICHBI, B TOM 4YHCle, B (hopMe SJICKTPOHHOIO IOKyMeHTa. JlelicTBue
HACTOSIIIEM YacTW He pacIpOCTpaHsAeTcs Ha JHL, I[IpHU3HAHHBIX 0e3BECTHO
OTCYTCTBYIOIIMMH, ¥ Ha Pa3bICKUBAEMBIX JHL, MECTO HAXOXIEHHUSI KOTOPBIX HE
YCTaHOBIIEHO YIIOJTHOMOYEHHBIM (henepalibHBIM OpPraHOM  MCIIOJNHHMTEILHOM
BracTd. OT HMeHH HECOBEPIICHHOJIETHUX M JIUL, TIPU3HAHHBIX HEEECIIOCOOHBIMY,
coryiacue Ha 00paboTKy JaHHBIX JAFOT UX 3aKOHHBIE PEACTABUTENH.



1.3. Tpe6oBaunusi k nopsaaKy HHGpOPMHPOBAHHS 0 MPEAOCTABICHHH
MYHHUIHIAJIbHOH YCJIAYIH

1.3.1. IlpemocraBieHue MyHHIUIOANBHOM YCIYI'M  OCYILECTBIISETCS
aIMHUHUCTpanued  ABTypHHCKOro  cenbckoro — mocenmenus  [llanuackoro
MyHULUIIAIBHOTO palioHa (fajiee — afMAHUCTPALIE).

1.3.2. HndopmupoBaHue O NPEIOCTABICHUH MYHHULUNAIBHOA YCIyrH
OCYILECTBIIICTC:

1.3.2.1. B agMuBucTpayu:

B YCTHOU (opMme ITpu IMIHOM 00paIieHny;

C UCIIOTB30BaHUEM TeleOHHOH cBA3U 10 Tenedory 8938-895-15-85;

10 NUCEMEHHBIM 00palleHusM;

B (opMe 3JEKTPOHHOIO IOKyMEHTa IIOCpe,EI;CTBOM HaIlpaBJlieHUsl Ha ajapec
9JIEKTPOHHOM TOYTHI; ’ —

1.3.2.2. B rocymapCTBEHHOM aBTOHOMHOM ytIpex{,ueHHH T—queHCKOH
PecnyOnuku « MHOrOQYHKIIMOHAIBHBIA LIEHTP PEAOCTaBICHHS I'OCY IapCTBEHHBIX
U MyHUIUNAIBHBIX ycryr YedeHckoil PecrmyOmuku» u ero dunmanax (manee —
M®LI), B ToM 4ucie B (puiiHaie rocyAapCTBEHHOIO aBTOHOMHOIO YYPEXKICHHs
Yeuenckoit PecnmyOnuku «MHOTOQYHKIMOHANBHBIA LEHTP IIPeAOCTaBICHHUA
TOCYJapCTBEHHBIX W MyHMIMIANbHBIX ycuyr YeueHckoil Pecnybmukm» 1m0
[lanmuHckoMy MyHHULMNIATBEHOMY paiiony UeueHckol PecyOnmuku:

B YCTHOM (hopMe IIpH JTUYHOM OOpALIEHNH;

C HCIIONE30BaHHEM Telle()OHHOH CBA3U IO TeNe(QOHY «ropsued JIHHUID)
M®IT - 8-800-2500-549;

TocpencTBOM ~EmuHOro  mopraja MHOTO(YHKIMOHATBHBIX  LIEHTPOB
Ipe/IOCTaBIeHNsT TOCYJApCTBEHHBIX W MYyHHLMNAIBHBIX ycIayr —YeueHckon
PecrryGimukur B HH()OPMAIHOHHO-TEIEKOMMYHHKAITHOHHON ceTH «VHTepHET» —
www.e-mfc.ru;

1.3.2.3. TlocpenctBoM pasmerneHuss HHGOpMAIMU Ha OPUIMAATIBHOM CaiTe
aJMUHHUCTpaldu (Jajee — oQUIMaNbHBEIA CalT), a TaKXkKe ¢ HCIOIb30BAHUEM
(benepanpHON rOCyZapCTBeHHON HH(OpManMOHHOHM cucTeMbl «EnmHbpli mopran
FOCYJTapCTBEHHBIX M MYHHUIMNANBHBIX YCIyr (QyHKUHH)» (Www. gosuslugl .ru)
(manee — Enunbii moprai. ; , bk

Nudopmamms Ha ExwHoM moprane ¥ OQULMATLHOM caiiTe O MOpsIKe U
CpoKax TpPeJOCTaBIeHHs MYHHULMIIAIBHOM YCIYrM Ha OCHOBAaHMHU CBEJICHHI,
comepkanmxcss B (hefepalibHOM IocyapCTBEHHOW HH(MOpPMAIMOHHON CHCTEMe
«ODenepanbHBIA  peecTp  IOCYJAapCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYT,
PEIOCTABISAETCS 3asIBUTEIIO OECIUIaTHO. .

Jloctym k wuHboOpManMM O CpoOKax M IHOpsSAKe IpeJoCTaBICHHS
MYHHLUIATBHON YCIYTH OCyLIeCTBiseTcss 0e3 BHIMONHEHMUs 3asBUTENEM KaKHX-
6o TpeGoBaHmiA, B TOM duciie 0e3 UCIIOIB30BaHUS IPOrPaAMMHOr0 0OecIedeHusl,
YCTAaHOBKa KOTOPOTO Ha TEXHUYECKWE CPeACTBa 3asBHUTENA TpeOyeT 3aKIOYeHuUs
JIMIIEH3UOHHOTO WM HHOT'O COIVIallleHHs C IIpaBooOiajaresneM IpOrpaMMHOIO
oOecrieyeHus, TPEAyCMATPUBAIOIIEIO0 B3UMaHWE ILIATBI, PETMCTPAlMI0 WM
aBTOPU3ALIUIO 3asBUTENS WM NIPEIOCTABICHUE UM IIEPCOHAIBHEIX JaHHBIX;



1.3.2.4. TlocpenctBoM pa3MenieHHMs HH(QOPMAIMOHHBIX CTEHJOB B
agMuHHCTparmy 1 MOII,

1.3.3. KoHCynbTipOoBaHue 10 BOIpPOCaM MPEJOCTABICHHS MYHHIUIAIBHON
YCIIyTH OCyIIeCTBNsAeTCs OeciiaTHo. .

Crenpanuct,  OCYIIECTBIAIOIMN  KOHCYJIBTHpOBaHHE  (IIOCPEACTBOM
Tele(oHa WM JIMYHO) IO BOMPOCAM MPENOCTABICHHS MYyHUIUIATLHOMN ycnym
JOJDKEH KOPPEKTHO ¥ BHUMATEIIBHO OTHOCUTHCSA K 3asIBUTEIISIM.

IIpy KOHCYNBTHPOBaHMY IO Tene(OHy CIEIMATUCT JOJDKEH Ha3BaTh CBOKO
GamMuno, UMSI U OTYECTBO, HOJDKHOCTH, @ 3aTe€M B BEXIUBOH (GopMme deTKO U
noApoOHO TNPOMH(MOPMHPOBATE OOpPAaTHBIIEroCs IO MHTEPECYIOIUM €ero
BOTIPOCAM.

Ecnm cnenpanucT He MOXKET OTBETUTH Ha BOIPOC CaMOCTOSTENBHO, JIUOO
HOATOTOBKA OTBETa TpeOyeT NPOAODKATEIHHOI0 BPEMEHH, OH MOXKET IIPEAJIOKUTh
oOparTuBIIeMyCsl OOpaTUTHCS NMUCBMEHHO, MO0 HA3HAYUTH ApPYroe ymoOHOoe M
3aMHTEPECOBAHHOTO JIMIA BpeMs JUIs IIOIydeHus UHPOpPMAaLIUH.

Pexomennyemoe Bpems Juig TenedoHHOro pasrosopa — He 6oxnee 10 (mecaTu)
MHUHYT, TUIHOI'0 YCTHOrO HH(pOpMUpOoBaHUs — He Oonee 20 (aBaguaTi) MUHYT.

[TuceMeHHOE WHGOOPMHUpPOBaHMWE 3asBUTENs IO BJIEKTPOHHOH I10YTe
OCYIIECTBIIIeTCS. IIyTeM HAMpaBIeHUs HA aapec 3JIEKTPOHHOM IIOYTHl 3asBUTEIIS
3JIEKTPOHHOIO IIMCHMA, COAEpJKallero IIOJHBIM M MOTUBHPOBAaHHBIA OTBET Ha
IIOCTaBJIEHHBIN BOIIPOC.

[IncemenHOe MH(OPMUPOBAHHE 3asBUTENA IO IOYTE ocymeCTBnaeTc:ﬂ
I[yTeM HampaBleHus Ha IIOYTOBBIM aapec 3asBHUTENs ITUCbMa, COAEpIKALIEro
TIOJIHBIM ¥ MOTUBHPOBAaHHBIM OTBET Ha IOCTaBJIEHHBIN BOIIPOC.

1.3.4. Ha undopMallioHHbIX CTEHAAX, Pa3MELIEHHBIX B a[AMUHHUCTPALUU U
M®ILI, yka3bsIBarOTCs CIEAYIONINE CBEICHUS: ;

pexuM paboTel, agpeca aiMUHKCTpaund U MOLI;

azpec o(pUIIHAIFHOTO CaliTa U aJ{pec SJeKTPOHHOM OYTH! aIMUHKICTPALUN;

nouToBkIe aapeca, Tenaedonsr, ©.M.0. MOMKHOCTHBIX JHI aAMAHUCTPALUH K
M®IT;

NopsIIOK MHGOPMHUPOBAHHUS 3asBUTEIIEN O MPEIOCTABICHUU MyHUIUIIAIBHON
YCIIyTH;

MIOPSIIOK ¥ CPOKH TPeIOCTaBICHUS MyHULUIIAIIBHON YCIIyTH;

dopma 3asgBICHUS O TPEJOCTABICHHM MyHHUIMIIAIBHON yCIyru U obpasell
ero 3alloTHEeHMS;

WCUCPTIBIBAIOIMH  IepeyeHb  JOKYMEHTOB,  HEOOXOAMMBIX i
IIpeJOCTaBICHU MyHUIUIIATBHON YCIYTH;

MCYEPIILIBAIOIIMIA TIepeueHb OCHOBAaHUM JJI OTKas3a B IpUeMe JOKYMEHTOB,
HEOOXOUMBIX [ MPEOCTABICHNS MYHULIUIIAIBHON YCIYTH;

WCYEPNBIBAIOIIMM IMEepeYeHh OCHOBAHMM JUI1 OTKa3a B IIPEAOCTaBIICHUH
MYHULUTATBHON YCIIyTH;

nocyneOHbli (BHeCY1eOHBIN) MOPAA0K 00XKaJloBaHU PELICHUN U NeHCTBUM
(Ge3melicTBHS) aAMUHHCTPALIMU, & TAKXe JOIDKHOCTHBIX JIML] M MYHULMITABHBIX
CITyKallKX.



YkazanHas uEQOpMAlLHA TaKKe pasMelacTcs Ha OQHUHATbHOM caliTe U Ha
caiitax M®LI, :

1.3.5. Anmunuctpanus ABTYpUHCKOTO CENILCKOTO IIOCENeHHS (namee -
AnMuHMCTpanys) pacronaraercs mo aapecy: 3663306, Yeuenckas PecryGiuika,
HTanuHCKWE MyHMIUIIAIBHBLI palioH, ¢. ABTYpHl, yiI. Bamat-I'upeit Xamxu, 178

I'pacuk paGoTer aIMUHUCTpAIHH:

MOHeAeNbHUK - msiTHUIA ¢ 9.00 mo 18.00,

niepepsis ¢ 13.00 xo 14.00,

BBIXOJIHEIE THH — cy000Ta, BOCKpeceHkbe. .

B npexanpasgauuHble IHU BpeMs paOOThl aMAHUCTPAAU COKpaIIaeTcs Ha
OJIMH Yac.

Anpec opunuansHoro caiira: https://avtury-sp.ru/.

Anpec 3NeKTPOHHOM MOYTHI aAMUHUCTPALUH: avturi_95@mail.ru.

1.3.6. udopmanuss 0 MeCTOHaxXOX/ASHUH U Trpaduke paboThl, CIIPaBOYHBIX
tenedoHax u oduimansHEIX calitax M®I] pasmemaercs sHa Exumsom mopraie
MHOTOMOYHKIIMOHAIBHBIX ~ LEHTPOB  HPEAOCTABIEHUS  TOCYHAPCTBEHHBIX H
MYHULMITAIBHBIX ~ yenyr  Yeyenckoit PecrmyOnuku B MHGOPMAIMOHHO-
TeJeKOMMYHUKAlMOHHOM cetn «HTepHeT» — www.e-mfc.ru

Anpec nopraia rOCYCIyT: benepanpHas rocyJlapCTBeHHAS
naGopmanmonHas  cucremMa «ENMHBIN  TOpTAaNM = TOCYNApCTBEHHBIX U
MYHUIUNAIBHBIX yeIyT (QyHkuuid)»: http://gosuslugi.ru (nanee — Exunsiii noprai.

1.3.7.  OpraHuzaidd,  [OpeJOCTABILSIIOLIHE  YCIYTH,  ABISIOIIAECS
HeoOXOAMMBIMH U 0043aTeIbHEIMH, OTCYTCTBYIOT.

2. Crangapr npeaocTaB/ieHHs] MyHHUUNAJIbHON yCayrd
2.1. HammenoBaHMe MYHHIMIAJIbLHON yCayrd

HavmvenoBanue myHununaipHOU ycrmyru: «lIpenocraBieHue BBIUCKH U3
MOXO3SIMCTBEHHOMN KHUTH.

2.2. HauMeHOBaHHE OpPraHa, nNpeIocTaBisomero MyHHIHIAJBHYIO YCJIYTY

2.2.1. MyHununanbHy 0 yCiIyry NpeaocTaBiseT aMHHUCTPALIHs.

2.2.2. B mpenocTaBieHNM MYHULIMADAIBHONH ycayrd ydactByror M®II Ha
OCHOBAHMHU 3aKIIOUEHHBIX MEXAY aIMHHUCTpalldeli U TIocyJapCTBEHHBIM
aBTOHOMHBIM yupexnaenueM Yeuenckoit PecmyOmuku «MHOroQyHKIMOHAIBHBIH
IEHTP TPEIOCTABIEHUS TOCYAAPCTBEHHBIX M MyHHIUIIAIBHBIX yCIyr YedeHCKoi
PecmyOnukm» cornameHus ¥ JOMONHUTENBHBIX COTNIAIICHUH K HEMY.

Baspurens (IpeACTaBUTENh 3asBHTENS) HE3aBUCUMO OT €ro MecTa
KATENBCTBA WM MecTa mpeOpBaHusd (M1 (U3WYECKHMX JIUI, BKIIOYAT
VHIMBANYAIGHEIX — TpeANpUHEMareNeif) mubo Mecra HaxoxXIeHus  (And
IOpUAMYECKHUX JIMI) UMEET NpaBo Ha obpareHue B 060l 1o ero Bei6opy M®I] B
npefenax TeppuTopum YewyeHckod PecrmyOmmkd A1 OpeOCTaBICHHS eMy
MYHUIUIAIBHON YCIYIH 10 SKCTEPPUTOPUATIEHOMY IIPHHITUITY.



IIpenocrasienre MYHUIIHITAIEHON yCIIyTH B M®I] 1o
IKCTEPPUTOPUATIEHOMY NMPUHIMITY OCYIIECTBIISICTCS HAa OCHOBAHMM COITIAIICHUH O
B3aHMOIEHCTBIH, 3aKITIOYEHHBIX aIMUHUCTpaLKeH ¢ yronHoMo4eHHbIM MOIT,

2.2.3. Oprassl, OpeoCTABISIONINE MYHUIUNATbHBIE YCIYTH, HE BIIPaBe
TpeO0BaTh OT 3asBUTEIIA:

1) mpencraBieHUst JOKYMEHTOB W HHGOPMAalUUU WA OCYIUIECTBICHUS
NEWCTBHM, IPEJICTABICHUE WIHM OCYLIECTBIEHHE KOTOPBIX HE IPETyCMOTPEHO
HOPMAaTUBHBIMH  TPABOBBIMM  AKTaMH,  PETYJUPYIOLMMH  OTHOIIEHUS,
BO3HUKAOIIUE B CBA3U C IPEAOCTABIEHUEM IOCYJAPCTBEHHBIX U MyHHLUIAIBEHBIX
yeuyr;

2) TIpeacTaBIeHHs JOKYMEHTOB U uHpOpManud, B TOM HHUCIE
[IOATBEPXKJAIOIMX  BHECEHMe  3asBUTENleM IUIAThl 33  I[IPeJOCTaBIICHHE
FOCYHapCTBEHHBIX U  MYHMIMIAIBHBIX  YCJIyI, KOTOpble HaxoAsSTcs B
paclopsDKeHUH OpraHoB, IPENOCTAaBIIIONIMX IOCYJapCTBEHHBIE YCIYTH, OpPraHoB,
IIPEOCTABIIAIONIMX MyHUIIMIIANBHBIE YCIYTH, UHBIX IOCYJapCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOyIpaBlieHus 100 MOJBEIOMCTBEHHBIX I'OCYJapCTBCHHBIM
OpraHam WM OpraHaM MECTHOrO CaMOYTIPaBICHUs OpraHU3allui, yIacTBYIOIIUX B
IIPEJOCTABIEHMA B COOTBETCTBHM C HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH
Poccuiickoii ®Denepanuy, HOPMATWBHBIMH TIPaBOBBIMH AaKTaMH CyOBEKTOB
Poccuiickoit @eneparuu, MyHUIMIAIGHBIME TPABOBBIMU aKTaMU. 3asBUTENb
BIIpaBE IIPEICTABUTh YKa3aHHBIE IOKYMEHTHI M MH(OpPMALMI0O B OpraHsl,
NPEeIOCTABISIOIME TOCYAApCTBEHHBIE YCIYrH, W OpraHbl, I[peloCTaBILAOIINe
MyHUIIUTIaTBHbIE YCIYTH, TI0 COOCTBeHHOM HHUIIUATHBE;

3) ocylIecTBIGHUS AEWUCTBUM, B TOM YHUCJE COIJIAaCOBaHUM, HEOOXOAUMBIX
IUIsl TIOJIyYeHUs] TOCYHAPCTBEHHBIX W MYHHILMIAIBHBIX YCIyr M CBSI3aHHBIX C
obpalieHWeM B HHbIE TOCYJApCTBEHHBIE OpraHbl, OpPraHbl  MECTHOI'O
caMOYIIpaBJIeHUs; | :

4) mpencTaBleHHA [JOKYMEHTOB M HH(OPMALMH, OTCYyTcTBHE H (W)
HEJIOCTOBEPHOCTh KOTOpPBIX HE YKa3blBANHUCh NpPU IEPBOHAYAIBHOM OTKase B
pHeMe JOKYMEHTOB, HEOOXOMUMBIX I MPeJOCTaBlICHHs TOCYapCTBEHHON HIU
MYHHLUIQIBHOH yCIyrH, JHOO B TIPEJOCTAaBICHHH TIOCYJapCTBEHHOM WU
MYHHUIIUIIATHHON YCIIyTHd, 33 UCKIIOYSHHEM CIIEAYIOUINX CITy4aeB:

a) m3MeHeHHWe TpeOOBaHMII HOPMATHBHBIX IIPABOBBEIX aKTOB, KaCarOIIUXCs
OPEIOCTABIEHNS TOCYNAapCTBEHHOW WIM MYHHMLUMIIAIBHOH YCIYTH, = IIOCIE
NIepBOHAYANIBFHON IIOJa4M 3asBICHUS O IPEJOCTaBICHUU IOCYLNAPCTBEHHON WM
MYHUIANAIBHON YCIIYTH;

0) Ha4Kre OIIUOOK B 3asBICHUHU O NIPEAOCTABICHUH I'OCYJapCTBEHHON MIH
MYHUIMIIQJIBHOH YCIOYrd H  JOKYMEHTaX, IONaHHBIX 3asBUTEIEM IIOCIe
IIEPBOHAYAJIEHOTO OTKa3a B TIIpUeMe JOKyMEHTOB, HEOOXOINWMBIX [
IPENOCTABIEH s TOCYJAPCTBEHHOM WIM MYyHUIMOATBHOW YyCIyrd, Iubo B
NPeIOCTABICHUM TOCYJApCTBEHHOM WM MYHMLMIAIBHONM YCIyTM H HE
BKJIFOYCHHBIX B MIPEJCTABICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

B) HCTEYEHUE CpOKa JEHCTBHs JOKYMEHTOB WM W3MEHeHHe WH(pOopManuu
mociie IMepBOHAYAIBHOIO OTKa3a B IpHEME IOKYMEHTOB, HEOOXOIMMBIX s



IIPEIOCTaBIeHU TOCYNapCTBEHHONW WM MYHHULMNAIBHON yCIyrd, Iubo B
IIPEIOCTABIICHUH I'OCY IapCTBEHHON MIM MYHUIUIIAIBLHON YCIIYTH;

I) BBIBIEHHE IOKYMEHTAIBHO MOATBEPXKACHHOrO (hakTa (IPU3HAKOB)
OIIMOOYHOTO WIM TIPOTHBONMPABHOrO HeUCTBHS (0e30eMCTBUS) AOIKHOCTHOIO
i@ OpraHa, INPENOCTaBIAIOIEr0 TOCYAapCTBEHHYIO YCIOyry, HIH Oprasa,
NPENOCTABIIOIEr0  MYHUIMNANBHYIO  YCIYry, TOCYHApCTBEHHOTO WU
MYHULIMIIAJTBHOTO CIyKaliero, padoTHHKAa MHOTOGMYHKIIMOHAIBEHOTO IEHTpa,
pabOTHUKA OpraHU3aluy, IpefycMOTpeHHON 4dacTeio 1.1 crarbu 16 Hacrosimero
@enepanbHOr0 3aKOHA, MPH NEPBOHAYAIBHOM OTKa3e B INpUEMe JOKYMEHTOB,
HEOOXOOMMBIX Ml IPEeNOCTaBICHUS TOCYAapCTBEHHOM MM MYyHMIHIIAIBHOU
yCIyTH, 00 B MPeAOCTaBICHUH IOCYIapCTBEHHOM MM MYHHIIMIIAIBHOU YCIIYTH,
O uYeM B IIACBMEHHOM BHIE 3a TIONUUCBI0 PpPYKOBOAMTENS OpraHa,
IPeAOCTaBIISIONIET0 FOCYAApPCTBEHHYIO YCIyTy, WM OpraHa, IPeioCTaBIIAIOIIero
MYHHULMIIAIBHYIO YCIyTy, PyKOBOAMTENS MHOTO(QYHKIMOHAJIBHOTO IEHTpa IpH
IIepBOHAYAILHOM  OTKa3e B IIpUeMe JOKYMEHTOB, HEOOXONMMBIX s
IIPEJIOCTaBAeHUS] TOCYapCTBEHHOM WM MYHULMIAIBHOM  ycIoyrd, Jmbo
PYKOBOAMTENS OpPraHU3allM, YBEHOMISETCS 3asgBHTENb, 4 TAKXe IPHHOCITCH
M3BUHEHUS 32 JOCTaBJIeHHBIE HeYJ00CTBaY

5) mpenmocTaBieHHs Ha OyMa’kKHOM HOCHTeJe NOKYMEHTOB M HH(pOpMaluy,
JIIEKTPOHHEIE 00pa3bl KOTOPHIX paHee ObUIX 3aBEPEHBI B COOTBETCTBHHU C IIYHKTOM
7.2 gwactu 1 crarbu 16 Hacrosmiero ®enepaabHOrO 33aKOHA, 32 HCKIIOYEHHEM
cllydaeB, €cli HaHECEHHe OTMETOK Ha TaKue JOKYMEHTHl JH00 HX H3bATHE
SBIIAETCS HEOOXOAUMBIM YCJIOBHEM IIPENOCTABICHMS TOCYJAapCTBEHHOW WU
MYHHLHIIQJIBHON YCIYTH, W HMHBIX CIIy49aeB, YCTAHOBIIEHHBIX (enepajbHbIMU
3aKOHaAMH.

(IL.5 mononuen nocranosienueM Ne 22 ot 05.11.2021r)

2.2.4 3asBuTenu B LENSX MOIYHYEHUS TOCYHAPCTBEHHBIX U MYHULHIIAIBHBIX
ycIIyr o0palliatoTes B OpraH, MpeaoCTaBIIsSIONIMNI roCyJapCTBEHHbIE YCIYTH, Opra,
IIPEeJOCTABIAIOIIMNA MYHHMIUNIAIBHEIE YCIYTW, HEIOCPENCTBEHHO WM dYepes
MHOTOQYHKIMOHANBHBIA IEHTp. B 37eKTpoHHOH (QopMe TOCyHapCTBEHHBIE H
MYHULUTIAIBHBIE YCIYTd IIPENOCTaBISIIOTCS Croco0amu, INpenyCMOTPEHHBIMU
gacThio 2 cratbu 19 Hacrosimero @enepajbHOro 3aKOHA, C HUCMOJb30BAHUEM
€IMHOr0 NnopTaja TrOCy[apCTBEHHBIX W MYHHIHUNAIBHBIX YCIYI, PErHOHAIBbHBIX
TIOPTAJIOB TOCYAApPCTBEHHBIX M MYHUIWIATBHBIX YCIYT, OQHMIUAIbHBIX CAHTOB
yKa3aHHBIX OpPraHOB B COOTBETCTBHM C HOPMATHBHBIMHM IIPaBOBEIMH aKTaMH,
YCTAHABIMBAIOIIMMU  TOPAJOK  IPE[OCTAaBICHHMS  T[OCYJapCTBEHHBIX U
MYHULUIATBHBIX YCIIYT.

(T1.2.2.4 nononuen nocranosienueM Ne 22 ot 05.11.2021r)

2.3. Onucanue pe3yJbTaTa NPeAOCTABJICHHS MYHHIUNIAJIBHOH yCAyTrH

PesynpraToM mpemocTraBieHUs MyHHLUIIAIBHON YCIYTd SIBJISETCS BEIIHMCKA
W3 TIOXO3JMCTBEHHON KHUTH HWJIM yBeJoMJleHHe 00 OTKasze B IIPEZIOCTABICHUHU
MYHULUANIATBHON YCIIYTH.



Pesynsratel odopmistorcss Ha OYyMa)XHOM HOCHTENE WIH B JIEKTPOHHOM
opMe B COOTBETCTBMH C TpeOOBaHMAMHU JAEHCTBYIOIIEIO 3aKOHOAATEILCTBA
Poccuiickoii @enepanuu. o :

Pesynbrarsl IIpeJOCTaBIeHUs MYHUUUTIAIEHON YCIYTH §()
9KCTEPPUTOPUATIBHOMY NPHHIUIY B BUJE DIEKTPOHHBIX IOKYMEHTOB M (WJIH)
3JIEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEPSIOTCS ITIaBOY aqMUHUCTPALIIH.

J1s monmydeHus pesynbTara NpeoCTaBIeHWsS MYHHLWNAIBHOW YCIyrd Ha
OymMakHOM HOCHTeJe 3asiBUTENh MMeeT IpaBO OOPaTHUTHCS HEIIOCPEICTBEHHO B
aIMAHHUCTPALIUIO.

2.4. Cpok npegocTraB/ieHHs MyHHIHNAJbHOH YCJIYIH, B TOM YHCJI€ C Y4eTOM
Heo0X0AUMOCTH 00palleHds B OPraHu3auHu, y4acTBYIONIHe B
NpeJocTaBIeHHH MYHHIHIAJIbHOM yCJIyrd, CPOK MPHOCTAHOBJICHHS
npexocTaBJaeHHs] MYHMIUNAJIbHO YCJIyra B ¢Jy4yae, ecid BO3MOKHOCTH
NPHOCTAHOBJICHHH NpeaycMOTPeHa 3aKoHoAaTeILeTBOM Poccuiickoi
®enepanuy, CpOK BbIJAa4H (HANpaBJaeHUs) JOKYMEHTOB, SIBJISIONIHXCH
pe3yIbTATOM HNpeA0CTABIEHNS] MyHHIMNIAJIbHOM YCIyTrH

Cpox mpenocTaBineHHs MYHHLMNAIBHOH YCIYTH COCTaBisfeT He Oonee 5
(naTu) paboumx nAHEH CO AHA pErucTpalldd 3aABJICHHS O IMPEHOCTaBICHUU
MYHULAIIAJEHOUA YCIYTH.

B ciydae nmomauM 3asBUTENIEM 3asBICHHS HA IMOMyYCHHE MyHHLHIIAIBHON
ycerayryd 4depe3 Enuubld moptan ¥ PervoHanbHBIN IOpTal CPOK NPENOCTABIICHHUS
MyHULWIAIBHON yCIyTH He IPeBbIIIaeT ceMu pabouux AHEH.

2.5. HopmaTuBHBIE IPABOBBIE AKThI, PeryJHPYIOIIHEe NPeA0CTaBICHHE
MYHHIUNAJTBHOH yCayru

ITepeuenn HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, perynupyIomux
IpeNOCTaBlIeHHe MYHHIMIAIGHON YCIyrd (C yKa3aHHeM HX pPEKBH3UTOB U
MCTOYHUKOB OMUIMATIBHOrO Oy OJIHMKOBAHHUA): |

Oenepanbubiii 3akoH ot 7 mionst 2003 roma Ne 112-@3 «O nuuHOM
MOACOOHOM XO3SIHCTBEY;

DenepansHbiil 3akoH oT 6 okTa0ps 2003 roma Ne 131-03 «O6 obmmx
IPUHIHIIAX OPraHU3aIui MECTHOTO caMoynpaBienus B Poccuiickoii Oenepanuny;

®enepanpubiii 3akoH ot 27 utons 2006 roma Ne 152-03 «O nepcoHaIbHBIX
TaHHBIX);

®enepanbublil 3akoH ot 27 uronsa 2010 roga Ne 210-®3 «O06 opranusanuu
penoCTaBIeHUs TOCYAAPCTBEHHBIX U MYHHUIUIIAIBHEIX YCIIYT);

®epmepanbHbiii 3akoH 0T 6 ampens 2011 roga Ne 63-@3 «O6 3JIeKTp0HH0H
TIOTIACHY;



nocranosienne [IpasutenscTBa Poccutickoit @enepanuu ot 7 urons 2011
roga Ne 553 «O mopsgke odopMmieHHS U TPENCTABICHUS 3asABICHUH W WHBIX
JIOKYMEHTOB, HEOOXOMMMBIX IS INpPEeNOCTaBIECHHA T'OCYAApCTBEHHBIX M (WiIH)
MyHULIUNATBHBIX YCIyT, B HOpMe 3IeKTPOHHBIX TOKYMEHTOBY;

nocradosienue IlpasurensctBa Poccutickoit ®enepamu ot 25 aBrycra
2012 roma Ne 852 «O6 yrtBepkneHun IIpaBHI MCIIONB30BAHUS YCHIIEHHOM
KBAIU(UIMPOBAHHON DIEKTPOHHOM IOINUCH TIPH OOpalieHWd 3a IONydYeHHeM
rOCYZlapCTBEHHBIX ¥ MyHULMIIAIBHBIX YCIYT U O BHECEHUH u3MeHeHus B [Ipasuia
pPa3paboTKM W YTBEPXKAEHHUS aJMUHUCTPATUBHBIX PETIaMEHTOB IIPeIOCTaBJICHUS
roCyJapCTBEHHBIX YCIIyT;

nocranosienue Ilpasurenscrea Poccuiickoit ®enepanuu ot 26 mapra 2016
roga Ne 236 «O TpeOoBaHMSX K IIPENOCTABICHUIO B OJIEKTPOHHOH (opme
rOCY/IapCTBEHHBIX M MYHUITUITATBHBIX YCIYTY;

npuka3z MuHucrepcrBa cenbckoro xo3sicrsa Poccuiickoit ®enepanuu ot 11
oktsopss 2010 roma Ne 345 «OO6 yrtBepxnmenmu (OpPMEI W TIOPSAAKA BENEHHS
ITOXO3SMCTBEHHBIX KHUTI' OpraHaMd MECTHOIO CaMOYIIpaBlIeHUs NOCENeHUd u
OpraHaMH MECTHOTO CaMOYIIPABIEHHUS TOPOACKUX OKPYTOBY;

YcTaB ABTYPHUHCKOIO CeIIBCKOIO TIOCEIEHUS.

2.6. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOX0AUMBIX B COOTBETCTBHH
¢ HOpPMATHBHBLIMH NPABOBLIMH aKTaMH /ISl IPEA0CTABJICHUSI
MYHHIHIIAILHOH YCIYTH H YCJIYT, KOTOPbIE SIBJISIIOTCA HEOOX0AHMBIMH H
00513aTeJIbHBIMH VISl IPeJOCTABJICHHSI MyHHIHNIAJIbHOMH yCayru,
NO/JIeKALHX NPEACTABJIECHHIO 3asiBHTEJIeM, CII0cO0bI HX NMOJTyYeHHs]
3asiBHTEJIEM, B TOM YHCJIe B 3J1eKTPOHHOH (popme, NOPSAAOK HX
npeacTaBJIeHHSA

2.6.1. Jlna  nonydeHWs =~ MYHULHUNAIBHOM  YCIYrd  3asBHTEJIEM
IPE/ICTABISIOTCS CIEAYIOMYE JOKYMEHTBL: _ :

3asBJIEHUE O NPEJOCTaBICHNH MyHULMIATILHON yCIyry 10 (opMe COrlIacHO
[punoxernuto Ne 1 K HacTosieMy pernaMeHTy (HOZaeTcss WM HalpaBisieTcs B
AIMUHUCTPALIUIO 3asBUTEJIEM 10 €0 BEIOOPY JIMYHO WIX IOCPEACTBOM II0YTOBOIA
CBA3W Ha OyMakHOM HocuTene Ju60 B (GopMe 3IEKTPOHHBIX HOKYMEHTOB €
HCIIOJIb30BaHUEM HMH(OPMALMOHHO-TEIEKOMMYHHKaHOHHOK ceTH «MHTepHe™ ¢
COOJIIOZICHNEM YCTAHOBJICHHBIX IMOpPSAKa U CIOCOOOB IIOAAa4YM TAaKUX 3asBICHHUMN),
3arolHeHHoe 10 o0pasily B cootBercTBHM ¢ [IpuinoxenneM Ne 2 k HacTosuIeMy
periiaMeHTy;

KONUS JIOKyMEHTA, IOATBEePIKAAIOIIEr0 JIUYHOCTD 3asBUTENS MM JHYHOCTD
[IPeACTaBUTENs 3asABUTENs, €CIM 3asBICHHE IPEICTaBIAeTCs IPeNCTaBUTEIEM
3asBUTENs (C TpeqbsBIeHHEM OpUTHHANa WIHM B BHJAE 3JJIEKTPOHHOrO 00Opasa
TaKoro JOKYMEHTa, ©CIIM 3asBIICHUE IIOJlaeTcs WM Hampasnsercs B (Qopme
9NIeKTPOHHOIO JOKyMeHTa). [IpencraBieHus yka3aHHOTO JOKyMeHTa He Tpebyercs
B Cllydae IIpEJICTABICHMs 3asBICHUS IIOCPEACTBOM OTIPABKU Yepe3 JIMYHBIH
kabuner Enmsoro mnoprama wim PervonansHOro moprana, a TakxkKe, eC/IH
3asIBIICHUE MMOIACAHO YCUICHHOH KBanupUIUPOBAHHOH 3IEKTPOHHON MOAINCHIO;
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MOKYMEHT, MOATBEPXKAAMOIIKMKI IMOJTHOMOYUS IPEACTABUTENS 3aABUTEIA, B
ciiydae, €Cld C 3agBjIeHHEeM O TMPeJOCTABICHUA MYHHMLMIAIBHOW YCIyTH
06paH.[a6TC}I [IPpEACTABUTENDL 3asiBUTEIIA (,I[OBepeHHOCTB B BHAC OIJICKTPOHHOI'O
obpasa TaKoro JOKyMeHTa, eCIIH 3asBIeHAE TIOaeTCs WM HalpaBiieTcs B popMe
3IIEKTPOHHOIO JOKYMEHTA).

2.6.1.1 EnuHelit cTaHaapT MOJDKEH CONEPIKaTh CBEAECHUS, IIPENYCMOTPEHHEIE
nyakramu 1, 3 - 8, 11 u 14 wactu 1 Hacrosmed cratei. B HeM Takke HOJDKHEBI
OBITH yKa3aHBI:

1) 3asBuTENH (COCTAB (IEpEUEHB) 3asIBUTENEH );

2) cmnoco6 (cmocoObl) HampaBieHWsI 3ampoca O TNPeJOCTABICHUH
rocyIapCTBEHHOM WIIM MyHHUIIUIQIBHOM YCITYTH;

3) pasMep IUIaTBl, B3UMAEMOM C 3asgBUTENA [PH  MPEIOCTABICHUU
TOCYJApPCTBEHHOM WIA MyHHIUNANGHONH YCIYTH, M CIOCOOEl €e B3WMaHHUs B
Clydasx, IpeAyCMOTPeHHBIX (QeaepalbHBIMU 3aKOHAMU W NPUHUMAaeMbBIMA B
COOTBETCTBUM C HUMH MHBIMUM HOPMaTUBHBIMU IPaBOBBIMU akTamu Poccuiickoii
Denepalivi;

4) IOpSAOK IOYy4YEeHMsI 3asBUTENIEM CBEICHMI, B TOM YHUCIIE B BIIEKTPOHHOMN
(bopme, 0 Xoae pacCMOTPEHHS 3apoca O IPENOCTaBIeHUH IOCYAapCTBEHHOM MM
MYHULUIIAIBHON YCIYTH;

5) TIOpSIIOK MCTIPaBIICHHS AOIYIIEHHBIX OITeYaTOK ¥ OIIMOOK B BBIIAHHBIX B
pe3ynbTaTe IPeJOCTaBIeHUs IOCYJapCTBEHHOM WM MYHMIMIAIBHOW YCIyTH
JOKyMEeHTaX, B TOM YHCJIe HCUEPIBIBAIOIIUY NepeyeHb OCHOBAHMWH JUIs OTKa3a B
VICTIPABJICHUHU TaKUX ONEYaToOK ¥ OMHUOOK;

6) TMOpSIOK BEAYM NyOnuKara NOKYMEHTa, BBIIAHHOIO IO pe3ylbraTaM
penocTaBieHdss TOCYAapCTBEHHOW WIIM MYyHHUIMIIATHHOH YCIYI'M, B TOM YHCIIE
MCYEPITHIBAIOIIUM TIepeYenh OCHOBAHMH I OTKa3a B BEIaUe dTOro AyOnuKara;

7) TOpSIOK OCTaBJIEHMs 3ampoca 3asBUTENS O IPENOCTaBICHHH
rOCYIapCTBEHHOU MITH MYHUIHAIIATBHON yCIyTH 6e3 pacCMOTPEHUs;

8) dopma 3ampoca O MPeIOCTABICHHNA COOTBETCTBYIOIIEH YCIyTH, dopma
NOKYMEHTa, SBJISIOIIErOoCH pe3yJbTaTOM IPEJOCTaBICHUS COOTBETCTBYIOMIECH
yeiryrd, GopMa 3agBiieHdss 00 MCIpPaBICHMM TEXHHYECKUX OMIMOOK B JAHHOM
NOKyMEHTe, GopMa 3asiBICHUSA O BbIade MyOnMKaTa JaHHOro AOKyMEHTa, (opma
3agBeHHs 00 OCTaBJIeHWH 3ampoca Oe3 pacCMOTpeHMs, €clid UHOe He
IIPEAYCMOTPEHO (eiepaTbHbIM 3aKOHOM;

9) criocob (crmocoObl) HAMPABIECHHS 3asBUTEIIIO JOKYMEHTOB (MH(pOpMAaLiHK),
SBISIFOLIMXCS PE3YIbTATOM NPEROCTABIEHHS COOTBETCTRYIOLIEH IOCyIapCTBEHHOM
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WA MyHHUIMATATBEHON yCIryTH.". _
(n. 2.6.1.1 oononnen nocmarnosnenuem 22 om 05.11.2021 2.)

2.6.2. JloKkyMeHTBI, COCTABICHHBICE HA WHOCTPAHHOM S3bIKE, IMOJICKAT
TIIepeBOAYy Ha PYCCKMH #A3BIK. BepHOCTh mepeBojia M IOMTMHHOCTH IMOAMHCH
IICPEBOYMKA CBH/IETEIIbCTBYIOTCS B TIOPsIIIKE, YCTaHOBICHHOM
3aKOHOJATEILCTBOM O HOTapHare. : : '

2.6.3. 3asBurensM obecmeynBaeTcss BO3MOXXHOCTE BBIDOpa criocoba mojagau
3asBJICHHUS O IPEJOCTABIEHUY MYHULMNIAIGHON YCIyTH: IpU JTUYHOM obparieHun
B agMuHucTpanuo wiv B M®L, no4roBoil CBA3bIO, C UCIIOIL30BAHUEM CPE/ICTB
(axcUMUIIBHOM CBSI3H, B AJIEKTPOHHOM (opMe.

2.6.4. Konmuu HOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2 6.1 moxpazgena 2.6
pasfena 2 HaACTOAILErO periiaMeHTa MPEeACTaBIAIOTCS BMECTe ¢ IOAMUHHUKAMY,
KOTOpPBIE MOCIE CBEPKU BO3BPALLIAIOTCS 3asBUTEIIIO.

B ciIyJae HEBO3MOXXHOCTU NIpeNOCTaBICHUS TIOJINHHUKOB,
NIPEIOCTABIAIOTCS HOTAPUATHHO 3aBepEeHHbIE KOIIUH.

2.6.5. JIoKyMeHTBI, yKa3aHHbIE B HAacTOSIIEM IoApasjeiie, MOryT OBITh
TIOJJaHEI B 3JIEKTPOHHON (opme depe3 Enunblii mopran, PernoHanbHeli nopTai.

2.6.6. 3asBuremo obecneunBaeTcs NpueM AOKYMEHTOB, HEOOXOAMMBIX L
NpeaocTaBleHus yciyrd, depe3 Epuneid mopran, PervoHanmpHBI mOpTan H
peructpanusg 3ampoca 0e3 HEOOXOAMMOCTH IOBTOPHOIO  INPEJCTaBJICHUA
3asBUTENIEM TaKuX JOKYMEHTOB Ha OyMaXXHOM HOCHUTENe, €ClId . MHOEe He
YCTaHOBJICEHO (efepalbHBIMH 3aKOHAMUA W TPUHUMAEMBIMH B COOTBETCTBHH C
HuMy akrtamu llpasurenscrBa Poccuiickoit ®@enepanuy, 3akoHamMd YedeHCKoOM
PecnyGnuky ¥ IpPUHMMAaeMBIMH B COOTBETCTBHM C HHMMH AKTaMH BBICIIETO
FICTIOJTHUTENFHOTO OprafHa rocyAapCcTBeHHOH BiacTH YeueHckoi Pecrrybnukw.

[TpeocTaBiieHre yCIIyr'M HauWMHAeTCs ¢ MOMEHTa NpHEMA M PETUCTpaluu
aIMHHUCTpayel dJIeKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIA IIPENAOCTaBICHH
YCIIYTH, & TAKKe TIONyIeHUS B YCTAHOBIEHHOM IOpsi/ike MH(OpManuy o0 omiare
YCIyTd 3asiBUTENIeM, 3a HUCKIIOYEHHEM Clly4das, €ClId JId Hadajaa MpoLeypsl
NPEIOCTABICHHSI YCIIYTYA B COOTBETCTBHH C 3aKOHOJATEIBLCTBOM TpeOyeTcs IMIHAs
sIBKa.

2.6.7. 3asBuTeNb BIpaBe OTO3BaTh CBOE 3asBIeHHE Ha 000N CTaAuu
PACCMOTpPEHHMS, COTJIACOBAHUS WM IOATOTOBKMA AOKYMEHTa aJMHHUCTPAIUeH,
00paTHBIIUCH C COOTBETCTBYIOIIMM 3asiBJICHHUEM B aJIMHUHHCTPAIMIO, B TOM YHCIIE
B 5JIeKTpoHHO# dhopme, b0 B MOLI,

2.7. McuepnpiBalouii nepeyeHb JOKYMEHTOB, HE00X0AHMBIX B COOTBETCTBHH
¢ HOPMATHBHBLIMH NPaBOBBIMH aKTAMU /ISl IPEAOCTABIEHHA
MYHHUIHIAJbHOI YCIyTrH, KOTOpPbIe HAXOAATCH B PAaCNOPSKEHUH
rocy1apcTBeHHbIX OPraHoOB, OPraHOB MECTHOI'0 CAMOYIPABJICHHS H HHBIX
OpraHoB, YYacTBYIOIIHX B IPeJOCTABJICHHH MYHHIUNIAJIbLHOH YCJIYIH, H
KOTOpBbIE 3asiBUTE/Ib BIIPABe NPEJCTABUTD, 2 TAKKE CIIOCOObI HX NOJIyYeHHs
3asiBHTEJIAMH, B TOM YHCJIE€ B 2JIEKTPOHHOI popMe, NOPAJOK UX
npeAcTaBJICHASA
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IlpenocraBieHne JOKyMEHTOB, HEOOXOIMMBIX B  COOTBETCTBHH C
HOPMAaTWBHBIMU IIPaBOBBIMU aKTaMH [UIS TNIPENOCTABICHUS MYHHIUNAILHON
YCIYTd, KOTOpbIE HAXOMATCSI B PACIOPSIKEHUM TOCYJAPCTBEHHBIX OPraHoB,
OpraHoB MECTHOIO CaMOYIIPaBJIECHUS ¥ HUHBIX OpPraHoB, YYacTBYIOIIUX B
NIPEAOCTAaBICHAN MyHUIIUNIAJIBHOM YCIIyTH, He MPelyCMOTPEHO.

2.8. Yka3anue Ha 3anper Tpe0oBaTh OT 3asiBUTEJISI HPEACTABICHHS
AOKYMEHTOB M HH(OPMALMH HJIH OCYIeCTBJICHUS AelCTBHI

2.8.1. 3anpemeno TpeOOBaTh OT 3asBUTEJI NPENOCTABIEHUS JOKYMEHTOB U
UH()OpPMALHH, a TaKXKe OCYIECTBICHUS JEHUCTBHIA, YKa3aHHBIX B 4acTu 1 cTateu 7
®enepanpHoro 3akoHa ot 27 uronsg 2010 roma Ne 210-@3 «O6 opranmszanuu
[IPEJOCTaBICHNUS TOCYIapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIIYT.

2.8.2. 3ampelneHO OTKa3pIBaTh B IPUEME 3alpoca U HHBIX JIOKYMEHTOB,
HEOOXOMUMBIX M IIPEJOCTABICHHUsS MyHHLIMIAIBHON yCIOyrd, B ciydae, €ClH
3alpoc ¥ JOKYMEHThI, HEOOXOAMMBIE I MPENOCTaBICHHS MYHULMIIAIBHON
yCIyTH, TOJaHBl B COOTBETCTBHM C HH(OpMamue:d O Cpokax M IOpsAAKe
IpeIOCTaBlIeH!s] MyHULIUNIAIBHOM yCiIyru, omyOnuKoBanHoi Ha EquHoM nopraie,
PeruonansaOM nopraie. '

2.8.3. 3ampelleHo OTKa3bIBaTh B MPEI0CTABICHUY MYHULIUIIAIbHON YCIYTU B
cllydae, €CId 3alpoc M JOKYMEHTHl, HEOOXOAUMBIE Uil IIpelOCTaBIICHHUs
MYHHIAIQJIBHOH YCIIyTH, TTOJAHBI B COOTBETCTBHH C MH(OpMamMed O Cpokax U
HOPsAKE NPENOCTaBIeHUs] MyHULUMIIAIBHON YCIIyTH, onyﬁJIHKOBaHHoﬁ Ha EnuHoMm
nopraie, PeruonaibHoM nopraie.

2.8.4. 3ampereHo TpeboBaTh OT 3asSBUTENA COBepH.IeHH}I UHBIX OEeHUCTBUH,
KpOMe TIPOXOXKIEHHS MIOCHTU(QHUKALMH W ayTeHTH(UKAIMM B COOTBETCTBUU C
HOPMAaTHMBHBIMM IpaBOBbIMH akrtaMu Poccuiickoii ®epnepanuu, yKazaHus LeNH
npueMa, a TakkKe IPEeJOCTaBICHHS CBEACHHM, HEOOXONMMEBIX MJId pacyera
JUTATeTFHOCTY BPeMEHHOTO MHTEepBaJIa, KOTOPhI HEOOX0AUMO 3&6p0HHpOBaTB JULST
npuema.

2.8.5. IIpu [IPEIOCTaBIIEHNN MyHHana.nBHoﬁ yCIIyru 110
SKCTEpPPUTOPHANIBHOMY NPHUHIWIY aAMUHUCTpalds He BIOpaBe TpeboBaTh OT
3agBuTens (nmpeacraBurens 3aspurtend) win MOL] npenocTaBieHHs JOKYMEHTOB
Ha OyMa)KHBIX HOCUTEJSIX, €CIIM MHOE He YCTaHOBIICHO (helepalbHBIMU 3aKOHAMH 1
IIPHHUMAaeMbIMH B COOTBETCTBHMH ¢ HMMH akrtamu IIpaBurenscrBa Poccumiickoi
®enepanuy, 3axkoHamu YeweHckod PecrnyOmuku ¥ NPUHAMAaeMBIMH | B
COOTBETCTBMM C HHMH aKTaMH  BBICHIETO  MCIIOJHUTENBHOTO  OpraHa
rocyaapcTBeHHOM Biaactu Yeuenckoit PecryOnuku.

2.9. UcuepnbiBaouuii nepevyeHb OCHOBAHHM /ISl 0TKa3a B IpHeMe
JAOKYMEHTOB, He00XOAHMBIX /I/Ifl IPe0CTaBACHHS] MyHHLIMNAJILHOH yCayra

2.9.1. OcHOBaHMAM /Ui OTKa3a B IpHeMe NOKyMEHTOB, HEOOXOJUMBIX I
IPEIOCTABICHIS MYHULMIIAJIBHON YCIIYTH, ABISICTCA:
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obpaleHre ¢ 3asBIEHUEM O MPENOCTABIEHUN MYHHUIUNANBHOU YCIIYyTU
TWLA, HE MPECTABUBIIEIO AOKYMEHT, YAOCTOBEPSIOIIMN €ro JIMYHOCTH (IIpH
nu9HOM oOpallleHuu) U (WIM) TOATBEPXKAAIOIIMA ero IOJHOMOYMS Kak
IIpeacTaBUTENA ¢>H3H‘-IGCKOI‘O JInla Wi PpUIU4YECKOro JINIa,

3a4BJIECHHE O MPE/IOCTABJICHUN MYHUIMIIAIPHOM YCIYTH HE COOTBETCTBYET
0o (GopMeE M COINEPKAHUIO TpPeOOBAHUSIM, TNPETBABISEMBIM K YKa3aHHOMY
3asBIICHUIO HACTOSIIUM PErIaMeHTOM;

IpeJICTaBlIeHHe 3asBUTENIEM [OKYMEHTOB, MMEIOIIUX IOBPEXKICHUS,
HaJlMuhe MUCIPaABICHUH, HE TO3BOJSIOLIMX OAHO3HAYHO HCTOJKOBAaThH UX
COZlep/KaHHe, OTCYTCTBHE B 3THUX AOKyMeHTax oOpaTHOro anpeca, MOAIUCH,
nieyaTy (IIpy HaJMYUK);

HecoOIIO/IeHHe YCTAHOBJIEHHBIX HOPMATUBHEIMH IPABOBBIMH  aKTaMU
TpeOoBaHUH, IPeABSIBISEMbIX K DIeKTPOHHOM MOIMUCH.

2.9.2. Coennanuct agMuHHCTpauuu wid padotHuk MO®ILI, oTBeTCTBEHHBIH
3a I[IpUEeM JIOKYMEHTOB, MHGMOOPMHUPYET 3aABUTEN O HAJIMYUUA OCHOBAHUS I
OTKa3a B IpHEME JOKYMEHTOB, OOBSICHSET 3asBUTENIO COLEpPKaHHE BBISBIEHHBIX
HEJIOCTATKOB B IPEJCTABICHHBIX JOKYMEHTaX U IpeiaraeT NpuHATh MepBI 10 UX
YCTPaHEHUIO.

2.9.3. YBemomieHue o6 OTKa3e B MpHeMe JOKYMEHTOB, HCOGXOI[PIMBIX JUTSE
[IPEIOCTaBIICHUs] MYHUIUIIAJIBHOA YCIyTH, IIOAIUCHEIBAETCA CIEUHAINCTOM
agMuHUCTpanuu Wiu pabotHukomM MOIL] u BeiaeTcs 3asBUTENIO C yKa3aHHEM
MPUYHH OTKa3a He M03/{Hee OJHOro pabovero IHs CO [Hs OOpallieHus 3asBHTEI 32
[I0JIyYeHUEM MYHHULANAIBHON YCIIYTH.

2.9.4. He MmoxeT OBITh OTKa3aHO 3asBUTENIO B IpHEME ,D;OHOJ'IHPITGJIBHBIX
JIOKYMEHTOB IIpY HAJIMYUY HAMEPEHHUS UX CHATh.

2.9.5. He nomyckaercs OTKa3 B IpuUeMe 3asBICHUS M HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX UL IIPENOCTaBJICHNs] MyHHIIMIIAIBHON yCIYTH, B CIy4ae, €CIii 3TU
JOKYMEHTBl MOJaHbl B COOTBETCTBHHM C HMH(OpMalUedl O CpoKax M IIOpsJIKe
IPeNOCTaBICHU MyHULIUITATBHON yCIyTH, omyoiaukoBaHnHod Ha Enunom Ilopraie,
PernoHanbHOM NOpTAIe U OQUIUAILHOM CaiTe.

2.9.6. Otkas B mnpHeMe JOKYMEHTOB, HEOOXOIMMEIX I MPEROCTABICHHS
MYHHIUIATEHON YCIYTH, HE TPEMITCTBYeT MOBTOPHOMY OOpAIIeHHIO 3asBHTEIL
MOCJIe yCTpaHeHus IPUYHHBI, TOCTYKUBILEH OCHOBAaHUEM I OTKa3a.

2.10. UcyepnbiBaouuii nepedeHb OCHOBAHMM /ISl IPHOCTAHOBJICHHS HJIH
0TKAa3a B IPeJOCTABJIeHHH MYHHIHNAJIBHOH YCJIYIH

2.10.1. OcHoBaHuA VISt IPHAOCTAHOBIICHUA PEOCTaBIICHU
MyHHUIMIATBHON YCIYyTH 3akoHojarelbcTBoM Poccuiickoit ®Penepaiu  He
IPeyCMOTPEHBI.

2.10.2. 3asBUTENIO OTKa3bIBaeTCs B MNPEJOCTABICHUM MYHHIMIAILHOU
YCIYTH MIPH HAJIMYUU XOTs OBl OJJHOTO U3 CIeAYIOIIUX OCHOBAHUM:

HEeNpeACTaBIeHUe 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B Honpas,uene 2.6
pasziena 2 HaCTOALIErO PEraMeHTa;
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IIPEIOCTABICHUE 3AABUTENIEM JIOKYMEHTOB, COIEPXAIUX HEIOCTOBEPHYIO
WIM HEaKTyanbHyI0 WH(OpPMAIMIO, IIO/UIOKHBIX MOKYMEHTOB HIH COOOIICHHE
3aBeJIOMO JIOXKHBIX CBEJICHMIA;

OTCYTCTBHE 3allpaliiBaeMbIX CBEIEHUH B IOX03AHCTBEHHOM KHUTE;

IIPEJCTABIICHHE 3asiBUTENIEM JOKYMEHTOB B HEHAJIEXKalllii OpraH.

2.10.3. He pomyckaetcst 0TKa3 B IIPEAOCTaBIEHUM MyHULUIIAIBHOM YCIYTH B
cllydae, €CIIH 3asBI€HHEe M JOKYMEHThl, HEOOXOIMMEIE Ui IPeNOCTaBICHHUS
MYHUIUIIATBHON YCIYTd, MOJaHBl B COOTBETCTBHHM C MH(pOpMaIUeil 0 CpoKax H
IOpsiZIKE MPEeNOCTaBICHU MyHHUIMIIAJIBHOW yCiIyry, onyOnukoBanHoi Ha EqunomM
Iloprane, PernoHansHOM nopraie U OpUIMaIEHOM CaiTe.

2.10.4. OTka3 B mpeqocTaBlIeHUH MyHUITUIIAIBHON YCIYTH HE MPENsSTCTBYET
TIOBTOPHOMY OOpAaIIEeHHIO 3asiBUTENISI IIOCIIe YCTPAHEHHsI TIPHYUHBL, TTOCITYKHBIIEH
OCHOBaHHUEM [UIS OTKa3a.

2.11. Ilepeyens ycayr, KOTOpbie SIBJASIOTCH HEOOXOAMMBIMYU H
00s13aTeJIbHBIMH [UIsl PeJOCTABACHHSI MYHHIHIAJbHOM yCJIYyrH, B TOM YHc/e
cBeJIeHHsl 0 JOKYMEeHTe (JOKYMeHTaX), BbIIaBaeMoM (BbIIaBaeMbIX)
OPraHH3aNHUsAMH, yYaCTBYIOIIHMH B NIPEJI0CTABIeHHH MyHUIHNAJILHON

yCJIyrH

Heobxomumple ¥ o0s3arenbHble  YCIyrH  JUii  IPEAOCTaBICHUA
MyHUIMIIATBHOHN YCIIyTH He TIPeyCMOTPEHBIL.

2.12. Ilopsiaok, pasMep H OCHOBAHHUS B3HMAaHHUA rocyJapCTBeHHOH IOIIHHDI
WJIHM HHOM IJIATHI, B3UMAEMOH 3a NIpeJocTaB/IeHHe MYHHIIUIIAJILHOH YCIyri

l'ocymapcTBeHHas MOUUTMHA WM HHAsA IUIaTa 3a OPEOCTaBICHHE
MyHHUIUIAIEHON YCIIyrd He B3uMaeTcs. [IpenocTapienye MyHUIAIATLHON YCIIyTH
OCylIlecTBIseTCs OecIIaTHO.

2.13. llopsinok, pazMep ¥ OCHOBAHHSI B3UMAHHUSI IJIATHI 32 NIPeJOCTaBJIeHHe
yCJIyT, KOTOpbIe SIBJISIOTCH HE00X0AHMMBIMH H 00513aTeIbHBIMH LISt
npexocTaBIeHAA MyYHHIHNIAJIBHOH yCJIyrH, BKIOYas HH(popManuio o
MeTOdHKe pacyeTa pasMepa TaKoH NJaThl

B3umanue IUIaTHl 32 TPEOCTaBICHUE YCIYr, KOTOpHIE —SBISIOTCS
He0OXOIMMBIMA B 0053aTeTBFHBIMHA JUISI IIPEJOCTaBICHIS MyHULUIIAJIEHOMN yCIIyTH,
OCYIIECTBIIIETCS B COOTBETCTBUU C JAEHCTBYIOIIMM 3aKOHONATEIbCTBOM.

2.14. MakcuMaJbHBIH CPOK 0KUAAHUS B 0YepeH NMpH noJjaye 3anpoca o
npegocTaBJIeHHH MYHHIHOAIBHOMH yCAYTH, YCJIYTH, IPeAOCTaBJIAEMOH
OpraHmu3anuei, y4acTBYIei B NpeJocTaBJIeHHH MYHHIMNIANbHONR YCIyIH, 0
IpHU NOJyYeHHH Pe3yJibTaTa MpeJ0CTaB/IeHNd TAKHX yeIyr
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MakcuManbHEIH CPOK OXHIAHUS B OUYEpPENH IMpH TIOJaue 3asgBIEHUS O
TPEOCTABIEHAN MYHHIUIIAIBHOM YCIYyTH ¥ MPUIAraéMbIX K HEMY JOKyMEHTOB,
YCIYTH, IIPEfOCTAaBIsIEMON OpraHu3alueld, y4acTBYIOLIEH B TIPeOCTaBICHHU
MYHULUNANBHOM YCIYTH, a TAakKe MpU MONYYCHUH pe3ylbTaTa MpenoCTaBlIeHHs
TaKHX YCIIyT 3asBUTENIEM He JIOJDKeH MPeBbImaTh 15 (IsITHAAIATH) MAHYT.

2.15. Cpok u NOpSiAOK PerHcTPallHH 3a1poca 3asiBUTEJISA O NPEAOCTaBIeHHH
MYHHIHIIAJbHOH YCIyTH H YCJIAyTH, IpeJocTaB/isieMoii opraHu3anueii,
y4acTBYOmeH B IPeAocTaBIeHNH MYHHIMNIAJIBHOM YCIyTd, B TOM YHC/Ie B
JIeKTPOHHO opme

Peructpanus 3asBieHus O MPENOCTAaBICHUUM MYHULUIAIBHOW YCIyrd U
(un) HOKYMEHTOB (comepXKammxcs B HHX CBeJEHHI), HEOOXOOUMBIX IS
IIPEeJOCTAaBICHUs MYHUIMIIANBHOM YCIYyT¥, B TOM HHCIE TPHU IpPefOCTaBICHUN
MyHULUNAIBHON YCIyrH B 3JEKTPOHHOH (opme mocpencrBom Enunoro mopraia,
PernonanbHOrO Tmopranga, OCYHIECTBISeTcs B JeHb MX IIOCTYIUICHHS B
aIMUHUCTPALIAIO. . '

Peructpanus 3asBieHHs O IIPEIOCTABICHHM MYHUIMNAIBHON YCIYIH H
(vn) TOKYMEHTOB (Comep KalluXcss B HUX CBEIEHHUH), IIOCTYNMUBIINX B BHIXOJIHOM
iy Hepabouuil Mpa3gHUYHBIN O€HB, OCYILECTBISIETCS B IEPBBIA 3a HUM paboumii
JIeHb.

Cpok perucTpaiuy 3asBlIeHUs O MPeIOCTaBIeHNN MYHUIIMNAIBHOM yCIyTi
U (WIM) IOKYMEHTOB (COHEpIKallMXCS B HUX CBEICHMI), NpeICTaBICHHBIX
3asBUTENIeM, He MOXKeT IpeBhImtaTh 20 (ABaaiaTi) MUHYT.

2.16. TpeGoBanusi K MOMEMEHHSIM, B KOTOPBIX NPEI0CTABJIAETCS
MYHHIUNAJIbHAA YCIyra, K 32y OKHIaHHA, MecTaM AJIsl 3aN0JHeHHUs
3aNpOCOB O NMpeAoCTaBJIeHHH MYHHIHIIAJIbLHOH YCJIyrH, HH(pOPMAIHOHHBIM
cTeHJaM ¢ ofpa3naMu UX 3aN0JTHEHHUS U epeyHeM JOKYMEeHTOB,
Heo0XO0AUMBIX [JIsl IPeJOCTABJEHHA MYHHIHNAJLHON YCJIYTH, pasMeIeHHnIo U
oopMiIeHHI0 BH3YAJBHON, TEKCTOBOH H MYJILTHMEAUHHOH HH(OPMALHH O
NopsiAKe NpPeAOCTABIEHHS TAKOH YCIyrd, B TOM YHC/e K 00ecne4eHHIo
AOCTYIHOCTH /IJIs HHBAJIH/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH €
3aKoHOAaTeabCTBOM Poccniickoii @egepanuu o COUHANABHOM 3aluTe
HHBAJIHI0B

2.16.1. 3panue, B KOTOPOM IIPENOCTABIAETCS MYHHIMIAIbHAS YyCiIyra,
JIOJDKHO OBITH 00OpYIOBaHO OTHENBHBIM BXOAOM [UIS CBOOOZHOIO MAOCTYyIIA
3asiBUTENIeH B IIOMEILeHME. -

WNudopmanus o rpaguke (pexume) pabOThl afMUHUCTPALIUY Pa3MEaeTCs
IIPU BXOJIe B 3/JTaHUE Ha BUITHOM MECTE.

Bxoj B 3maHue JO/DKeH ObITh 00OpyZOBaH yHNOOHOH JecTHULEH cC
MOPYYHSIMU, aHycaMu JUisd OecpensTCTBeHHOrO epeABIKEHIS ITPaKIaH.

ITomemenuss, B KOTOPBIX IIPENOCTABILIETCS MyHHIHMIAIbHAA = YCIIyTa,
JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHUYECKUM IIPaBUIaM M HOPMAaTHBaM,
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IpaBUIaM [OXapHOW 6Ge30macHOCTH, 6e30macHOCTH Tpyaa. lloMelneHus
00OpyAyIOTCSI CHCTeMaMM KOHAWIIMOHUPOBAHUS (OXIKICHUS W HAIPEBaHUs) U
BCHTUWJIUPOBAHUSA BO3[yXa, CpPEACTBAMH OIOBELICHHWA O BO3HHUKHOBEHUH
Yype3BbIUAHON cuTyaluu. Ha BUIHOM MecTe pacronararoTcs CXeMbl pasMeleHus
CPeACTB IOXKApOTYIIEHHMs M IyTedl osBakyauuu ofei. IlpexycmarpuBaercs
000py/I0BaHUE NOCTYITHOTO MecTa O0IIECTBEHHOTO MOJIb30BaHus (Tyaser).

Iomemenuss MOLI st paboTH! ¢ 3asBUTEISIME 000pYIYIOTCS 31€KTPOHHOM
CHCTEMOU yIpaBIeHHs 04epe/Iblo.

Ilomemenus, npenHa3HadeHHBIE I MpUeMa 3asiBUTENeH, 000pyIyIOTCsS
UH(QOPMAMOHHBIMU CTEH/IaMH, COAEPXKALUUMU CBEIEHUs, YKa3aHHBIE B IIyHKTE
1.3.4 monpasnena 1.3 pa3nena 1 HacTosIIEro perjiaMeHTa.

WHubopMarmioHHbIe CTeH B Pa3MeIA0TCsS Ha BUIHOM, JOCTYIIHOM MECTE.

OdopmieHrie UHOOPMALMOHHBIX JHCTOB OCYIIECTBISETCS YIOOHBIM Ijist
urenus mpudrom — Times New Roman, gopmar micta A4; TeKCT — IPOIMUCHbIE
OykBeI pasmepoM mpudra Ne 16 — oObIYHEIN, HAUMEHOBAaHNE — 3arjlaBHEIE OYKBEI
pasmepom mpupra Ne 16 — xkupHBI, 1moas — 1 cM BKpyroByio. TekcTbl
MaTepUaIoB OJKHBI OBITH HameuaTaHbl Oe3 WCHpaBiIeHH, Haubollee BaxKHAs
undopManmsa  BeIAENIETCS  JKHpPHBIM  mpudpToM. Ilpm  odopmneHHH
UH(POPMALMOHHBIX MaTepUaJIOB B BUAE 00pa3loOB 3asBICHUNA O IPEIOCTABIICHUH
MYHUIMIATEHEIX YCIyT, 00pa3iioB 3asBIEHMM, TepeyHeil JOKYMEHTOB TpeOoBaHUs
K pasmepy mpudra u GopMary JUCTa MOTYT OBITH CHUKEHBL.

2.16.2. Mecra [uisl IIpOBEIEHUs TMYHOTO IIpUeMa 3asBUTeNeil 000opyayroTcs
CTYJIBSIMH, CTOJIAMH, OOCCIICUNBAIOTCS KAaHLIGIIIPCKUMU IIPUHAUIEKHOCTAMHA.

2.16.3. Pabouyne MecTa CrieuaaucToB, NPeJOCTaBIAIOMMUX MyHULIUIIATEHYO
yenyry, o6opyayrores TenehoHamu, GpakcaMmy, KOMIBIOTEPaMH, KOMMPOBATBHEIMU
anmnapaTaMu W WHOH HeoOXOIUMOM OPrTeXHUKOU, MO3BOJISIONUMY IIPEAOCTaBUTh
MYHULUTAIBHYIO YCIYTY B IIOJIHOM oOBEME.

2.16.4. Jia oXuOaHUs 3aABUTENIMU MpUeMa, 3aI0HeHHS HeoOXOIUMBIX
VLT MOJIydeHHS MYyHHIUNAJIBHOX YCIyrH JAOKYMEHTOB OTBOJATCA MECTa,
000py/IOBaHHBIE CTYJBSIMHE, CTOJIAMH (CTOWKaMH) AJIS BO3MOXKHOCTH O(QOPMIIECHUS
JIOKYMEHTOB, KOTOphIE OOECIIEYMBAIOTCS pydYKaMd H OJNIaHKAMH JTOKYMEHTOB.
KonndectBo MecT OXKUIAHUS ONpeAeNsieTCs UCXOAs U3 (PaKTHUECKOH Harpyskd 1
BO3MOKHOCTH UX Pa3MEIICHUS B IIOMEILECHUH.

2.16.5. IloMelneHust, B KOTOPBIX MPEOCTaBISeTCS MyHHIUNATBHAS YCIyTa,
MecTa TIpueMa ¥ OKHIaHus 3asBuTelel, HH(QOPMAaIOHHEIE CTEeH B! 000pyayI0TCs
C Yy4ETOM JIOCTYITHOCTH YKa3aHHBIX OOBEKTOB I MHBAJIUIOB B COOTBETCTBHHU C
3aKOHOATeNIbeTBOM Poccuiickoit @efepatiuy 0 COLUAIBHON 3alUTe HHBAJIK/IOB, B
TOM YHCJIe 00eCIIeYNBAIOTC:

ycloBust ISl OeCIpersITCTBEHHOIO JOCTyma K OOBeKTy, Ha KOTOpOM
OpPraHM30BaHO IPENOCTABIEHUE YCIYr, K MecTaM OT[AbIXa H IPeJoCTaBJIsIeMBIM
YCITyTaM; :

BO3MOYKHOCTH CAMOCTOSITENIFHOTO MEPEABHKEHUSI 10 TePPUTOPUH 00BeKTa,
Ha KOTOPOM OpraHM30BaHO IPEJOCTaBIEHHE YCIYyr, BXOJa B TaKOH OOBEKT U
BBIXOZIa U3 HEro, MOCaJIKu B TPAHCIIOPTHOE CPEACTBO M BBICAAKH M3 HEro, B TOM
YHCIIe C UCIIOIb30BAHUEM Kpecia-KOJSCKH;
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COIPOBOYKAECHHME HMHBAIUIOB, MMEIOIIMX CTOMKHME paccTpoiicTBa (yHKIUH
3peHKs ¥ CAMOCTOSTEIBHOTO MEPEIBUKEHNS, H OKa3aHWe MM IIOMOIIH Ha 0OBEKTe,
Ha KOTOPOM OPraHU30BaHO IIPEIOCTABICHHUE YCIYT,

Hajulexxamee pasmelleHre o0opymoBaHMS M HOCHTENeH HMHQOpMaIuH,
HEOOXOMMMBIX Ul ofecredenus OeCTpernsTCTBEHHOTO JOCTyNa HMHBAIMIOB K
00bEeKTY W HOpPeAOCTaBISEMbIM YCIAyraM C = y4eTOM OIpaHHYeHHi ux
KHU3HCICATCIIBHOCTH, |

NyOnupoBaHUE HEOOXOAWMOW Ul WHBAIWAOB 3BYKOBOW W 3PHTENBHOMN
MHQOpMALIMY, & TAKKe HAJNKUCEH, 3HAKOB M MHOM TEKCTOBOW u rpaduyeckoif
vH(pOpMALK 3HAKAMM, BBIIOJHEHHEIME penbe(HO-TouedHbM mpudToM Bpaiins,
IOMYCK CypHONepeBOIYMKa U TU(IIOCYPHOTIEPeBOAYMKA, ,

JIOIIyCK Ha OOBEKT, Ha KOTOPOM OpPraHW30BAaHO IPENOCTABICHHE YCIYT,
co0aKu-IPOBOJHUKA IPY HAIMYAW  JOKYMEHTa, MOATBEPXKAAIOINEro  ee
crielialibHOe 00y4eHue; .

OKazaHWe PabOTHHKAMH OpraHa (y4peskAeHHUs ), MPeIOCTaBIIOLIETrO ycnym
HACEJIEHHIO, IIOMOINM MHBAIXIaM B MPEOJOICHHH OaphepoB, MEIIAIONINX
IOJIyYEHHIO HMH YCIIyT. '

2.17. Iloxka3aTe/iM JOCTYIHOCTH H Ka4YeCTBA MYHHIHNAJIbHOH yC/IyIrd, B TOM
qucie KOJH9ecTBO B3aHMO/eiicTBHI 3asiBUTEJIH € OJKHOCTHBIMH JIHIAMHU
NpPH NPeI0CTABJICHAH MYHUIIUNAJLHON YCJAYTH H HX NPOAOLKHTEIbHOCTD,
BO3MOKHOCTH MOJy4eHHus] MyHHIMNAAbHOH yeayrn B M®II, Bo3MoKHOCTE
no/y4ennss HHGpOPMAIHH O X0/e MpeI0CcTABICHHA MYHHIIHNAJIbHOM yCayrd, B
TOM YHCJIe ¢ HCI0Jb30BaHHEeM HH(OpPMaHOHHO-KOMMYHHKAHOHHBIX
TEXHOJIOr Ui

OCHOBHBIMU ITOKa3aTeSIMU JOCTYITHOCTH M KadecTBa MyHHIMIIAIBHOU
YCIIyTH SIBJISIFOTCS:

KOJIMYECTBO B3aUMOJCUCTBUI 3asgBUTENS C NOJDKHOCTHBIMH JIML@MH IIpH
IPeJOCTABICHUM MYHULIUIIAJIBHON YCIIYTH U UX IIPOAOIDKUTEIBHOCTE,

BO3MOXXKHOCTH  IOZA4¥  3ampoca  3agBUTEII O  IPEJNOCTaBIICHUU
MYHUIUIIANbHOW YCJIYI'M M BBIJIAUM 3asBUTEISIM JOKYMEHTOB IIO pe3ylbTaraM
[IpeIoCTaBIeHUs MyHULMIIATBEHOH yeiayru B MOLI;

BO3MOXKHOCTh IOJy4YeHus HMH(OpManMu O XOJe IpefoCTaBlIeHHs
MYHUIIUIIATBHON YCIYTH, B TOM YHCJIE C UCIIOJAb30BaAHNEM IIOPTAJIOB,;

YCTAaHOBJIEHUE OOJKHOCTHBIX JIML, OTBETCTBEHHBIX 34 HpeI[OCTaBHGHKe
MYHULUIIAIbHON YCIIyTH,

YCTaHOBJIGHHE U COOMIOJIEHWE TPeOOBaHWM K HOMGI.T.IBHHHM B KOTOPBIX
NIPEAOCTABISETCS MyHHLAIIAIbHAS YCIIyra;

YCTaHOBJIICHHE M COONIOZEHHE CpOKa MpPeNoCTaBICHHS MyHﬂunnaﬂLHOH
YCIYTH, B TOM YMCJIE CpOKa OXHUAAHWs B OUEPElHd IpH I0Jaye 3asBICHUS U IIPH
ITOJTyYeHUH pe3ybTaTa IIPeoCTaBICHNs My HULIMIIAJIBHON YCIIyTH,

KOJIMYECTBO 3asABJIEHHU, IMPUHATHIX C HCIONB30BaHHEM HH(YOPMALHOHHO-
TGHGKOMMYHHK&HHOHHOﬁ ceTd 00IIero NOJIb30BaHKA, B TOM YHUCJIE IIOCPECACTBOM
IOPTAJIOB;
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OIIePATHBHOCTE U JIOCTOBEPHOCTh IIpeIlOCTaBJIHeMOH HH(bopManHH;
OTCYTCTBHE 0OOCHOBAaHHBIX Ka1006;

JOCTYIIHOCTb MH(OPMAIIMOHHBIX MaTEPHAIIOB.

2.18. Uubie TpeGoBanusi, B TOM YHCJIe YIHTBIBAIOLHE 0COGEHHOCTH
npeaocTaBjJIeHH MYHHIHNAILHOH yeayra B M®II u ocobennoctu
npeJocTaB/JIeHHs MYHHIHIIAJIBLHOH YCIYrd B 3JIEKTPOHHO# hopme

2.18.1. Ilpu obpamernu B MOL] MyHUIMNIaNbHAS yCIyTa IPeaOCTaBIIeTCS
C YYeTOM IpPUHIMIA 3KCTEPPHUTOPHAIBHOCTH, B COOTBETCTBHH C KOTOPBIM
3asBHUTENb BIIpaBe BbIOpaTh I oOOpamlleHus 3a mNodaydeHueM ycayrn MOIL],
pacronoXeHHbl Ha Tepputopun Yedyenckoi PecmmyOiivkuy, HE3aBUCUMO OT MecTa
ero perucTpanuu Ha teppuropun YedeHnckoit PeciryOmmku, Mecta pacmoioxKeHUs
Ha Tepputopun YeueHckoit PecriyOnuku 00heKTOB HEIBIKAMOCTH.

2.18.2. M®L] npu obpamieHny 3agBUTeNS (IPENCTABUTENS 3asBUTENS) 34
IpeIOCTaBICHHEM  MYHHLIUNAIBHOH  YCIYTH  OCYINECTBISAIOT  CO3JAHHE
3JIEKTPOHHBIX 00pa30B 3asBICHUS U JOKYMEHTOB, NPEACTABIIEMBIX 3asaBUTEIEM
(mpencraBuTeneM — 3asgBUTENS) W HEOOXOMUMBIX ~ NI TIPENOCTABICHHS
MYHUIMIIANBHONM YCIYTM B COOTBEICTBMM C HACTOAINMM pPErjaMeHTOM, HX
3aBepeHMe C LIeJIBI0 HAIIpaBICHUS B aJMUHUCTPALMAIO JUIS MPUHSATHUS pPEIIeHUs O
IPeI0CTABIEHIUA MyHULIUTIATBHOMN yCITyTH.

2.18.3. Jlna  monyd4eHHs ~ MYHULMIAIBHOM  YCIOYTM  3asBUTEIIO
obecrneunBaeTcss BO3MOXKHOCTh IIPEJICTaBUTh 3asABICHUE O IIPEAOCTABICHUU
MYHUIUIIAIBHOW YCIyT'M M INpWIaraeMele K HEMYy JOKYMEHTBl, B TOM WYHCIE B
(opMe ITEKTPOHHOTO TIOKYMEHTA:

B aJIMAHUCTPALHIO;

yepe3 MOI] B a,I[MHHHCTpaIIHIO

IIOCPEACTBOM MCHOJIB30BaHUS HH(POPMALMOHHO-TEIEKOMMYHHUKAIUOHHBIX
TeXHOJIOTUH, BKJIFOYAs HCIOJb30BaHWe EawHOro mnoprama U PernoHaipHOro
noprajla, C TIPUMEHEHHEM 3JeKTPOHHOM TIOANMCH, BUJ KOTOPOM JOJDKEH
COOTBETCTBOBATh TpeboBaHMsM mocTaHoBneHust IlpaButensctBa Poccuiickoi
Geneparuu ot 25 mroHsa 2012 roma Ne 634 «O Bumax 3NEKTPOHHOM ITOANKCH,
UCIIONIB30BaHME KOTOPBIX JIOMyCKaercss Inpu OOpalleHuH 3a IOIyYeHUEM
TOCY/IapCTBEHHBIX ¥ MYHHIIMIIATBHBIX YCIyr» (Jajiee — 3JIeKTPOHHAs TIOIIHCE).

2.18.4. IlepeueHp KIJIacCOB CPEACTB 2JIEKTPOHHOM IIOANMCH, KOTOpPBIE
NOMYCKAIOTCS K  MCIIOJNIB30BAaHUIO Ipw  OOpalleHMH 33  IOJIyYEHHUEM
MYHULHMIIQIBHOM  YCIyr'd, OKa3blBaéMOM €  IPUMEHEHHEM  YCHJIEHHOU
KBaMU(UIMPOBAHHON DJIEKTPOHHOW IIOANKMCH, OIpeneNnseTcs Ha OCHOBAHUHU
yTBepXKIaeMoit  (denepaibHbIM  OpPraHOM  HCIOJHUTENBHOM  BIAacTH IO
coriacoBanuio ¢ DenepanpHoii ciryx00i 6e3omacHocTn Poccuiickoit enepanuu
MOJieT  yrpo3 Oe3zomacHOCTH HH(OpMalud B HH(MOPMAIMOHHOW CHCTEME,
HCIIONIb3YEMON B LEsIX TNpueMa oOpallleHW# 3a NOTy4YeHUEM MYyHHULUMAIBHOM
yCIyTd U (WIK) NpeJoCTaBIeHHs TaKOH MyHULIMIIAIILHON yCIIyTd.
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3. CocraB, noc/1€10BaTEILHOCTD H CPOKH BBINOJIHEHHS] AIMAHACTPATHBHEIX
npoueayp (xeiicTBuii), Tpe0OBaHus K NOPAAKY HX BbINOJHEHHSI, B TOM YHCJIE
0CO0EHHOCTH BBINOTHEHHS] A AMUHHCTPATHBHBIX poueayp (aeicTBuii) B
3JIEKTPOHHOH (opMe, a TaK:Ke 0CO0EHHOCTH BLINIOJIHEHUS
aJMHHUCTPAaTHBHBIX npouenyp (aeicreunii) B M®OI]

3.1. UcyepnpiBaouuii nepeyeHb aAMHHHCTPATHBHLIX Mpouenyp (aeicrsuii)

3.1.1. IlpemoctaBieHMe MyHULIUNAILHOM YCIyrd BKIIOYaeT B cels
CIeIyIONKe aJIMUHUCTPAaTUBHbIE IPONeNnyphl (HeicTBYS):

IIpHeM 3asiBJIEHHS O IPEeJOCTaBICHUHM MYHHUIMNAILHON YCIYyTH H
IIpUJIaraeMbIX K HEMY JIOKYMEHTOB, PETUCTPAIHS 3asBJICHUs U BBIIa4Ya 3asBUTEIIIO
PAcCIIMCKHY B MIOJIyYE€HUH 3asiBICHUS U JOKYMEHTOB;

pPacCMOTPEHHE 3asiBICHUS O MPEJOCTaBICHWH MYHULMNAIBLHOW YCIYTH U
NpUIaraéMeIX K HeMy JOKYMEHTOB B aJMHHHUCTPALUW, MPHUHATHE PEIICHUS O
IPENOCTaBICHUA MYHULWNIAIBHOM YyCIYrd Wi 00 OTKase B IPEHOCTABICHHUU
MyHHALUIIAIBHOM  yciyrd, (opMHUpoBaHHe  pe3yjbTaTa  IIPEAOCTaBICHUS
MYHHULUITAIBHON YCIIYTH;

BbIJlaya 3asBUTENIO Pe3yibTaTa IIpeIOCTaBIeHUs MyHUIIUIAIBHOM YCIYTH.

3.1.2. Ilpu npemocTaBieH MyHAIMIIABHON YCIYTH B 3lIeKTPOHHON Gopme
nocpeactsoM  EnunHoro noprana, PeruosasbHOro moprama  3asBUTEIIO
obecreunBaroTCs claeayIoue afMAHACTPATUBHEIE IIPOLIeTypHL: |

NONydYeHHe MH(OpPMAlMKA O TNOpSgKe M CpoKax IIPelOoCTaBICHUS
MYHHIHAIIAIBHOR YCIIyTH;

3aluch Ha IpueM B aamuHucTpauuio, MOL[ mns nomaum 3ampoca o
IpeIoCTaBIeHUN MyHHULUIIATBHON YCIyTH (Jajiee — 3a1mpoc);

(hopMupoOBaHUE 3a1poca; :

TpUeM W PETHCTpaldsd aJMUHHCTpauyeldl 3ampoca W HHBEIX JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEeIOCTABICHNUS MyHUITUIIAILHOU YCITyTH;

IIOJIY4ECHHUE pe3yJIbTaTa IIPeaoCTaBIeHUs MyHUIIUIIAIBHON YCIIyTH;

IIOJIy4YeHHUE CBEEHUMN O XO/ie BBIIIOIHEHHS 3aIIpOCa;

OCYIIECTBJICHUE OLEHKA KadecTBa IPEeAOCTaBJICHUS MYyHHUIUIAIBHON
YCIIyTH; :
nocyneObHoe oOkaloBaHWe pelleHMd ¢ jgelcTBuil  (Oe3melcTBUS)
anMuHucTpandu, MOIL[, a Takke HUX JODKHOCTHBIX JHI, MYHUIIUIIAIBHBIX
CITy)KaluX, pabOTHUKOB.

3.1.3. IlpepgocraBneHue MyHUIMIAIBHOM YCIYTH B Cly4ae IIOJa4H
3asBJICHUS O MPEJOCTaBICHUN MyHUIMNANBbHOHN yciayru B MOL] Bkirodaer B ceds
cleayronye aAMAHUCTPATUBHEIE TPOLIEAYPEI (IeHCTBHS):

IIpUeM 3asBICHUS O IIPEJOCTaBICHUM MYHHLIUNAIBHOM YCIYyIH H
IIPAIAraeMBbIX K HEMY JOKYMEHTOB, PETUCTpalis 3as8BIICHUS U BbIa4a 3asBUTEIIO
PACIHUCKHU B IOJIYYEHUHU 3asBJIeHUS U TOKyMeHTOB B M®DI];

nepenaya Kyprepom nakera goKyMmeHToB u3 M®I] B agmMuHMCTpanuIo;

pacCMOTpEHHME 3asBICHHS W I[pHIaraéMblXx K HEMYy JOKYMEHTOB
aZMUHHCTpanyeld U GOpMHUPOBaHUE pe3ysIbTara IPeJOCTaBIeHHS MyHULUIIATbHON
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YCIyI' B COOTBETCTBMM C 3asBICHHEM NUOO IPUHSTHE pelmieHus o0 oTKaze B
IIPEOCTABICHIMA MYyHULUIIAIBHON YCITYTH; -

nepenavya agMHHUCTpALUE pe3yibTara Hpe,HOCTaBJIeHPIH MyHHuHuaJIbHOH
yciyra B MOILT;

BbIJ[a4a 3asSBUTEIIIO Pe3yIbTaTa PeJOCTaBIeHHs] MyHULIUIIABHON YCIIYTH;

JocynebHoe oOXainoBaHMe pemieHWi u  jAeiictBuit  (OesmeiicTBus)
anvuHucTpanuu, MOILl, a Taxxe WX JOMKHOCTHBIX JIHI, MYHHIUIAIBHLIX
CIIy>KalluX, pabOTHHKOB.

3.2, IIpuem 3asiBJICHHS O MPEAOCTABICHHMH MYHHIMIIAJALHOI yCayra 0
NpHJIaraeMbiX K HeMy JOKYMEHTOB, perucTpanus 3asiBjieHus U Bbl1a4ya
3afBHTE/I0 PACHHCKH B NOJY4YeHHH 3asBJICHUS U JOKYMEHTOB

3.2.1. OcHoBaHMeM JyIs Hayajla aIMUHUCTPATUBHON MPOLEMYpHl SABISETCS
o0OpaleHne 3asBUTENS C 3asBlIeHHEM O IPeIOCTaBIeHUH MyHHUIIMIIATBHON YCIyTrU
B aJMHMHHUCTpALUIO, JHOO IIOCPEACTBOM HCIOJNB30BaHMAA HWH(POPMALUOHHO-
TEJIeKOMMYHHUKAlIUOHHBIX TEXHOJOIWH, BKIOYAsd HCMOJIL30BaHue EaIMHOro
nopraia, PernoHanbsHOro mnoprana. :

3.2.2. Ilpu npueMe 3asBICHUS O IPEJOCTABICHUN M}’HHLIHH&J‘ILHOH YCIIyTH

CHEeIUAIIACT aZMUHHACTpALUH, OTBETCTBEHHBIA = 3a IIpeI0CTaBIICHHE
MYyHUIUIAJIBHOM YCIyrd (majee — MUCIIOJHUTENb), BEHINOJHIET CIHEAYIOIIUe
NeHCTBUS:

yCTaHaBIIMBAeT JINYHOCTh 3asSBUTENS, B TOM HHUCIE IPOBEpSeT NOKYMEHT,
YIOCTOBEPSIONUHA JIMYHOCTh, MPOBEPSET MOTHOMOYMS 3asBUTENL, B TOM YHCIE
TIOJTHOMOYHMS [IPEJICTABUTENS IEHCTBOBATh OT €r0 HMEHH,

yCTaHaBIMBAeT NpeaMeT o0paleHus;

IIPOBEpPsIeT COOTBETCTBHE NPEICTABICHHBIX ;[OKyMeHTOB yCTaHOBIIEHHBIM
TpeOOBaHUAM, YIOCTOBEPAICH, UTO:

JNOKyMEHTHl B YCTAHOBIIEHHBIX 3aKOHOJATENIECTBOM CIIydasX HOTapHallbHO
yIOCTOBEPEHBI, CKpEIUIEHBl IedaTsMu (IpU HaIW4YUdU [e4YaTH), HMEIOT
Ha/JleKalllie TOATHMCH CTOPOH WIJIM  OIPElNEeICHHBIX  3aKOHOIATEJIbCTBOM
JOJDKHOCTHBIX JIHIL;

TEKCTHI JOKYMEHTOB HaIlMCaHbl pa30op4uBo;

(amuuy, UMeHa U oT4ecTBa (PU3UYECKUX JIMLI, afpeca UX MECT KUTE/IbCTBA
HaIMCaHbl IIOJTHOCTHIO;

B JIOKyMEHTaxX HeT IOJYHCTOK, IPUIIUCOK, 3aYCPKHYTBIX CJIOB M HMHBIX HE
OrOBOPEHHBIX B HUX UCIPABJICHUI;

JOKYMEHTHI HEe UCIIOJIHEHBI KapaHAallloM;

TOKYMEHTHl HE HMMEIOT TOBPEXKICHWM, HaJIU4YUe KOTOPBIX HE [O3BOISET
OJTHO3HAYHO HUCTOJIKOBATH UX COZCPKAHUE; '

CPOK JeHCTBUS JOKYMEHTOB HE UCTEK;

TOKyMEHTBl COoepkKaT MH(POPMAalUI0, HeoOXOMUMYIO A NpeJoCTaBlIeHHs
MYHULMNIAIbHOM YCIIYyTH, YKa3aHHOU B 3asBIICHUU;

JTOKYMEHTHI IPe/ICTaBIeHE B IOJHOM 00BEME;

Py HeOOXOAMMOCTH OCYILECTBIAET KONMUPOBAaHUE JOKYMEHTOB;
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cnyyaer IpeJICTABICHHBIE 3asBUTENEM SK3EMIUISPEl OPUTUHANIOB M KOMUU
NOKYMEHTOB (B TOM YHCIIE HOTAPHAJIBHO yIOCTOBEPEHHBIC) IPYT C IPYroM, Iocie
4Eero BO3BPAIAECT OPUTHUHAIIEI 3asIBUTEIO; ;

€CIIM IIPEJCTAaBIEHHbIE KOIMU JOKYMEHTOB HOTapUAIBbHO HE 3aBEPEHBHI,
CIIHYUB KOIMM JOKYMEHTOB C UX IIOAJMHHBIMU 3K3EMIUIIPaMU, 3aBEpsieT KOIMUH
CBOEW MOJNMCEHIO C yKa3saHueM (aMWINU W WHHULUAJIOB M CTABUT IUTAMI «KOIIHS
BEpHaY;

IIpY HATMYMK OCHOBaHWH IS OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOIIUMBIX
IJIs1 IPeAOCTaBIEHUS. MyHUIIMIIAIBHON YCIyTH, YBEJOMIISET 3asiBUTENS O HATUYUU
NpensATCTBUI B IpUeMe JIOKYMEHTOB, HEOOXOOMMBIX IS TMpeJ0CTaBICHUS
MyHULUNQTBHOM yCIyrd, OOBACHIET 3asBUTENIO0 COIEp)KaHWE BBIABICHHBIX
HEJIOCTATKOB B MPEJICTaBICHHBIX JOKyMEHTaX U MPeJIaraeT IpUHSITh MEPHI 110 UX
YCTpaHEeHHUIO;

IPA OTCYTCTBMM OCHOBAaHMM [Is OTKasa B TIpHeMe JOKYMEHTOB
obecreuuBaeT PpErHCTPallMI0 3asBICHHS W BBIOACT 3asABUTENIO PACIHCKY B
[TOJIyYCHUHU 3asIBICHUS U JOKYMEHTOB. :

3.2.3. Cpokx HCIIONHEHHS aIMUHHCTPATUBHON MNpPOUEAYpPHI COCTaBIseT |
(ojuH) pabouuii JeHb.

3.2.4. Pe3ynpTaToM aIMUHUCTPATUBHON MPOLIENYPEI SBISAETCS pemCTpauHﬂ
3asBJICHUS U MPUJIAraeMBbIX K HeMy JOKYMEHTOB.

3.2.5. Cnocobom ¢ukcanuu pes3ynpTara agMUHUCTPATUBHON IIPOLIEAYDEI
SIBIISIETCST pETUCTpAIIMs 3asBJICHHUS U NPUIaraeMbIX K HEMy JOKYMEHTOB B IIOPSJKE,
YCTaHOBJICHHOM IIPaBUJIAMHU EJIOMPOU3BOACTBA aIMUHUCTPALIHH.

3.3. PaccmoTpenue 3asiBJieHHs O IPeJOCTABJIeHHH MYHHIHIAJIbHON YCJIYIrH H
NpuJjaraeMpiX K HeMy JOKYMEHTOB B aAMHHUCTPALNHH, IPHHATHE PELIECHH O
npeaocTaBIeHHH MYHUIIUNIAJLHOM YCIYTry WM 00 0TKAa3e B IPEeJ0CTAB/ICHUH
MYHHIHAJbHOI yeayru, popMHpoBaHHe pe3y/abTaTa NpeocTaBIeHHs
MYHHUHNAJIBHOH yCayru

3.3.1. OcHoBaHHeM I Hadala aIMHUHUCTPATUBHOM IIPOLEAYPEI SBIISETCS
perucTparys 3asBIeHHUS W IPUJIAraéMbIX K HEMY HOKYMEHTOB, IIPE/ICTaBICHHBIX
3asBUTEIIEM.

3.3.2. VcnonHuTeNnbs paccMaTpUBaeT IOCTYNHBIIHE K HEMY JOKYMEHTHI U
NPUHUMAET OAHO U3 CIEAYIOIIUX PEIIeHN:

IIPY OTCYTCTBHU OCHOBAHMM Il OTKa3a B IIPEIOCTABICHHH MyHHLIHHaJ]BHOPI
yCayrH, ykasaHHBIX B ImyHkte 2.10.2 mogppasgena 2.10 pasgmena 2 HacTOSAIIEro
periaMeHTa, MOJArOTaBIMBACT  BBINUCKY M3  IOXO3AMCTBEHHOHW  KHUIH,
obecreurBaeT ee IOJIMCAHWE I[VIaBOM aIMHHUCTPALMH, & TaKXKe pPEerrcTpaluio
CITEI[HAJIUCTOM aIMUHUCTPAI|Y, OTBETCTBEHHBIM 34 JEIIONPOU3BOICTBO;

Npy HAJIAYUK XOTS Obl OJHOTO M3 OCHOBaHMH, YKa3aHHBIX B MyHKTe 2.10.2
noapaszena 2.10 paszgena 2 HACTOSINETO periaMeHTa, oGopMisieT yBeaoMiIeHue 06
OTKa3e B TIPEJOCTABICHWW MYHHIUIAIBGHOH YCIyrH, oOecleyuBaeT ero
MOANUCAHWE TIJIABOM aIMHHUCTPALUH, & TaKkKe PErHCTPalHIO CICIHAIHCTOM
aIMUHHACTpPAIlAU, OTBETCTBEHHBIM 34 JeJI0IPOU3BOICTBO.
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3.3.3. Cpok HCHOJHEHHS ATMUHHUCTPATUBHON npoue,r_xy'pm cocraBnser |
(omum) pabounii eHs.

3.3.4. Pe3ynsTaToM aJIMUHACTPATHBHOMN HPOLEIYPHI ABJIAETCS pemc"rpaunﬂ
BBITUCKM K3 IIOXO3SIICTBEHHOM KHUTH WM yBe,[[OMJ'IeHHS-I 00 oTkaze B
IIPEAOCTABICHINH MYHULIUIIAIEHON YCIYTH. ._

3.3.5. CmocoboM (Qukcanuu pesyiasTaTa aIMUHUCTPATUBHOM IPOLELYpPHI
SIBJIIETCS PErMCTPALlMs BBIMUCKU M3 [TOXO3SMCTBEHHOW KHUIM MM YBEJOMICHHUS
00 OTKa3e B IPEAOCTAB/IEHHI MyHHIUNIATBHOM YCIYTH B HOPS/IKE, YCTAHOBIEHHOM
IIPaBHJIaMH JI€JIOIPOU3BOICTBA aIMUHHUCTPALIHH.

3.4. Brinaua 3asBHTE/IO Pe3yJIbTaTa NPeAOCTaBJeHHS MYHHIIANAJILHON |
yCIyru

3.4.1. OcHoBaHMEM [ Hayajla afMUHUCTPATUBHOMN NPOLELYPHI SBISETCS
pErucTpanys BEIIKACKA U3 IOXO35SHCTBEHHOM KHUTH WIM YBEJOMJIEHHS 00 OTKa3e B
peIOCTaBIeHUM MyHULIMIAIEHON YCITYTH.

3.4.2. B nmeHp peructpaiyii pesyibTaTa npenoc*raBneHHa MyHHIIHHaJIBHOH
YCITyTU UCIOJHUTEND YBEIOMIISET 3asIBUTENS O BO3MOYKHOCTH €T0 MONydYeHHS.

3.4.3. B Teuenune Tpex pabouyuX HHEH CO OHS PErHCTPAIMH HCITOIHHUTEINb
Bpy4aeT (HAllpaBISsIET) 3asSBHUTENIO PE3YJIbTAT MPENOCTABICHUS MyHHUIHNAIHHOMN
YCIyTH WM, €CIM BblJa4da pe3ylbraTa IpeJOCTaBICHUS] MyHULMIAILHON YCIyIrd
ocymectsasercas M®ILI, mepegaer ero B TeueHHe OJHOrO pabodero JHS CO JIHA
peructparmu B MOLI,

3.44. [lna mnomydeHus pe3ysibTara NPENOCTABICHUS MYHULMIATBHOU
YCIIYTH 3aIBUTENb MPUOBIBAET C JOKYMEHTOM, YAOCTOBEPSIOLIMM JTMIHOCTb.

ITpu BEIIa4e JOKYMEHTOB UCIIOTHUTEb: -

YCTaHABJIMBAET JIMYHOCTh 3asBUTENS, IPOBepseT HAIWYHe DPACIHCKH (B
cllydae YTepH 3asABHUTEJIEM pACIIMCKH PpACIIEYaTHIBAET C HCIIOIB30BaHUEM
MPOTPAMMHOTO 3JICKTPOHHOTO KOMIUIEKCA OJUH SK3EMIUIIP PAaCIMCKU, Ha €€
obpaTHO¥M CTOPOHE JeNaeT Ha/IIHCh KOPUTMHAN PACIIUCKU YTEPSH», CTaBUT ;[a'ry "
IOJIMUCE );

3HAKOMUT 3asBUTEIS C COTECPIKAaHHEM JOKYMEHTOB U BEIACT HX.

3asBUTENh HOATBEPXKIAET TONyYeHHE IOKYMEHTOB JIMYHOW IOJIHCHIO. C
pacmudpPOBKOH B )KypHaJe PETHCTPALHY.

3.4.5. Cpok HCIIONHEHUS aJIMUHUCTPATHBHOMN npoue;[ypm cocTaBisieT 3
(TpH) pabo4mx AHI.

3.4.6. Pe3ynpraTOM aIMUHHCTPATUBHOW IIPOLEAYPHl SBISAETCS BI:I,Ila‘Tla
(HampaBiieHHE) 3aABUTENIO BBIMUCKA W3 [MOXO3IWCTBEHHOH KHHUIU MM
yBeIOMJIeHHsI 00 OTKa3e B MPeIOCTABICHAN MyHHUIMITAIEHON YCITYTH.

3.4.7. CoocoboM ¢ukcanuu pesysibraTa aIMUHUCTPAaTUBHOM = IIPOLIE/YPEI
ABISIETCSL OTMETKAa O Bblgade (HampaBIeHUH) JOKYMEHTOB B JKypHaie
PETUCTpAllUH.

3.5. Ilopsigok ocymecTB/IeHHs B 3J1eKTPOHHOM (hopme, B TOM YHCJIE C
ucnoab3osannem Exunoro noprana, PernonajibHoro mopraJja,
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aIMUHHCTPATHUBHBIX NPoNeAyp (AelicTBHI) B COOTBETCTBHH C MOJOKEHUAMHU
cratbl 10 @egepasibHOro 3axkona or 27 urus 2010 roxa Ne 210-®@3 «O6

OpPraHM3al{H NpeI0CTaBJIEHHS rocyiapCTBEHHBIX H MyHHIHIAIBHBIX YCIYD)»

3.5.1. 3agBuremo obecreurBaeTCss BOSMOXKHOCTH IOJy9eHHUs HHPOPMALIIY O
TIIPENOCTaBIIAEMO MYyHULUMIAIBHON ycimyre Ha EnuHoMm moptaie, PernoHaasHOM
noprasne (anee — ropran).

Jlst moJry9eHust OoCTyna K BO3MOKHOCTSIM IOpTaia HeOOXOIUMO BEIODATH
cybbexT Poccuiickoit Defepanyuy u mocie OTKPHITUS CIHCKA TEPPUTOPHAIBHEIX
denepanbHBIX OPraHOB HCIIONHHTEIBHOM BIIACTH B YedeHCKOM PecmyGiwkm,
OpPraHoB MCIOJHWUTEIBHOW BJIACTH W OPraHOB MECTHOTO CaMOYIpaBJICHHS
Yegenckort PecnyOmuku BbIOpaTh aaMHHUCTPANUIO ABTYpPHHCKOTO CebCKOTO
nocenenus IllanuHckoro MyHHLIMIIANIEHOTO paiioHa ¢ IEPeYHEM npenocramemmx
€F0 MyHUILIUTIAIBHBIX YCIIYT U UHGOPMaIUei 1Mo KXo yciayre.

B kapTouke KaXIOH MYHWIUIIAJGHOM YCIYI'H COJEPXKUTCS OIUCaHUE
ycilyry, nmoJipo6bHas HHGOpMAaIHs O IOpsIKe U crocobax oOpalleHus 3a yCIyrou,
IiepedeHb JOKYMEHTOB, HEOOXOIUMBIX IS IIONyYEHHUsS YCIyTH, WH()OpMAIHs O
CpOKax €e HCIOIHEeHUs, a TakkKe ONaHKU 3asBleHHH H (GOpM, KOTOpBIE
HEe00X0IMMO 3aIIOJIHUTH IS OOpalleHus 3a yCIyrom.

Wudopmanust o mopsnke U CpoKax MPeNOCTaBICHUS MyHPILlIfIIIaHI:HOI/I
YCIIyTH, COAEPKAIIUXCs Ha TIOpTalie, IPeAoCTaBIsAeTCs 3aBUTEN0 OecIiaTHo.

Hoctynmn x wuHpOpMauMd O CpoKax W TOpPsIKe MPeJOCTABICHUS
MYHULUNIAIBHONR YCIYTU OCYIIECTBIseTCs 0e3 BHIMOMHEHMS 3asBUTENIEM KaKHX-
nubo TpeboBaHMiA, B TOM 4Yucie 0e3 UCIONBb30BaHUs IPOrPaMMHOT0 00ecedeHus,
YyCTaHOBKA KOTOPOI'O Ha TEXHHYECKHE CpeJCTBA 3asBHUTENS TPeOyeT 3aKIIOYeHHs
JIALCH3MOHHOIO WM WHOTO COIVIAllleHWs C IpaBooOiafareneM NpOrpaMMHOTO
obecrneueHus, NpenyCMaTPUBAIOIIEr0 B3UMaHUE IUIATHI, PETUCTPALMIO HIH
aBTOPU3ALIUIO 3aIBUTEIS WK MPEIOCTaBICHNE UM MTePCOHATBHBIX TaHHBIX.

3.5.2. B nensx mpenocTaBieHus] MyHHULMITAIBHONA YCIYTH OCYIIECTBILIETCS
IpueM 3asgBUTeNed 1o IIpeIBApUTENFHOM 3allMCH, KOTOpas IIPOBOJUTCS
II0CPEACTBOM IOpTaa. :

3asBUTENIO MPENOCTABISICTCS BO3MOXKHOCTh 3aIlCH B JIIOOBIE caoﬁo;mme
JUIS TIpreMa JIaTy W BpeMs B Mpefeliax YCTAHOBISHHOro B aAMuHUcTpanyu, MOL]
rpaduka npuema 3asiBUTENICH. : :

Apmvunnctpanusi, M®L] He BnpaBe TpeGOBaTh OT 3asSBUTEILL C(}Bepmeﬂm
WHBIX JEHCTBHH, KpOME IMPOXOXKACHUS HACHTUGUKAIMK U ayTeHTH()HUKAIAW B
COOTBETCTBHU C HOpPMAaTUMBHBIMHU IpaBOBHIMH akTamu Poccuiickoii P@enepanuy,
yKa3aHWUs LN IpheMa, a Takoke NPeoCTaBIeHHs CBEICHUM, HEOOXOIUMBIX IS
pacdera JUIMTEIIBHOCTA BPEMEHHOT0 WHTEpBaJIa, Kompmﬁ HEeo0X0oAuMO
3a0pOHUPOBATH AJIs IPHEMA.

3.53. Jlns nonydyeHWs MYHUIMNATBHOW YCIyTW 3asBUTENb BnpaBe
HaIpaBUTh 3asBleHHe O IpPefOCTaBIeHHH MYHHULIUNAILHOH YCIyrum B (opme
SIEKTPOHHOIO JOKYMEHTa Yepe3 IopTal IIyTeM 3allOJIHEHUs CHEeLMalbHOM
WHTEPaKTUBHOH (POPMBI C HCIIOIB30BaHHEM JIMYHOTO KaOMHeTA.
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JUis nopavu 3asBIEHHA W ITOKYMEHTOB, HEOOXOMWMEBIX JUIS ITOMyUYEHHS
MYHUIMIIATIBHON YCIIyTH, 3asIBUTEb aBTOPU3YETCA Ha TOPTaJie IyTeM BBEIEHUS B
COOTBETCTBYIOIIMX TIIONSAX CBOEr0 CTPaxOBOI'O HOMEpPa WMHIUWBHAYaAJIbHOI'O
JIMLEBOI0 CYeTa, a TAaKXe MapoJld, IOJyYEHHOI0 II0C/Ie PEruCTpaliy Ha [IopTalle, a
3aTeM, BIOpPaB MyHUIUIIANBHYIO YCIYTY B MEHIO, 3aIT0IHIUB HEOOXOAUMBIE 1OJIS U
TIPUKPENHUB KOMUU JOKYMEHTOB B D3JIEKTPOHHOH (OopMe B COOTBETCTBUH C
NepeYHeM JOKYMEHTOB, yKa3aHHBIX B IyHkTe 2.6.1 moppaznena 2.6 paspena 2
HACTOSLIErO perjaMeHTa, HalpaBiseT uX Ul MOMyYeHHs MyHULIAIATBHON YCIyr i
vepe3 IMYHbIM KaOHHEeT Ha IopTae.

JlokyMeHTbl, HEOOXOMUMBIE ISl TONYyYeHUS MYHHUIUNANBHOW YCIyTH,
IIpe/IOCTaBIsIEMBIE B JJIEKTPOHHOM (hopMe ¢ HCIOJIB30BaHUEM IIOPTaia, HOJKHEBI
OBITh IOANNMCAHBI YCUIIEHHON KBAITU(ULMPOBAHHON IIEKTPOHHON ITOANMCHO.

3.5.4. B ciy4ae noctymuieHHs JOKyMEHTOB, HEOOXOIUMBIX AJS IOTy4eHUs
MYHUIAIIAIBHONA YCIyrd, B 3JIEKTPOHHON (hopMe C HCIOIB30BAHHEM IOpTala,
OTBETCTBEHHBIM CIENMAIMCT aJMUHUCTPAlUA 00ECIIeUnBAET MIPUEM JOKYMEHTOB,
HEOOXOMUMBIX JUIsl MPEOCTaBICHUS MYHUIUIANLHOM YCIYTd, W PEerucTpalyio
3ampoca 0e3 HEeoOXOIMMOCTH IIOBTOPHOIO IIPEJCTABICHMS 3asBUTENIEM TaKUX
JOKyMEHTOB Ha O6yMa)XHOM HOCHUTEJIE.

[Ipu moirydeHnn 3ampoca B SIIEKTPOHHOH (opMe B aBTOMaTUIECKOM pem&Me
ocymiecTBisieTcss  (OPMAaTHO-JIOTHYECKHI  KOHTpPOJb  3alpoca, IPOBEpsETCs
HaJTMYUe OCHOBAHWM JJIs OTKa3a B IpUeMe JOKYMEHTOB, yKa3aHHBIX B IIOJpa3ee
2.9 pasznena 2 HacTOALIEr0 periaMeHTa, W INPH OTCYTCTBHM TaKHUX OCHOBAHHMH
3aBUTENII0 COOOIaeTcs IPUCBOEGHHBIM 3ampocy B BIEKTPOHHON  (opme
YHUKAQJIbHBI HOMEp, MO KOTOPOMY B COOTBETCTBYIOIIEM pasziene Iopraia
3asBUTENI0 OyJeT mpejcraBieHa WHGOPMALAS O XOJ€ BBINOIHEHUS YKAa3aHHOI'O
3ampoca.

IIpy mamuumu x0T OBl OZHONO W3 OCHOBAHMH Ui OTKasa B IIpHEME
JIOKyMEHTOB, MOATOTaBIMBACTCS yBeIOMIeHHE 00 OTKa3e B IIpHeMe JOKYMEHTOB,
HEOOXOJUMBIX JUIS [IPEOCTABICHUS MYHULUIIAJIBHON YCIIYTH.

Cpox HCIONHEHHsS aIMHHUCTPATUBHOW MNpONexyphl COCTaBisieT | (O,HHH)
pabGounii 1eHb.

PesynpraToM aJMUHHCTPATUBHONW MpPOLEAYpPHl SBISIETCA YyBEIOMIICHHE
3asBHTENS O IPUCBOCHHOM €ro 3ampocy YHHUKaJIBHOM HOMEpE WM YBEIOMIECHHUE
00 oTkaze B IpueMe JIOKYMEHTOB, HEOOXONMMBIX JJS IPEefOCTaBICHHUS
MYHUIUTATBHOMN YCIYTH. T .

3.55. B geHp perucrpalMd JOKYMEHTBI, HEOOXOmWUMBIE IS
NPEIOCTABICHHUS. ~MYHUIMIAJILHOH  YCIYTH, HaIpaB/IAIOTCS  UCIOIHUTEINIO,
KOTOpBI paccMaTpUBaeT 3THU JOKYMEHTHI B IOPAAKE M CPOKH, YCTaHOBICHHBIE
noapaszaenoM 3.3 paszena 3 HacTOALIEro perjiiaMeHTa. :

3asBuTeNlb IO CBOeMy BbIOOpy  BIpaBe IIONYYUTh  pe3ybTar
NPENOCTABICHUS MyHUITUIIANBHON yeIyTr B hopMe 3IEKTPOHHOIO TOKYMEHTa UK
NOKyMeHTa Ha OyMa)XHOM HOCHUTelle B TEUEeHHEe CpOKa HEWCTBHUs pe3ysbrara
NpeoCTaBIeHIs MyHHIUITATIBHON YCIIyTH. :
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ITpu mojave 3asBNeHUs B 3JIEKTPOHHOM BHJE IS MOIYYeHHs ITOTHHHUKA
pesyiipTarta NpeaocTaBIeHHs MyHULHUIAIbHOM YCIYrH 3asBUTENb HPUOBIBAET B
aIMHHHCTPALIMIO JIMYHO ¢ JOKYMEHTOM, YAOCTOBEPSIIOLIAM JIAYHOCTb. ]

3.5.6. 3asBuremo ofecmeunBaeTCsi BO3MOXHOCTh OCYLIECTBIATH C
IOMOIIBIO IIOpTajla IIOJAy4YE€HHE CBEJNCHHH O XOJE BBIIOJHEHMSI 3ampoca O
NIPEIOCTaBICHNH MYHULIUIIAIHHON YCITYTH,

CaeneHus 0 X0/l BBIIIOJIHEHHS 3aIIpoca O IIPeIOCTaBICHUH MyHHUIIUIIAITEHON
YCILyTH HAIIPaBJIAIOTCSA afMUHHUCTpaLUEel 3asBUTENO B BUJE YBEAOMIICHH B CPOK,
He npesblmaomuii 1 (ogHOro) pabodero mHSA MOCHE 3aBEPIUCHHs BBIIOIHEHUS
COOTBETCTBYIOLIEr0 JEHCTBHS, Ha agpec OJJIEKTPOHHOM IIOYTHl WMIU ¢
UCIIOJNIE30BAaHUEM CPEICTB IIOPTAJIa 10 BEIOOPY 3asIBUTEILS.

ITpu mpepocTaBiIeHMM MYHULUIANBHOH YCIyI'HM B DJJIEKTPOHHOH (Qopme
3asBUTEIIIO HAIIPABIAETCA:

' YBEIOMIJICHHE O 3allMCH Ha NIPUEM B aAMUHUCTpaLuio uiu MOLJ;
yBEJIOMJIGHHE O TIpUeMe U perucTpaly 3ampoca U HHBIX ;LOKyMeHTOB
He0OXOMUMBIX JJI MIPEAOCTABICHUS MyHULIUIIATbHOU YCIIyTH;

yYBeIOMJICHHE O Hayaje MNpoLeaypbl HPeNOCTaBICHUS MyHULHIAILHON
YCILYTH;

yBeZOMJIeHHe 00 OKOHYaHWM IIpeJOCTaBJICHUS MYHUIIUIAIBHON YCIyrd
b0 MOTHUBHPOBAaHHOM OTKa3e B IIpUeMe 3alpoca ¥ UHBIX JOKYMEHTOB,
HeOOXOAUMBIX JUIS IIPEAOCTABICHHS MyHULIMITAJIBHOM yCIIyTH;

YBEJJOMJICHHE O pe3yJbTaTaX. PacCMOTPeHHs JOKYMEHTOB, HEOOXOAUMBIX
IUIs IIPEIOCTaBIICHUS MyHHUIIUIIAJIBHON YCIIyTH;

YBEIOMIIEHUE O BO3MOXXHOCTH IIOJIyYUTH pE3YJIBTaT Hpe,I[OC'I‘aBJIBHI/IJE[
MYHUIMIIATBHOR YCIyrd Jub0 MOTHBHPOBAHHBIM OTKa3 B IIPEeJOCTABICHUH
MYHULIUTIATBHOU YCITyTH;

yBe/IOM/ICHHE O  MOTHBUDOBAHHOM  OTKase B IIpe,ELOCTaBJIeHI/IH
MYHHULIANIATBHOU yCIIyTH.

3.5.7. 3asBuTensam obecrneyuBacTCs BO3MOKHOCTE OLICHHTH ,I[OCTYIIHOCTB u
Ka4eCTBO MyHHULIUNIAJIILHOM YCIIyTY Ha IIOPTAJIE.

3.5.8. 3adBuTeNs HMEET MpaBo Ha gocyneOHoe (BHeCYieOHOE) 00XKaloBaHe
pemeHudi u peictBui (Oe3medictBus) aamuHMcTpanuu, MOILI, a Takke wux
JTOIDKHOCTHBIX JIUL, MYHHUIMIAIBHBIX CIIyXKaIlWX, PaOOTHUKOB, B TOpSAKE,
YCTaHOBJIEHHOM HACTOSIIUM PErIaMEHTOM.

3.6. ITops/10K BBINOJHEHHSI aIMHHHCTPATHBHBIX npoue,[lyp (nericrBuit) MOII

3.6.1. OcHoBaHmMeM [Jis Havaja aJIMUHHCTPATUBHOM mpoueaypsl «lIpuem
3asBJICHUS O MPENOCTaBICHUN MYHUIMIIAIBHON YCIIyTH U NpHaraeMbIX K HEMY
OOKYMCHTOB, PpErucTpalisi 3asBlIeHWs M BblJada 3asBATEIIO PACIUCKU B
TIOJIY9ICHUH 3adBlIeHUS U NOoKyMeHTOB B M®II) aBnsercs oOpaleHue 3asBUTENS B
M®OI] ¢ 3asBIeHHeM U NOKyMEHTaMHM, YKa3aHHBIMU B nofpaszzene 2.6 pasnena 2
HACTOAILIETO perjiaMeHTa. .

[Tpu mpueme 3asBICHHA W NPUIAraéMbIX K HEMY JOKYMEHTOB PabOTHHK
MOII:
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yYCTaHaBJIUBacT JIHYHOCTE 3asdBHTECIIA, B TOM qUuCIie l'[pOBepHeT ,H,OKyMeHT,
yI_[OCTOBep}IIOHJ,Hﬁ JIMYHOCTB, MPOBEPACT NMOJITHOMOYHS 3asiBUTECIISI, B TOM YHCIIC
TTOJTHOMOYYS IIPEICTABUTENS JEUCTBOBATH OT €10 UMEHH;

YCTaHABJIUBAET TIPeIMET OOPAIICHHS;

IIPOBEPSIET COOTBETCTBUE IIPE/ICTABIEHHBIX JOKYMEHTOB yCTaHOBJIeHHLm
TpeGoBaHUSIM, YAOCTOBEPSSCH, YTO:

JIOKYMEHTHI B YCTAHOBJCHHBIX 3aKOHOJATENILCTBOM CIydasx HOTapHUaJIbHO
YyJIOCTOBEPEHBI, CKpeIUIeHbl IMedaTsMu (IpW Haluddd IIe9aTH), HMEIoT
HaJUTeXKAIIe TOAMUCH CTOPOH HJIM  ONpEeNeNIeHHBIX 3aKOHOJATEeIhCTBOM
JTOJIPKHOCTHEIX JIMLI; - :

TEKCTHI JIOKYMEHTOB HallUCaHbl pa3bopunBO;

(GamMumiy, UMeHa U 0T4ecTBa GU3MIECKUX JIMII, aApeca X MECT XKUTEIbCTBA
HAIIMCAHBI TIOJTHOCTEIO; 3

B JIOKYMEHTaX HET MOJYMCTOK, IPHIMCOK, 3aYePKHYTHIX CJIOB U MHBIX HE
OTOBOPEHHBIX B HUX UCIIPABICHUM;

IOKYMEHTBI HEe UCIIOJIHEHBI KapaH/IaIioM;

JOKYMEHTBl HE HMEIOT CephEe3HBIX nospe;x,uefmu HaJIM4He KOTOpBIX HE
IIO3BOJISIET OHO3HAYHO UCTOJIKOBATh UX COJICPIKAHHE; :

CpPOK JeHCTBUA JOKYMEHTOB HE HCTEK;

IOKYMEHTHI COZep)KaT MHQOPMAIUIO, HeOOXOAUMYIO I npe;[oc:TaBJIeHHﬂ
MYHUIUITATBHON YCIIyTH, YKa3aHHOH B 3asBICHUM;

TOKYMEHTBI IIPEeICTaBIEHBI B IOJIHOM 00beMe; . :

OCYIIECTBIISET KOIIHPOBaHHUE (cxkaHHpOBaHUE) IOKYMEHTOB,
IpeIyCMOTpeHHBIX ImyHKTamu 1-7, 9, 10, 14, 17 u 18 uvactu 6 crateu 7
®enepansaoro 3akona or 27 wmoas 2010 roma Ne 210-@3 «O6 opranusanuu
TPEJIOCTABJIEHNsS TOCYNAPCTBEHHBIX W MYHHMIMIAIBHBIX yciyr» (mamee —
JNOKYMEHTBI JINYHOTO XPaHEeHWs) U MPEICTABICHHBIX 3aSBUTENIEM, B CIIydae, €ClIH
3asBUTEIh CAMOCTOSATEIBHO HE IIPEACTaBHJI KOIHUH JOKYMEHTOB JIMYHOIO
XpaHeHHs, @ B COOTBETCTBUU C HACTOSIIUM pPErJIaMEHTOM Ui IPeNOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH HEOOXO0IUMO TIPEICTaBlIEHHEe TaKUX KOIIUA;

eclii TMPeNCTABICHHbIE KOIHMU ITOKYMEHTOB HOTapUalbHO HE 3aBEPEHEI,
CIIMYaeT KOMUH JOKYMEHTOB C UX MOJTHHHBIMU 3K3eMILIIPAMH, I10CIIE YET0 HIKE
pekBu3uTa JOokyMmeHTa «lloamuce» HpocCTaBiseT 3aBEPUTENBHYIO HAJIUCh:
«BepHo»; MOIKHOCTH JIMLA, 3aBEPUBLIENO KONKIO JOKYMEHTA; JIMYHYIO IIOJIIKICE;
pacumbpoBKy moanuch (MHADWANB], (aMunusg); maTy 3aBepeHus; nedarb. Ilpu
3aBEPEHHU KOIMM JIOKYMEHTOB, OOBEM KOTOpPBHIX IpeBbimiaer 1 (OAWH) IHUCT
3aBepsieT OTAEIBHO KaXK[IbIi JIUCT KOIMHM TaKUM ke CIocoboM, Jub0 IIpoCcTaBIseT
3aBePUTEIbHYIO HaJIKCh, Ha OOOPOTHOM CTOpOHE IIOCIEOHEro JHMCTa KOIUH
IPOLIATOrO ¥ TIPOHYMEPOBAHHOI'O JOKyMEHTa, NpUYeM 3aBEepHUTENbHAs HaIIKCh
TIOTIONHSIETCS] YKA3aHWEM KOJMYECTBa JIMCTOB KOIMHHU (BBIIMCKU U3 JOKYMEHTA):
«Bcero B Kommu _ JIL» M CKpEIUIIETCS OTTHCKOM IedaTd (3a UCKIIOYEHHEM
HOTapHAJIEHO 3aBEPEHHBIX JJOKYMEHTOB);

NPy yCTaHOBJEHHMH (DaKTOB, yKa3zaHHBIX B moapasnene 2.9 paszmena 2
HACTOSIIET0 periaMeHTa, YBEJOMIIIET 3asABUTENS O HaJWYUM MPENSTCTBUA B
npueMe JOKYMEHTOB, HEOOXOOUMbIX [UIS TNPEAOCTaBICHUS MYHHIUIAIBHOU
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yCIyry, OOBSCHAET B3asBHUTENIO COJEPXKAHWE BBISBICHHBIX HEJOCTATKOB = B
IIPEeCTaBIEHHBIX JOKYMEHTaX U IIpesaraeT IPUHITh MEPHI [0 UX YCTPaHEeHHUIO;

IpA OTCYTCTBMM OCHOBAHWW [JIsi OTKa3a B IIpHEME JJOKYMEHTOB
PETUCTPHUPYET 3asBICHHE B OIEKTPOHHOM 0ase JaHHBIX U ODOpMILIET C
VICTIONIb30BAHUEM ~ CHUCTEMBI 3JIEKTPOHHOM oOuepeJd paclucKy O Ipueme
JNOKYMEHTOB, a IIpH HaJIWYMK TaKUX OCHOBAHWH — pacmucky 00 OTKase B mpueme
IOKYMEHTOB.

3asBHUTEIIb, MPEACTABUBIIMN JTOKYMEHTHI Ui IONyYeHUS MyHHUIUIAIBHOMN
yclyru, B 00s3aTeIbHOM Topsiake HHbopMmupyercs pabotHrkom MOIT;

O CpOKe IIpeJOCTABIEHUS] MyHUIIUIIATBHOM YCITyTH;

O BO3MOXXHOCTH OTKa3a B IIPEJIOCTABICHUU MyHULUIAIEHON YCIYTH.

B ciyuae oOpalieHus 3asBUTeNsI 3a IPEAOCTaBIEHHEM MYyHUIIMIAIBHOU
YCIIyTH 110 5KCTeppUTOpUaibHoMy IipuHIuny M®II:

NpUHUMAaeT OT 3asBHUTeNs (MpeICTaBUTENs 3asBUTENsI) 3asBIEHHE U
JIOKYMEHTBI, IIpe/ICTaB/IeHHbIE 3asBUTeNIeM (TIpeICTaBUTENIEM 3asBUTEIIA);

OCyHIEeCTB/IsIeT KONMpOBaHWE (CKaHMpOBaHWE) JOKYMEHTOB JIMYHOTO
XpaHEHUs, €CIU 3asBUTEIh CaMOCTOSNTENBHO HE TPENCTABHJI KOIMK JOKYMEHTOB
JIMYHOTO XpaHeHWs, a B COOTBETCTBHHM C HACTOSAIIMM PETrJaMEHTOM IS
IPEIOCTABICHUS] MYHHULUNAIBHON yCIyrH HeoOXOOUMO IpeiCTaBlIeHHe TaKUxX
KOIIH; |

(GopMHpYeT »BIIeKTPOHHBIE IOKYMEHTBI M (WMIH) DJIEKTPOHHBIE O0OpaskIl
3asBJICHUs, JOKYMEHTOB, IPHHATHIX OT 3aABUTENA (IPEACTABUTENS 3asBUTENS),
KOIIMM JOKYMEHTOB JINYHOTO XpaHEHUS, IIPUHATHIX OT 3asBUTEINS (IIPeaCTaBUTEIS
3asBUTENsI), o0ecme4ywBas MX  3aBEpeHHE  JJIEKTPOHHOM  IOAMUCHIO B
YCTaHOBIIEHHOM TTOPSIIIKE; ; .

C HCIIONIB30BaHKUEM HH(OPMaIMOHHO-TEIEKOMMYHHUKALIMOHHBIX TEXHOIOTUMH
HaIpaBIIsAeT 3JIeKTPOHHBIE JOKYMEHTHI U (UIK) 31eKTPOHHBIE 00pa3sl JOKYMEHTOB,
3aBepEeHHBIE YIIOMIHOMOYSHHBIM AOIKHOCTHEIM oM MOLI, B aMUHUCTpAIIHIO.

Cpoxk perucrpanuy 3assieHus — 1 (oauH) pabo4uii JeHb.

PezynpTaToM aIMUHUCTPATUBHON MPOLEAYPHl SIBISETCS PErHCTpaLus
3asBIEHNS O IPEAOCTaBICHUH MYHHUIMNAIBHOW YCIYyTH W TpHIaraeMbIX K HeMy
noxymeHToB B M®I 1 BEIaya 3asBUTEINIO PACIIUCKH B UX MOJY4YE€HHUH.

3.6.2. OcHOBaHuEM /I8 Ha4ajla aIMUHUCTPATHBHOM nponeaypsl «llepenaua
KypbepoM IaKkeTa JOKyMeHTOB u3 MOIl B agMHUHHCTpAIMIO» SBISIETCS
perucTpanys 3asfBJI€HHS O NPEeAOCTaBICHWM MYHHUIMNAIBHOM YCIYyrd . U
IIpUIaraéMeIX K HeMy JoKyMeHTOB B M®L| u Bbijaua 3asBUTENIO PAaCHHUCKU B UX
TIOJTyYeHHH,

Ilepenaua noxymenToB u3 M®IL] B agmunucTpauuto ocymectsisercss MOL]
He mo3sHee 1 (oHOTO) pabodero IHS, CIEAYIOMIEro 3a JTHEM IpHeMa JIOKYMEHTOB
U BBIIAYM 3asBUTENI0 PACIUCKH B IONyYeHUM [OKYMEHTOB, HA OCHOBAHUU
peecTpa, KOTOPBIA cocTaBisieTcs B 2 (OBYX) 3K3eMIULIpaX M COIEPXKHUT JaTy H
Bpems nepenadn. B cimydae npueMa JOKyMEHTOB U BbIIaUM 3asBUTENIO PACIIUCKU B
TIOJIy4eHUH JOKYMEHTOB B Cy0O0OTY, Tiepesiaua 3asBICHNS M IPWIAraeMbIX K HEMY
JIOKyMEHTOB KypbepoM K3 MO®L][ B aqMUHUCTpAIAIO OCYLIECTBISAETCS B IE€PBHIH,
cleyrommi 3a cy00oToi pabouuii IeHb.



28

[Tpy mepepade NOKYMEHTOB OTBETCTBEHHBIN CHIEIUATUACT aMUHUACTPALAN
[IPOBEPACT B IPHUCYTCTBHH Kyph€pa COOTBETCTBHE H KOJHYECTBO HOKYMEHTOB C
AaHHBIMH, YKa3aHHbIMH B pPEECTPE, IPOCTABIACT Jary, BpeMid NIOJTY4CHUA
JTOKYMEHTOB U IIOANHUCH. [IepBblil SK3eMILISIP peecTpa OCTaeTCs y OTBETCTBEHHOI'O
CIICLMANINCTa aJMUHMUCTPALUM, BTOPOM — TMOMJEXUT BO3BPATy Kyphepy.
Wudopmarms 0 moyueHUd JOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO Gazy.

PesynbTaToM aIMUHHUCTPATUBHOW TIPOIENYpHI SIBJISETCS IOINY4YEeHUE U
perucTpanys 3asBIeHNs U IpUIaraeMbIX K HeMy JTOKYMEHTOB aIMHUHHCTpaLHei.

CnocoboM ¢ukcaiuu pe3yabTara aMAHICTPATHBHOMN MPOIEIyphI SABIISETCS
peTUCTpanys 3asBICHUS U NPUAIaraeMbIX JOKYMEHTOB B NOPSJKE, YCTAHOBICHHOM
[paBUIaMy JeJI0NPOU3BOICTBA aIMUHUACTPALIUH.

3.6.3. AnmuHuCTpaTHBHBIE mpoueaypsl «PaccMoTpeHHe 3asBICHUS H
[puIaraeMbIX K HeMy JOKYMEHTOB aJIMUHHCTpalieil 1 GopMupoBaHue pe3ypTaTa
IIPEAOCTABICHNS] MYHUIUNATBHON YCIYTM B COOTBETCTBHH C 3asBIIEHHEM JIMOO
[PUHATHE pELIeHUs 00 OTKa3e B IPEJOCTABICHUM MYHHUIUIAIBHON YCIyTu»
OCYILECTBIIAIOTCA B IIOPSAAIKE U CPOKH, YCTaHOBJIEHHbIE IIoApasnenoM 3.3 paszena 3
HACTOSIIEr0 periaMenTa. !

3.6.4. OcHoBaHHEM /)15 Ha4alla afMUHHUCTPATUBHON nponexypsl «Ilepenaya
a/IMAHICTPAIHEH pesynbTaTa IpefocTaBleHys MyHUIHIANEHOR yenyTy B MOLly
SBISETCS  MOJATOTOBJICHHBIA JUIS  BBIOAYH  aAMHUHHCTpAIHelf, pe3yibTar
IPeOCTABICHUS MYHULMNAIBHON YCIyTH, €CIH 3asBlieHue OBLIO MOJaHO depes
MOII.

Ilepenaua noxymenroB w3 aaMunucTpanu B MOIL[ ocymecreiasercs B
TeueHue 2 (AByX) paboduux OHEH 1Mocye perucTpalud Pe3ynbTara Mpel0CTaBICHUS
MYHUIUIIAIGHOMA YCIYTH Ha OCHOBaHUM peecTpa, KOTOPBIA COCTaBISIeTCs B 2
(IBYX) SK3eMILISpax U CONEPIKUT ATy U BpeMs ITepeIayH.

I'papuk npuema-nieperadv JOKyMEHTOB U3 aaMuHucrpanmumd B MOIL]
COrJiacoBbiBacTCA ¢ pyKoBojureiem MOLI,

[Tpu nepenade makera HOoKyMeHTOB paboTHuk MOLI, mpuHuMaronui ux,
IIPOBEPSAET B MPUCYTCTBHHU Kyphepa COOTBETCTBHE M KOJIMYECTBO JOKYMEHTOB C
NaHHBIMHM, YKa3aHHBIMH B peecTpe, NPOCTAaBIAeT Jary, BpeMs MOJNydCHHUS
JIOKYMEHTOB M Toauuch. IlepBeiii sk3eMiusip peectpa ocrtaercs y paboTHuka
M®ILI, BrOpoif — MOANEKUT BO3BpaTy Kypeepy. HMubopmanms o MmOomydeHHH
JOKyMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0asy.

Pe3ynbraToM agMUHMCTPAaTUBHOW IpoleAyphl sBisercs moixydeHne MOIL]
pesyinbTaTa IIpeOCTaBIeHHU MyHULUIIAIBHOM YCIIyTH JUISI €0 BBIJa4H 3asBUTEIIIO.

3.6.5. OcHoBaHMeM AJs Hadajia aJMUHUCTPATUBHOM Npolenypsl «Bbimaua
3adBUTENIO0 pE3yJbTaTa IPEeNOCTABICHUS MYHHLMIAIBHON YCIYTW» SBISETCS
nojydernre M®II pesynpraTa npegoCcTaBieHuss MyHUITUNIAIBHON YCIYTH.

[ns monmydeHHs NOKyMEHTOB 3asBUTENb obpamaercs B MOIL[ mu4rO C
ZIOKYMEHTOM, YIOCTOBEPSIOIIMM JIAYHOCT. |

[Ipu BBITaYe JOKYMEHTOB JOHKHOCTHOE Ao MOLI:

yCTaHaBJIMBAET JIMYHOCTh 3asgBHUTENs, INPOBEPSAET HAJIWYHME pacnucku (B
cilyyae yTEepH 3adBUTEIIEM paclOUCKH pAacleyarbiBaeT ¢ HCIOIb30BaHHEM
IPOrPaMMHOI0 3JEKTPOHHOIo KoMmimiekca | (OAWH) JK3eMIUIIP PacIHCKh, Ha



29

00paTHO# CTOpPOHE KOTOPOW JHenaeT HaAIUCh «OPUTHHAIL DPACIUCKH YTEpSH,
CTaBUT JaTy U MOAIHUCH);

3HAKOMHT C COJEPKAHUEM ILOKyMeHTOB 1 BEIJIAET UX.

CpoK WCHONHEHHS aJMUHWCTPATHBHOM MPOUEXYPHl COCTABNAET 2 (;;(Ba)
paboumx IHS.

PesynpraroM — agMUHHMCTpaTHBHOM  IpOLIEAYPHl  SABISETCS  BEIaya
(HarpaByIeHuUe) 3aSBUTEIIO PE3yIbTaTa MPeIOCTaBIECHUS MyHUIAIAIBHON YCIyTH.

3.6.6. 3asBHTENs UMEET [IPABO Ha Jocyne0Hoe (BHeCyIeOHOe) 00xKanoBaHue
pelmieHuid u pgevictBui (OeszelicTBus) aAMHHHCTpanuH, MOI[, a Takxke wux
JNO/DKHOCTHBIX JIUI, MYHMIIMIIANIBHBIX CIyXaIluX, paOOTHUKOB, B IOPSIKE,
YCTaHOBJIEHHOM HACTOSILUM PeriaMeHTOM.

3.7. Ilopsiaok HcnpaB/aeHHs JOMYIEHHBIX ONIeYaTOK U OIIHOOK B BHIAAHHBIX
B pe3yJbTaTe NpeAoCTaBIeHUs] MYHHIHIAJIbHOH YCJIyrd J0OKyMeHTAX

3.7.1. B ciy4ae BBIABICHMS 3asiBUTENeM B BBIIAaHHBIX B pe3ylbTare
IIPEIOCTABICHHUS MyHUIIUIIAIBHON YCIIYyTd JOKYMEHTAaX OIleYaToK u (M) OIIUOOK,
JONYIIEHHBIX ~ aJMHHUCTpalyed, JO/DKHOCTHBIM  JIMIIOM — aJMUHHUCTPAIUH,
MyHULUNAIBHBIM ~ CIy)KallliM, 3asBUTENb TMPEACTaBISET B aAMUHUCTPAIHIO
3asiBJieHUe 00 WCIpaBIeHHUH TAKUX OIEYaTOK W (W) OIMHOOK, KOTOPOE JOIKHO
COIePIKaTh:

(Gamunuro, WM, OTY4ecTBO (TOcienHee — IpPU HaIWYHWH), KOHTAKTHAsd
uH(pOpMaLHs 3asBUTEIIS; _ :

HayIMEHOBaHHE OpraHa, BBIAABLIEr0 JOKYMEHTBI, B KOTOPBIX 3asBUTEIND
BBISIBUJI OII€YaTKH U (UJIU) OLIUOKY; '

PEKBU3UTHl JOKYMEHTOB, B KOTOPEIX 3asBUTEJIb BEIABIJI ONE€YaTKu WU (M)
OIITMOKU;

OIIMCaHUe ONeYaToK M (WiH) OLIHUOOK, BEISBICHHBIX 3aBUTEIIEM;

ykazaHue crnocoba HHGOPMHUPOBAHUSA 3asIBHTENSI O XOJAE PacCMOTPEHUS
BOIIpOca 00 UCTIPaBISHUH OIEeYaTOK U (MiIM) OIIMOOK, BRISBIIEHHBIX 3aSBUTENIEM, U
3aMeHe JOKyMEHTOB, a TaKKe TMpeacTaBieHus (HampaBleHHs) pe3yibTraTa
pPaccMOTpEHuS 3asBiIeHUs MO0 yBeJOMIIEHHUS 00 OTKa3e B MCIPaBIEHHH OIEYaTOK
1 (uny) omumbOoK. _

3asBUTENb TPUIAraeT K 3ad4BJICHUI0 KOINUH JOKyMEHTOB, TpPeOYyIOIHX
UCIIPABIIEHUs U 3aMEHBI. :

3.7.2. OTBeTCTBEHHBI CHEUHMATUCT AaIMHUHUCTpPAllUd B CpPOK, He
npeBbIMIaromuit 3 (Tpex) pabouux mHel co JHS MOCTYIUIEHUS COOTBETCTBYIOLIETO
3asBJICHUS, IPOBOIUT IIPOBEPKY yKa3aHHBIX B 3asBICHUH CBEICHUM.

3.7.3. B ciy4ae nonrBepxaeHus GhakTa HAIMYHS ONEYaToK U (WIK) OMIHOOK
B BBIIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MyHULUIIAIBHON YCIYTH JOKYMEHTAaX
OTBETCTBEHHBIN CIIELIMATUCT aIMUHUCTPAIUH OCYLIECTBIIAET UX 3aMEHY B CPOK, HE
npessimaromuii 10 (mecsatu) paboumx JgHEW co  JHA  IIOCTYILICHMSA
COOTBETCTBYIOIIETO 3asBJICHNUS.

B cinydae ne moaTBepkaeHN (haKTa HaJIWYHs ONEYaTOK U (WIK) OLTHGOK B
BBIIAHHBIX B PE3yJbTaTe IIPEJOCTABICHUS MYHUIUINAIBHON YCIYIH JOKyMEHTaxX
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OTBETCTBEHHBIN CIELMATNCT aIMUHUCTPALMHA TOTOBUT yBeHOMIIeHHe 06 oTkaze
3asiBUTEJI0 B MCTIPABICHUH ONEYaTOK M (WIM) OIMOOK B CPOK, HE NPEBBIMIAIOIIUM
5 (maTu) paboumx OHEH CO THS MOCTYIUIEHHS COOTBETCTBYIOIIETO 3asABICHUS, W
OCJIe eT0 MOANHCAHNS [TIaBOM aIMAHUCTPALHA HANPABIISET 3asSBUTEIIO B CPOK, HE
npeBblnaomui 2 (IByX) paboumx [JHed CO AHA IOANMUCAHUS M PETHCTPALHU
YBEIOMIICHHS. -

3.7.4. 3asButens BIpaBe o00XKaloOBaTh B JOCYHeOHOM IOpSAKE OTKa3
aJIMUHHUCTPALAH, MJO/DKHOCTHOIO JIHIa aAMUHHMCTpAlMH, MYHHULHUIIAJIEHOIO
CITy>KaIllero B UCIIPaBIeHNUH JOMyIEHHBIX UMH ONeYaToOK U OIMMOOK B BEIJAHHEBIX B
pe3ynpTaTe INpefOoCTaBIeHUS MYyHULIUNANBGHOM yCIyrd MAOKyMeHTax Jubo
HapylleHHe YCTaHOBJIEHHOIO CpOKa TakuX MCIOpaBIeHWH B  IIOPSIKE,
YCTaHOBJICHHOM HaCTOSIIUM PErIaMeHTOM.

4. @®opMbI KOHTPOJISI 32 HPEAOCTABJICHHEM MYHHIIUNIAJABHON yCJIyry

4.1. Ilopsigok ocymecTB/IeHHS] TEKYLIEro KOHTPOJIA 32 cO0/II0IeHHeM H
HCNOJHEHUEM OTBeTCTBEHHBIMH J0KHOCTHBIMH JTHIAMU NOJI0KeHU i
perJiaMeHTa U MHbIX HOPMATHBHBLIX NPABOBbIX AKTOB, YCTAHABJIHBAIOIIHX
TpeGOBAHMS K NPEeJ0CTABJECHHI0O MyHHIIMNAJIbHON YCIYyTH, a TAKKe
NpHHATHEM UMH peleHuH

4.1.1. Texymmii KOHTpPOIb 3a COONIOJEHHMEM U  HCIOJHEHHEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIIAMU IIOJIOXKEHHWM perijamMeHTa U MHBIX
HOPMATHBHBIX ~ IPaBOBEIX  aKTOB,  YCTAaHABIWBAIOIMX  TpeOoBaHUs K
IIPEIOCTABICHUI0 MYHULWIIAJIBHON yCIIyTH, @ TaKXe MNPHUHITHEM MMH DELIeHHH
OCYIIECTBJISIE€TCS IyTeM IIPOBeleHHUS IPOBEPOK pabOTHUKOB PYyKOBOIUTEIAMH
aJMWHUCTPALHH, OpraHu3alii, Y4aCTBYIOLIUX B NIpeI0CTaBICHUH
MYHULTUITAJIBHON YCIYTH.

4.1.2. TlpoBepku IOJHOTHI M KadecTBa IMpPEAOCTABICHHsS MyHHLIMIAIBHON
YCIyTd BKIIIOYAlOT B cebs NpOBENEHHE IPOBEPOK, BBIABICHHE U YCTpaHEHHE
HapyLIeHWHW TpaB 3asBUTEIEH, PACCMOTPEHUE, IPUHATUE PELICHWA W IMOATOTOBKY
OTBETOB Ha oOOpalleHUs 3asBUTENeH, COAEPXKAIUX JKaloObl Ha JeHCTBHA
(be3neiicTBUE) U pellIEHUS JOJKHOCTHBIX JIUI| aiMUHHUCTpAIlUU, OTBETCTBEHHEIX 32
[Ipe0CTaBIeHIEe MyHUIIUNIAILHOM YCIYTH.

4.2. IlopsiaoK H NEPHOAHYHOCTD OCYLIeCTBICHHS IVIAHOBBIX H BHEIIAHOBBIX
NPOBEPOK MOJHOThI H Ka4ecTBa Ipef0ocTaBIeHHs MyHHIHNIAALHOMH ycayrd, B
TOM 4YHc/Ie NOPSAOK U GOpPMbI KOHTPOJIS 32 HOTHOTOMH U Ka4ecTBOM
npefocTaBjieHusl MyHHIHNAIBHON yCJIyru

4.2.1. KoHTtpons 3a IIOJIHOTOM M  Ka4eCTBOM  IIPEIOCTaBICHUS
MYHHIMIIAJILHON yCIyry BKIIFOYaeT B ce0si MPoBe/ieH e IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK.

4.2.2. IlnanoBble M BHENJIAHOBBIE TIPOBEPKM MNPOBOIITCS IJIaBOM
aJIMHHACTPALUH.



31

4.2.3. IlpoBeneHue TIIAHOBBIX TPOBEPOK IIONHOTEI M  KadyecTBa
IIPEIOCTABIEHNST MYHUIIMIIAJIBHON YCIYyTrd OCYLIECTBISETCS B COOTBETCTBHUH C
YTBEPKIACHHBIM rpagukoM, HO He pexe 1 (0ZHOro) pasa B ro.

4.2.4. BHennaHOBBIE IPOBEPKHU MPOBOASATCS 110 OOpaNICHHUSM 3asBHTENEH C
Kajno0amMM Ha HapylleHWe §X IIpaB M 3aKOHHBIX  HHTEPECOB B  XOJE
NpeIOCTaBIeHNs MyHULUIATEHON YCITYTH, @ TakkKe Ha OCHOBAaHHHU JOKYMEHTOB H
CBE/ICHUH, YKa3bIBAIOIIUX Ha HApYIIEHHe UCIIONHEHUS PerilaMeHTa.

4.2.5. B Xo/ie MIIaHOBBIX U BHEIUIAHOBBIX IIPOBEPOK:

MPOBEPSETCS 3HAHME OTBETCTBEHHBIMHU JIMLAMHU TPEeOOBAaHUIN HACTOSILETO
periaMeHTa, HOPMATHBHBIX NIPAaBOBHIX aKTOB, yCTAaHABIWBAIOMINX TpeOOBaHUs K
IPEJOCTaBICHUIO MyHULIUIIAIbHON YCIYTH;

IpoBepsieTcs COONIOZNEHHEe CPOKOB M IOCIENOBATENbHOCTH HCIIOIHEHUSI
a/IMUHICTPATHBHBIX MTPOLIEIYD; | | '

BBIABIIAIOTCS HApyIlleHHWs IIpaB 3asBUTENICH, HEIOCTaTKH, NONYIIEHHBIE B
X0l IIPEeIOCTABIEHUS MyHULIUIIAJIBHOM YCIIyTH.

4.3. OTBeTCTBEHHOCTH AOJKHOCTHBIX JIMI AAMUHUCTPALMM 32 PELICHHS B
nericTBus (Oe3aeiicTBHE), NpHHUMAaeMble (OCyLIecTBJsieMble) HMH B X0/1e
npeJocTaBIeHusl MyHHIIHIAABHOH yCJIyrH

4.3.1. Ilo pesynbpraraM TPOBEINCHHEIX IPOBEPOK B CIIydae BBIABICHUS
HapyIIeH:s NOpsiAKa MPeI0CTaBIeHNUs MyHULUIIAIbHON YCIyTH, IpaB 3asBUTENICH
BAHOBHBIC JIUIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTU COTJIACHO 3aKOHOIATEILCTBY
Poccuiickoit @epepaunu, U IPUHUMAIOTCS MEPHI 10 YCTPAHEHWIO HAPYILIEHUH.

4.3.2. JIOMKHOCTHBIE NHIla, MyHUIMIAJIBHEIE CIIy)Kalllie, Y4acTBYIOLIUE B
IIPeJOCTaBIeHUN MYHUIUIIAJIBHOM yCIIyTH, HECYT [IepCOHAIBHYIO
OTBETCTBEHHOCTh 3a TIpUHATHE DpelleHus | jedictBus (OesneiicTBue) mpu
NIPEeIOCTaBIIEHUN MYHHULIAIIATIBHON YCITYTH.

4.3.3. TlepconaibpHass OTBETCTBEHHOCTh YCTAaHABIMBAETCS B JOKHOCTHBIX
periaMeHTax B COOTBETCTBHH C TpeOOBaHHMSMHU 3aKoHoJaTenbcTBa Poccmiickoi
Denepaluu.

4.4. Ilosoxkennsi, XapaKkrepusyomue TpeboBaHus K NOpAAKY H (popmam
KOHTPOJISI 32 MPEAOCTABIeHHeM MYHHIINNAJILHO yCIyrd, B TOM YHCIIE CO
CTOPOHBI IPAKAAaH, HX 00beJHHEHHH H OpraHu3anui

4.4.1. KouTtponp 3a TMpeAoCTaBICHUEM MYHUIUNAIBHON  YCIyId
ocymiecTBnsAeTCS B (hopMe MPOBEPKU COOIIOIEHUS MOCIIeI0BATENIbHOCTH ACHCTBHH,
OIIPENENIEHHBIX  AJMUHHCTPATUBHBIMA  IPOLEAypaMH [0  HCIIOIHECHUIO
MYHHULMIIAIBHOA  YCIYTH, [PUHATHEM pPENIeHHHA JODKHOCTHBIMU JIMLAMU,
cOONMIOZIeHMsT ¥  WCHIOJNHEHWsS JODKHOCTHBIMM  JIMIIAMH  aAMHHUCTpALVK
HOpPMAaTUBHBIX IpaBOBbIX akToB Poccuiickoii @egepauun, YedeHCKOH
Pecry6nmku, a Taxoke MOJOXKEHHUH periaMeHTa.
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4.4.2. Tlopsinox u (GOpMBI KOHTPOJIS 32 MPEAOCTABIEHHEM MYHUIUIIAIBHOMN
YCIyTH €O CTOPOHBI YIIOJHOMOYEHHBIX OJDKHOCTHBIX JIMI aJMUHUCTPALUU
JIOIKEH OBITH IIOCTOSIHHBIM, BCECTOPOHHUM, 00bEKTUBHEIM M 5 )EKTHBHEIM.

443. JIOWKHOCTHEIE  JIMI[a,  OCYIIECTBIIMIOINHE  KOHTPOIb ~ 3a
IPETOCTABIICHUEM MYyHMIHUIIAIBHONA YCIYyrH, JOJDKHBI TNIPUHMMATh MEpHl TI0
IPEJOTBPAMICHAI0 KOH(GIIMKTAa UHTEPECOB IPH IPENOCTABICHAN MYHHIUIIAILHOM
YCIIyTH.

4.4.4. KoHTponb 3a WCHONHEHHEM perjiaMeHTa CO CTOPOHBI TpaXkJaH, HX
oObpeuHeHNH U OpraHW3alil SBISETCS CAMOCTOSATENBHOM (DOPMOM KOHTPOIS W
OCYIIECTBIACTCA IyTeM HalpaBlieHHs oOpalleHuil B aIMUHHCTPALHIO U
IOJNy4eHUs] IHUCbMEHHOW M YCTHOW HMH(OpMAammy O pe3yinbTaraxX INPOBeJeHHBIX
IPOBEPOK M TIPUHATBIX II0 pE3yJbTaTaM IPOBEPOK Mepax, B TOM HCIE
oOxamoBaHusl  gmeiicTBuii  (Oe3meifCTBHS) M pelISHHH,  OCYIIECTBISEMBIX
(IpHHEATBIX) B XOJAe HCIONHEHWs perjiaMeHTa B CyneOHOM IIOpsAKe, = B
COOTBETCTBUH C 3aKOHoAarenscTBoM Poccuiickoit @enepanuu.

S. JlocyneOnbIi (BHeCyAeOHbIi) NOpsiAOK 005Ka/I0BaHNS pellleHui H JeHcTBHil
(Oe3geficrBus) agMmuaHcTpanun, M®II, a Takike HX JO/LKHOCTHBIX JIHIY

5.1. Wadopmanus IS 3asiBUTE/IS O €ro IPaBe NoAaTh 3Kaj100y

3asBUTENb MMeeT NpaBo Ha JocynebHoe (BHecyneOHoOe) oOrcaloBaHUE
pemienuii u gedctBuii (OespeiicTBus) agmuHucTpamuu, MOIL[, a Ttakxe wux
NOJDKHOCTHBIX JIML[ B XOJI€ MPEJOCTABICHUS MyHHLMIATBHON yciuyru (mamee —
nocynebHoe (BHecynebHoe) 00xaoBaHue).

5.2. Ilpeamer #aJi00b1

5.2.1. Ilpenverom nmocynebnoro (BHecyneOHOro) 0O0XKalnOBaHUA SBIIAETCS
KOHKpEeTHOe  pemieHue wiau  jgedctBue  (OesmelicTBUE) — agMUHHUCTpAIUH,
JOJDKHOCTHOTO JIMIa aIMUHUCTPAIMM, MYHHUIIMIIAJIBHOTO ciyxamero, MOI],
paborarka M®ILI B x0/e IpeIoCTaBICHNUS MyHHIIUIAIBHONR YCIYTH, B pe3yJibTaTe
KOTOPBIX HapyLICHHI IpaBa 3asBUTEIl HA TOJTy4YeHHE MYHULMIIAIBHON YCIYIH,
CO3JaHbI MPENATCTBUS K MPEJOCTABICHUIO €My MyHHUIUIIAIEHON YCIIYTH.

5.2.2. 3asBUTENH MOXET OOPaTUTHCS C XKano0o0i, B TOM 4HUCIE B CIeAYIOLINX
cilydasx:

1) HapylmieHHe CpoKa perucTpaldd 3ampoca O IPefOoCTaBICHUN
rOCYZapCTBEHHOMN WJIM MyHUIIMIIATbHOM YCIYTH;

2) HapylleHuWe Ccpoka IpPEefOCTaBIeHHMS  TOCyJapCTBEHHOM WM
MyHHUILUNAILHOR yCIyTH;
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3) TpeGoBanue y 3agBUTENs MOKyMEHTOB WWIM HHbOpMAImH 160
OCYIIECTBICHHUS [IEWCTBHM, MPEACTaBICHUE MM OCYIIECTBIECHHE KOTOPHIX HE
MpeIyCMOTPEHO HOPMATHBHBIMHU IIPaBOBBIMU akTaMu Poccuiickoit Dexnepaiiui,
HOPMAaTHBHBIMH TIPaBOBBIMH akTaMu cyObekToB Poccuiickoit @Depepaiunu,
MYHUIMITAIbHBIMA TIPABOBEIMM AKTaMU Ui IPEAOCTaBICHHU rocy,aapcrseHHon
HiIn MYHI/I]’.[I/II‘IEUII:-HOI/I Yenyru, :

4) oTKa3 B HpHeMe JOKYMEHTOB, IPEIOCTaBIEHHE KOTOPHIX MPEIyCMOTPEHO
HOPMATHUBHBIMU IIPaBOBBIMH akTamu Poccuiickoi Penepaunu, HOpMaTUBHBIMU
NpaBOBEIMH aKkTaMHu cyOwpexToB Poccuiickoil Denepanuy, MyHUIHIIAIBLHBIMU
[IPaBOBBIMU aKTaMH UL PEIOCTABICHUs NOCYLapCTBEHHON UIU MyHHunnanLHou
YCIIyTH, y 3asBUTEIL;

5) oTKa3 B MPeJOCTaBICHUH IrOCYAapCTBEHHON MITM MyHULIUIIAJIBHOM YCIIYTH,
eclM OCHOBAaHMSA OTKa3a He IIPEeAyCMOTpEeHHl (QelnepalbHBEIMH 33aKOHAMH M|
IPUHATHIMA B COOTBETCTBUM C HUMHU MHBIMU HOPMATUBHBIMU IPABOBEIMH aKTaMHU
Poccuiickoii Menepalun, 3aK0HaMy ¥ HHBIMA HOPMaTHBHBIMU IIPABOBBIMU aKTaMU
cyonexToB Poccutickoit ®enepariyu, MyHUIAIAIBHEIMA InpaB'OBLI'MH aKTaMH.

6) 3arpeboBaHME C 3asABUTENS IPU NPEJOCTABICHUH I'OCYJapCTBEHHON WM
MyHUIUIIAJIBHOM  yCIyrHW IIaTel, He NPEAyCMOTPEHHOH HOPMATHBHBIMU
IpaBOBBIME akTaMmu Poccuiickoii Denepalini, HOPMATHBHBEIMHU [PABOBEIMU aKTaMU
cyonexroB Poccutickoit @esepaiy, MyHHLIUIIATBHBIMY IIPABOBEIMH aKTaMHU,

7) OTKa3 OpraHa, IpeJOCTAaBISIONIEr0 TOCYAAPCTBEHHYIO YCIYyry, OpraHa,
[IPEIOCTABJIAIOMIEr0 MYHUIMNANBHYIO YCIyry, JO/DKHOCTHOIO JIHMIla Oprasa,
IIPEIOCTABIISIOIEr0 TOCYJapCTBEHHYIO YCIYTy, MM OpraHa, IpefoCTaBIsAIOIIEro
MYHHUIUITATEHYIO YCIIYyTy, B HCIPAaBICHHU JOMYINEHHBIX OII€YaTOK U OIIUOOK B
BBLJIAHHBIX B PE3YJbTATe TIPEJOCTABIEHHS FOCYAAPCTBEHHON Ml MyHHIUIIAIEHON
yCIyrH  JOKyMeHTax Jub0 HapyLIeHHE YCTAaHOBJIEHHOIO CpOKa  TaKMX
UCIIpaBJICHUH. :

8) HapyHUIcHHEe CPOKa HIIH HNOpsAAKa BBIIAYM NOKYMCHTOB IO pe3yiabTaTaM
NnpenocCTaBICHHUS TOCYﬂapCTBEHHOﬁ Ui MyHHHHHaHBHOﬁ YCIYTH,

9)  TNPUOCTAHOBIEHHE  NPEIOCTABICHUS  TOCYHNAPCTBEHHOM WM
MyHUUTIAIFHON YCIYT'H, €CIA OCHOBAHUS [IPHOCTAaHOBIICHHS HE IIPELYCMOTPEHEI
denepanbHBIMK 3aKOHAMU ¥ TIPUHATBIMA B COOTBETCTBUM C HUMM HHBIMU
HOPMaTHBHBIMH ITPaBOBEIMHU akTaMu Poccuiickoit Denepanuu, 3aKOHAMA W HHBIMU
HOPMATUBHBIMHA IIPaBOBBHIMM akTaMu cyOwsekToB Poccuiickoii Denepanum,
MYHHUIIUIAIBHBIMYU TPABOBBIMU aKTaMH. ;

10) tpeGoBanue y 3asBHUTENA MpPU IPEIOCTABICHUH IOCYAApPCTBEHHON HIIH
MYHHLUIIATBHON YCIyTH JOKYMEHTOB WM HH(OpPManuu, OTCYTCTBHE M (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKWCh IIPH IIEPBOHAYAIbHOM OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOAUMBIX Ui IPEJOCTaBICHHs IOCYAapCTBEHHON MU
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MYHUIUMATBHON yCmyrd, nu00 B NPEJOCTABICHHH TIOCYAAPCTBEHHOW WM
MYHUIUIIATBHON YCIyTH, 38 UCKITIOUEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX ITyHKTOM
4 yactu 1 crateu 7 PepepanpHoro 3akona Ne 210-03 or 27.07.2010 r. «O6
OpraHM3al}H IPeJOCTaBICHHS TOCY1aPCTBEHHBIX M MyHHUIMIATEHBIX YCIyT»

5.3. Opranbl, Oprauu3anny, JOJKHOCTHBIE JIHNA, KOTOPLIM MOIKET ObITh
HanpasJ/ieHa xkajioba

5.3.1. XKanoOw! Ha pemenus U aeiicTpus (Oe3neiicTBrEe) HONKHOCTHBIX JIMIL,
MYHMLMIATBHBIX CITY>KaIluX aJIMAHUCTPAIMN OAAETCS TIABE aJMIAHHCTPALIHH.

5.3.2. Xanob6s1 Ha pemenust u nelictBus (OesnelicTBue) paborHuka M®I]
nojatorcs pykosoguremo 3roro MOILI, XKanoGel Ha pemenus u nelcTBHA
(6e3neiictBue) M®I] momatorcs yupemuremo M®L] win momkHOCTHOMY MLy,
YIIOJJTHOMOYEHHOMY HOPMATHUBHBIM IIPaBOBBIM akToM YeueHckol Pecrybnukm.

5.3.3. OcobenHocTH mNOAAa4Y¥ ¥ PACCMOTPEHHUS Xajo® Ha pelieHus U
neiicrBust  (Oe3gelicTBHE) AAMMHUCTpAlMM W €€ JO/DKHOCTHBIX  JIHI,
MyHUIMIANBHBIX cayxamux, MOIL], paboraukoB M®IL] ycranaBiuBaroTcs
[lpaBumamu momaum M paccMOTpeHMs Kalo0d Ha permmeHHs M JeHcTBHUA
(Oe3nmeiicTBrue) (QenepanbHBIX OpPraHOB  HCIIONHUTENBHOH  BIAacTH M HX
JIOJDKHOCTHBIX JIUII, (PeJiepalibHBIX IOCYAAapCTBEHHBIX CITy)KaIlluX, NOKHOCTHBIX
AL TOCYJApCTBEHHBIX BHeOIOmKeTHEIX (OoHIOB Poccuiickoit Denmeparu,
rOCYZapCTBEHHBIX KOPIOpalUuii, HaJeJIEHHBIX B COOTBETCTBUU C (PeliepaabHBIMU
3aKOHAMH TOJHOMOYHMSIMA TI0 IPEJOCTABICHHUIO T'OCYAAapCTBEHHBIX YCIYT B
YCTaHOBJIEHHOH cdepe OesTeJbHOCTH, U KX AODKHOCTHBIX JIAL, OpPraHU3allui,
IpeIycCMOTpeHHBIX dacThio 1.1 cratem 16 @epepanmsHoro 3akoHa «O06
OpraHM3al|uy [IPeJOCTaBIeHHS FOCYAapCTBEHHBIX M MyHUIMIATBHBIX YCIYT», U UX
pabOTHUKOB, a TaKkXkKe MHOTO(GYHKIIMOHAIBHBIX IEHTPOB MPEHOCTABICHHS
roCyapCTBEHHBIX ¥ MyHHUIMIAJIBHEIX YCIYT H UX paOOTHHUKOB, YTBEPIKICHHBIMU
nocranosnenueM IIpaBurenscrtBa Poccuiickoit ®@enepanuu ot 16 asrycra 2012
roja Ne 840. : _ .
5.4. Ilopsaaok Moia4yu H pacCMOTPEHHS KAT00BI

5.4.1. OcHoBaHHeM JuIsi Hadaja HMpOLEeAypHl HocyneOHoro (BHecyneOHOro)
00KalloBaHUs SABIACTCA IOCTYIUICHHE JXaloObl B OpraH, YIIOJHOMOYEHHBIM Ha
paccMOTpeHue KaloObL.

5.4.2. Xanob6a mopmaercs (HampasIIeTcsi)) B COOTBETCTBHH C TPpeOOBaHUSIMH,
yCTaHOBJIEHHBIMU cTarbeil 11.2 @enepansroro 3akona ot 27 wmronst 2010 rona Ne
210-03 «O06 opranu3anuy npefocTaBIeHUs TOCYJapCTBEHHBIX M MyHHUIIAIATBHBIX
YCIIYIT.

5.4.3. Xanoba, mocTynuBmias B aAMUHUCTPALIMIO, TIOJJIEXKHT PErHCTPAIAU
He T03/IHee ClIelyolero pabouero IHs €O AHA €€ MOCTYTIISHNS.

B ciyqae moga4m 3asBurenem xano6sl gepez M®L], ML obecrieunBaer
nepenady »xanobsl B aJ[MUHUCTPALIUIO B IOPAAKE H CPOKH, KOTOPBIE YCTaHOBIIEHEI
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COLIALICHHEM O B3auMozeiicTBuH Mexnay MOL] u agMmuHHCTpaumed, HO He
NO3JHEE CIEAYIOIEro pabodero AHA CO AHs MOCTYIICHUS JKal00bL, | ;
5.4.4, 3agBuTeN0 00ECIIEYNBACTCS BO3MOXHOCTD HAIPABJICHNS XKal00bl Ha
pemieHus U aecTBus (Oe3meiicTBie) aIMUHUCTPAIMHE, TO/DKHOCTHOIO JTUNa U0
MYHHULHUIIATBHOTO CIYXaIlero aAMUHUCTPAllMA C KCIIOJIB30BaHUEM IIOpTaja
¢enepansHON TOCyIapCTBEHHON HH(MOPMAIMOHHON CHCTEMBI, 00eCIeYHBarOIIeH
mporecc JocyAeOHOro (BHeCy#eOHOTo) OOXKAIOBaHWSA pelIeHWH U JeHCTBHIA
(Oe3melCTBUSI), COBEPLIEHHBIX IPH MPEJOCTABICHUH TIOCYNAapCTBEHHBIX U
MYHHULHMNATBHBIX YCIYyr OpraHaMH, MPeJOCTaBISIOIIUMU TOCYJapCTBEHHBIE U
MyHULUIIATbHBIE YCIYTM, WX JOJDKHOCTHBIMM JIMIA@MM, TOCYIApCTBEHHBIMHU W
MYHULMIATBHBIMA  CIOyXallUMH C  MCIOJB30BaHUEM  HH(MOPMAIMOHHO-
TEIeKOMMYHUKaMOHHOU ceti «UHTepHeT» (nmamee — cucreMa IocyneOHOro
o0xaoBaHMs). :

5.5. Cpoku paceMoTpeHus Kaao0bl

JKanoba, mocrynusiias B amMuHHCcTpanuoo, M®LI, yupemutemo MOII,
NOJJIEXKAT PACCMOTPEHMIO B TedeHue 15 (maTHanuaTu) pabouux AHEH co JHA ee
perucTpanuy, a B ciaydae obxanoBaHus oTKasa agMuHKMcTpanui, MOLL, B npueme
JIOKYMEHTOB Y 3asBUTENIs JTM00 B MCIPABIEHAH JOIMYIEHHBIX ONIeYaToOK U OIHOOK
WM B ciydae o0XanoBaHWUS HApyIIEHWS YCTAHOBJICHHOTO CpOKa TakKux
HCIIpaBIeHUH — B TeueHue 5 (I4TH) pabounx JHeH Co IHS ee PerucTpaliH.

5.6. Pe3yabTaT paccMoTpeHns XKaa00b1

5.6.1. Ilo pesynmbraraM pacCMOTPEHHS »KaJoObl NPUHUMAETCS OIHO W3
CIEYIOIIUX PEeIICHHUM:

*Kao0a yIOBJETBOPAETCS, B TOM 4YHcie B ()OPME OTMEHBI IIPHHATOIO
pelleHus, UCIpaBIeHHUs MOMYINEHHBEIX OMEeYaTOK ¥ OIMMOOK B BBIJAHHBEIX B
pesyJipTaTe IIPefOCTABICHUS MYHHLMIAJBHOM YCIyru JOKYMEHTaX, BO3BpaTa
3adBUTEIIO JCHEXHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE IPEeLyCMOTPEHO
HOpPMaTHBHBIMU IIpaBOBbIMHM akTaMu Poccuiickoit ®epepanuu, HOpPMaTHBHBIMU
IIpaBOBEIMH aKkTaMu YeueHckod PecmyOnyky, MyHWUIIMNAIBHBIMH IPaBOBBLIMU
aKTaMu;

B YJOBJIETBOPEHUM JKaJIO0bI OTKa3bIBACTCS.

5.6.2. Anmunnctpanust, M®L] oTka3siBaeT B yJOBIETBOPEHUH XKaJI00BI WK
ocraBisier kamoOy 0e3 oTBeTa B COOTBETCTBUHM C  OCHOBAaHHUSIMU,
npenycmorpenasiMy Ipasunamu u [lopsaxom.

5.6.3. B cnyuae npusHaHus Xajno0bl INOAJIeXKalleldl yHOBIETBOPEHUIO B
OTBETE 3aBUTEIIO JaeTcs UH(POpMalUs O AeHCTBUSAX, OCYIIECTBISEMbIX OPraHOM,
NPEJOCTABIAIONMM T'OCYIaPCTBEHHYIO YCIyry, OpraHoM, MPefoCTaBIISIOMIUM
MYHULIANAIBHYIO  YCIYry, MHOTO(QYHKIMOHAJABHEIM ILIEHTPOM, B  IIeJIX
HE3aMeJJIUTEIFHOr0 yCTpaHEHHs] BBLIBICHHBIX HapyIIeHWIl INpuU OKa3aHUH
roCyZIapCTBEHHOM MIIM MyHHMIMIIAJIBHONW YCIIyTH, & TaKXXe IIPUHOCATCA U3BUHEHWUS
3a JOCTaBIeHHBIe HeyZoOCTBa M YyKasbiBaeTcs HHGOpMAamus O JaTbHEHIINX
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NEWCTBUAX, KOTOPBIE HEOOXOJUMO COBEPINUTH 3aSBUTENIO B LENSX IONyYEHUS
rOCyIapCTBEHHOM MM MYHHUIUIIAJIBHON YCIIYTH.

5.6.4. B ciyuae mpusHaHKA XKaio0Bl, HE IMOJIeXanlel yAOBIETBOPEHHUIO, B
OTBETE 3asBUTCIIO JAIOTCS ApPryMEHTHPOBAHHBIE pa3bsiCHEHHWS O TpHYMHAX
IPUHATOrQ PEIIeHHUs, a TakxkKe HHGopMaLKa O NOpAAKe 00XKaTOBaHUS TPHHITOTO
pereHus el

5.6.5. B ciyuyae yCTaHOBIEHHUs B XOJI€ WM IO Pe3yJbTaTaM PAacCMOTPEHHs
KajoOpl IPU3HAKOB COCTaBa AIMHHHCTPATUBHOIO IPAaBOHApyIUCHHS WM
NPECTYIUICHUS] NOJDKHOCTHOE JIMLO, padOTHUK, HAJEICHHBIE IOIHOMOYHUSAMU IIO
PacCMOTPEHHUIO Xanod, He3aMeIIUTeNILHO HaIlPaBISIOT UMEIOIIEeCs] MaTepHaJIbl B

OpraHbl IIPOKYPaTyphl.

5.7. llopsipok HHGOPMHUPOBAHNS 3aSIBUTEJISA O Pe3yJabTATaX paccMOTPeHHs
MAT00BI : :

5.7.1. He mno3mHee 1HS, CIEOYIOLIETO 3a JHEM MPHHATUSA PpeEIICHHUS,
yKazaHHOro B HoAamyHkTe 5.6.1 moxpasnmena 5.6 paszena S HaCTOSIIETO
periaMeHTa, 3asBHTENI0 B IHCBMEHHOH (opMe M IO JKEJIaHUIO 3asBUTENS B
5IEeKTPOHHOM (opMe HampapisgeTcss MOTHBHPOBAHHBIA OTBET O pesyibTaTax
PaccMOTPEHHUS XKalo0bI.

5.7.2. B cinyuyae ecnu xanoba Obuta HampaBlieHa B DJIEKTPOHHOM BUJE
TIOCPE/ICTBOM ~ CHCTEMBI  JOCYAE€OHOro O00XaJlOBaHWA, OTBET  3asBUTEIIO
HAIpaBJIAeTCs IOCPEICTBOM YKa3aHHOM CHCTEMBI.

5.8. Ilopagok o0xxajoBaHUS pelIeHHs IO kajobe

3asBUTENM MMEIOT IpaBO 00XaoBaTh peLIeHHME MO Jxajnobe B cyaeOHOM
IOpsIKe B COOTBETCTBUU C 3aKoHOAaTenscTBOM Poccuiickoit @enepanuy.

5.9. lIpaBo 3asiBUTES HA NOJy4eHHe HH(POPMANNH U JOKYMEHTOB,
HE00XO0AHMBIX /I 000CHOBAHUS U PACCMOTPEHHS HKAJ00BI

3agBUTENh HMEET IpaBO O00paTUThCs B aaMuHHCTpaimio, MOI[ 3a
IOJlydeHHEM HMH(OPMAalMM M JOKYMEHTOB, HEOOXOOMMBIX A1 OOOCHOBaHMS U
PacCMOTpeHHs KaJoObl B IHMCbMEHHOH (opMe IO IIoHTe, C HCIIOIb30BAHHEM
MH()OPMALOHHO-TEIEKOMMYHUKalMOHHON ceTH «VIHTepHET», OQUIMAIBLHOTO
caiiTa aJMUHHMCTpanuy, oguuuanbHoro canita MO®L], moprana, a Taxxke mnpu
JIMYHOM NIpUEME 3asBUTENIS.

5.10. Cnoco6b1 nHpopMHpPOBaHHSA 3asiBHTeIeH 0 MOPAAKe NOAAYH H
pPaccMOTpPEHHS KaN00bI

Hudopmaliro o mopsiake IMoAauy U paCCMOTPEHHS JKao0bl 3aBUTEA MOTYT
NOMyYuTh Ha  MHQOPMALMOHHBIX  CTEHAAX pPAaCMONIOXEHHBIX =B  MECTax
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NPeOCTABNECHHS MyHUITAIIABHON YCIyTH HEMOCPEICTBEHHO B aMUHUCTPALAHY, HA

obunuarsHOM caiite, B M®LI, Ha noprae.

TMPUJIOXXEHMUE Ne 1

K AZIMEHHCTPATHBHOMY PErIaMEHTY
IIPeAOCTaBIIEHNs] My HALIUIIAIEHON
yenyru «IIpemocTaBieHne BEITUCKH U3
MOXO03MCTBEHHOM KHUTH

I'1aBe agMHUHHUCTpaLUN
ABTYPHUHCKOTI'0 CEJIbCKOr0 MOCeTEeHUs
IlaniHCKOro MyHHUILUIIAIBHOTO palioHa
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oT

(©.1.0. zasBuTers)
IPOXKHBAIOIIEro(ei) 1Mo azpecy:

TEIl.:

3ASIBJIEHHE
0 NIpeJ0CTABJICHHH BLIMHCKH H3 OX038HCTBEHHOH KHUIH

IIponty BeIZaTh BEIIMCKY U3 TIOXO349HCTBEHHON KHUTHU O

(Buz cBeeHMM)

[Ipunoxenue:
1.
2.

Crroco0 mony4yenus pe3ynbraTa MyHULIUAIbHOR YCIyTH:
Pacniucky o NpUHATHH JOKYMEHTOB MOTy4umi(a)

€« » 20 r.
(motrcE)
I'71aBa aIMUHUCTPALIMUA ABTYPUHCKOTO
CeNbCKOT0 MOCeIEHUS A . X-B. Baiianuesn
[IPMJIOKEHMUE Ne 2

K AIMUHHCTPATHBHOMY PErJaMEHTY
IPeNOCTaBIeHNS MyHULMIIAIBHOM

yenyru «IIpenocraBieHue BHITUCKY U3
MOXO3SUCTBEHHON KHUTT

['maBe agMUHUCTpALH
ABTYPUHCKOT'O CEJIbCKOTO MOCEIEHIS
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[IanuHCKOro MyHUITUIIAIBHOTO palioHa
A.X-b. Baiianuegy

oT Heanoea Heana Heanoeuya
(D.M.0. 3agBuTens)
IIpoKUBaronIero(ei) mo aapecy:
Yeuenckan Pecnybnuka,
I anunckuii p-on, c.Aemyput,
ya. Jlenuna, 0. 13
TeJ.: 00-000-00
3ASBJIIEHHUE

0 NIPpeAOCTAB/ICHHH BbLINTHCKH H3 NOXO03iICTBEHHON KHUTH

IIpoury npeaocTaBUTH KOIHUIO

Boinucku 0 Hanuuuu 3emMenvH020 y4acmKa

(BHI CBECHNIA)

[Mpunoxenue:
1. Kcepoxonua nacnopma
2

Crocob momydeHus pe3yabTaTa MyHUIUITATEHON YCIyrH:
PacriiicKy 0 NpUHATHY JOKyMEHTOB NOTy4ui(a)

«10» aneaps 2019 r.

I'naBa agMuHuCTpai ABTYPUHCKOTO
CEIBCKOr0 MOCEIICHHUS

(monmce)

A.X-b. baiiaimen



